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IHonoxenune
0 MKO0JbHOM OnbHOTeuHOM (poHIE yueOHHKOB, Ops/AKe ero popMupoBanus,
yuera, HCno/ib30BAHHA B ofecnevyeHusi COXPAHHOCTH

1. O6mue noJiokeHust

1.1. Jlannoe ITonoxxenue pa3pabotano B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpasoBanuu B Poccuiickoit Penepauuny B peaakimu ot 25 urons 2022 rona, ®3
oT 29.12.94 Ne 78-®3 «O 6ubnuoreunom nene» B penakiwmu 0T 11 wmrons 2021 r., Ipukazom
IMIMHHCTEPCTBA KyJIbTypbl Poccuiickoi ®enepaumu ot 8 okrtsops 20iZ roma N 1077 «O0
ytBepxzaenun [lopsinka ydera AOKyMEHTOB, BXOASIIMX B COCTaB OubnamoredHoro ¢ouma» c
u3MeHeHussMH Ha 2 ¢espans 2017 ropa, ITucbmom MunmcrepcTBa 00pa3oBaHMs M HayKH
Poccuiickoii ®enepaumu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucmonb30BaHWH yYEOHHUKOB B
00pa3oBaTebHOM MpoLecce», a TakKe YCTaBoM 00pa30BaTeNbHON OpraHH3aLWM M APYTHMH
HODMATWBHBINMH  [IpaBUBbIMK  aKiavn  1OCCHMCROH  DCACpaiiiii, periaMCHTHDY OLHMA
JESTENbHOCTh OPraHU3aLuii, OCYIECTBISIOMMX 00pa30BaTENbHYIO AESTEILHOCTD.

1.2. Hacrosmee Ilonoxenne o0 wkonbHOM OubnanoTeunom donne (nanee — ITonoxerwe)
OnpenenseT NOpAaoK y4eTa GubmmoTeyHoro Gonaa u MexauusM (OPMHPOBAHHMS, COXPAHHOCTH K
NPEIOCTABJICHHS] B IIOJIb30BaHHE yqeﬁlmlcoa y4ebHBIX MOCOOHH, yYeOHO-METOHUECKHX
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ocnoanme oﬁpaaosarenmme [IpOFpaMMbl B npenenax ¢e11epanbﬂmx FOCyIlapCTBeHHbL\
00pa30BaTebHBIX CTAHAAPTOB, a TAKKE 3aKPEIUISIET OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa3oBaTebHO NEATEILHOCTH.

1.3. [TousaTHUS, ucnoab3yemsbie B [TonoxxeHuu:

Yyeonuk — yuebHoe M3aHKe. CoNepXKallee CHCTEMATHUECKOE H3JIOKEHHE VIEOHOM NHCLIATIIMHEI.
COOTBETCTBYIOLIEE YIeOHOM NporpaMme U O()MIMAILHO YTBEPXKACHHOE B KAYECTBE JAHHOTO BHAA.
MoskeT ObITb TIPEACTABIICH B IIEYATHON U JIEKTPOHHOM (hopMme.

Yueonoe nocobue — yueOHOE W3NaHHE, NONOJHAIOIICE HIIM 3aMEHSIONIee YaCTHYHO, HIIH
MOJIHOCTBIO YYEOHUK, OPULIHANBHO YTBEPXKIACHHOE B KAYECTBE NaHHOIO BUJIA.

Papouas mempady — yueObHOe mocOOMe, HMeiolee OCOObIH AMNAKTHYECKMil anmapar,
CII0CODCTBYIOLIMHA CaMOCTOSTENBHOM paboTe 00yarouIerocs Hax OCBOCHHEM Y4eOHOro npenveTa.




Yuebno-memoouueckue mamepuanslt — COBOKYNHOCTH MAaTEPHAiOB, B TOJHOM O00BEME
obecrneynBalOUIMX NMPENoaaBaHNe JaHHON AMCLIMIIINHBI (aT1aChl, KOHTYPHBIE KapThi, NOYPOUHOE
TJIaHHPOBAHHE, CPEJICTBA KOHTPOJIS 3HAHHIA, CTIPaBOYHbIE U31aHus, paboune rporpamMmmsl U T.L. ).
Cpedcmea obyuenun u @ocnumanusa — Jpyr¥e WCTOYHMKM yuebuoli  wmnHbopmalmu,
MPEA0CTaBISEMbIE 00YYAIOLMMCS B X0JI€ 00pa30BaTEIbHOMN AEATETLHOCTH.

1.4, Lensio Hactosiuero [TonoskeHusi ABNSAETCA CO3NAHME YCIOBMA JUIA  MAKCHUMATBLHOTO
obecrieueHns  y4eObHOM nuTEpaTYpOi OOYYAIOIMXCA IIKOMBI, TOBBINIEHHE OTBETCTBEHHOCTH
MEeNaroruyeckoro KOJUIEKTHBA U CEMBH 3a MPaBUJIbHOE, PALIMOHATILHOE UCTIONB30BAHUE LIIKOIBHBIX
y4eOHHKOB, oOpraHusaumsi paboThl cpeau OOyHalOMMXCS M MX POJMTENEH 110 BOCTIMTAHUIO
OCO3HAHHOTO, GEPERHOTO OTHOIICHNSA K yICOHAKY.

15, Yyer nokymeHToB 6u6MOTEYHOr0 JOHAA ABASAETCH OCHOBOH OTYETHOCTH M MIAHUPOBAHUA
AeSTeNbHOCTH OubIHOTEKH, CIocoOCTBYeT 06EeCIeUeH IO €ro COXPAHHOCTH.

2. ®opmupoBanue GoHaa y4eOHHKOB H NOPSAOK yuera Gouaa yuebHoii auteparyphi
2.1 Kowumnexromauue yueGuoro douna 6u6muoTexy 1Ko ns! NPOMCXOUT HA OCHORE SHETONH0
yTBepXkaeMbix DenepanbHbiX NepedHeil YYeOHHKOB, PEKOMEHIOBAHHBIX K MCIIOIb30BAHUIO TIPH
peanM3alliM  MMEIOLIMX  TOCYJapCTBEHHYI0 aKKPEAMTALMI0 00pa3oBaTE/bHBIX  MPOrpamum
HavaJgbHOro0 obwero, ocHOBHOrO oOwero, cpeaHero obmero obpa3oBanus, rnepedHeit
OpraHM3alliii, OCYLIECTBISIOUIMX BBIMTYCK Y4YEOHBIX TOCOOHMI, KOTOphIE OMYCKAKOTCA K
HCIOJIb30BaHHIO TDH DEANTH3aLMH HMEIOLIMX FOCYIaDCTBEHHYI0 aKKPEIUTALIMIO 00Da30BaTENBHBIX
nporpamM. EXerofHo yTeepkaaeTcs nepeueHs y4eOHHKOB H yuebHbIX mocobuii obpasosaTensHoi
OpraHH3AaLHH.
2.2, Obpa3oBaTe/bHas OPraHM3aLKs CAMOCTOSTEbHA B BEIGOPE 1 OTIPEIEIEHUH:
* KOMIUICKTa y4eOHMKOB, Y4YeOHBIX MNOCOOMH, yYeOHO-METONMYECKMX MATEPHAIOB,
ofecneunBaloLMX MpenoaBaHxe y4eGHOro MpeamMeTa, Kypea, TUCLHIUTHHBT (MOLYI5);
* cpenctB oOyd4eHHs M BocnMTaHHsA. BbifOp cpeacTB 0OyueHHSs M BOCIHTAHHS
onpenenseTcs cneunpukoi conepxkanus M (OpMOi OpraHuMzaLMM 06pa3zoBaTETHHOIN
NEATETbHOCTH.
23. Tlononuenne yuebHOro douma obecreunBaeTcss 3a cuer cpenctB  (emepansHOro,
PCTHOHANBHOTO, MyHHUMNANBHOrO GromketoB (cT.35, m.2 denepansHoro 3akona «O6
o0pasoBanuM B  POCCHHCKOH (Denepalmmy»);, HHbBIX HUCTOYHHKOB, HE 3alpEeLUCHHBIX
3aKOHONATENMbCTBOM P®, B T.4. 0€3BO3ME3NHOrO TNOXKEPTBOBAHMS (DH3MYECKHMH  H/HIH
IOPUIMYECKUMH JIMLIAMH.
24. B uensax obecneuenus ofyyaronmxcs yueOHHKaMu, y4eOHBIMU MTOCOOHAMH IIKOTA MOMKET
B3aMMO/ICHCTBOBATH C IPYTHMH 0611€06pa3oBaTebHBIMH OpraHH3aLMAMU paiioHa, YnpasieHHeEM
oS pa3oBariiis.
2.5.  HenocpeacTBeHHOE PyKOBOACTBO M KOHTPOJb PaGOTHI MO CO3NAHMIO U CBOEBPEMEHHOMY
NOMOJHEHHIO  OMOIHOTEYHOro  (OoHZA WIKONBHBIX y4eGHMKOB  OCYLIECTBISET IHPEKTOp
00pa3oBaTeIbHON OpraHMU3aliH.
2.6.  ]JlomyckaeTcs HCIOJb30BaHHE YYeOHO-METOIMYECKHX KOMIUICKTOB, BXOISIIHX B
Denepaneupi  nepevent yuefumxom, cormacosammmix ua [lenarormueckom  comere u
YTBEP)KACHHBIX IPHKA30M IUPEKTOpPA LIKOJIBI.
2.7.  Jins >deKTHBHON OpraHuM3alyK 06pa3oBaATENHHOM AESTETBHOCTH HCMONb3yeTCs yueOHo-
METOAMYECKOE 0OECTIeYeHHE U3 OHOM MPEIMETHO-METOANYECKOH JTHHUM.
2.8 Tlpouecc paboTsl o popMupoBaHHIO GoHma yueOHOI JIMTEPATYPbI BKJIIOYAET CIACAVIOLHE
3Tambl:
® paboTa MearorMuecKoro KoulekTHBa ¢ (DemepanbHbIM NEPEYHEM  YUeOHHKOB.
PEKOMEH/I0BAHHBIX (IOIYIIEHHBIX) K HCTIONB30BAHHIO B 06Pa30BATE ThHbIX opra'uu:;ammx;
¢ TMOArOTOBKA CITHCKA y4EOHHKOB, TUIAHUPYEMbIX K HCOJIb30BAHHIO B HOBOM yueOHOM ron\";
® TMPENOCTaBICHUE CrMcKa yueOHnkoB Ilemarormdeckomy cosery Ha COrJIaCOBaHHE W
VTBEDKICHHE:



® JMarHocTHKa ypoBHA obecrieueHHOCTH obyuaiommxcs yueGHOM JIMTEpaTypoil  Ha
CERYIOUMH y4eOHbIH roOl B COOTBETCTBHH ¢ KOHTHHI'CHTOM 00y4alommxcs, cocraBienme
MEPCTICKTHBHOTO NJaHA KOMILIEKTOBaHUS yuebHOro (omza;
* odopmieHHe 3aKa3a yueOHUKOB M YUEOHBIX MOCOBHHA B COOTBETCTBUM C YTBEPHKACHHBIM
CITHCKOM Y4€OHHKOB H MJIAHOM KOMILICKTOBAHMSL:
¢ TPOBCACHHE ayKLMOHA M 3aKIIOYCHHE JIOTOBOPA C MOCTABUIMKOM O 3aKynke yueGHOM
JIMTEPATYPbI,
® TIPHEM M yHeT BHOBE NMOCTynuBLIeH yuebHoi iutepatypsi B 6ubnmoreky.
2.9. BubnuoTeunsiii Gonn mkonbHbIX Y4eOHHKOB YUMTHIBACTCA M XPAHUTCH OTAENBHO OT
OCHOBHOTO ()OHJIA IIKOJILHOH OUOIHOTEKH.
2.10. K o6ubnuomeunomy ondy yuebnoii Jaumepamyper  (yuebHomy (Gouny) oTHOCATCH
yueOHuKH, yuebHbIe Tocobus, opdorpaduueckue CJIOBApH, MaTeMaTHyeckne Tabiuiibl, COOPHUKH
YNPOKHEHHH 1 3a/1a4, NPAKTHKYMbI, KHUTH JUTA YTEHHS, XPECTOMATHH, paboyue TeTpajiu, aTaack,
KOHTYPHbIC KapThl B NEYaTHOM M ONEKTPOHHOM BHIE, COACPKAHME KOTOPHIX OTBEYAET
TpeboBarinsiv TOCYAapCiBEHHDIX  OOpa3OBaTCiibHbix Cianiapios, obeciichnbaroiimx
TMPCCMCTBCHHOCTh  M3YYCHHS JMCUMIUIMH M CHCTEMATH3MPOBAHHBIX 10 00pPa30BaTEBHBIM
obnactsm.
2.11. JlokymeHTsI, BKIIOYaeMbie B (oH. oubmmorexu, Mapkupyrorcs. TIpu 3ToM MOryT GbiTs
MCTIOJTb30BAHDI IITEMIIEH, KHWKHBIC 3HAKHM, HHAMBHIYaNbHBIE WITPHUXOBBIE KOJBI, IPYIHE BHIbI
MAPKHDOBKY,
2.12. JIoKyMeHTBI MOCTYMAlOT B Onbmmotexy u BmOYaoTCs B GUOMMOTEuHBI (BoHA B
PE3ysIbTaTe TMOCTAaBKM O00S3ATENBHONO OK3EMIUIAPA, MOKYNKH (TOAMMCKH, 0OMeHa, JapeHus,
TOXKEPTBOBAHHSA, ~ KONMMPOBAHWS  OPHTMHANOB M3  (oHma  OMOIHOTEKH). JloKyMeHTBI,
TIOATOTOBNCHHBIC K TIpUEMy B OuOIMOTEuHBIH (OHA, MOABEPraoTCs MepBUYHOI obpabotke u
MHIMBUIYATEHOMY VYETV.
2.13.  JIOKyMEeHTbl NIPHHUMAIOTCS MO NEPBUYHBIM YYETHBIM NOKYMEHTaM (HakjIajgHas, akT),
BKJTHOYAIOIIMM CITHCOK MOCTYIUIEHMUIA.,
2.14. TlpueM IOKYMEHTOB, MOCTYNAIOLMX B 6ubmuoTeky 6e3 mepBHYHBIX JIOKYMEHTOB Ha
0e3Bo3Me31HOI OcHOBE (06s3aTenbHbIE SK3CMILTAPBI, ICNO3HTHBIE SK3EMILIAPbI MEKITYHAPOTHBIX
OpraHu3auuii, 6e3BO3ME3NHBIE NOCTYIICHMS W3 HEM3BECTHBIX M AHOHHMHBIX HCTOYHHKOB),
0OpMIIAETCS AKTOM O IIPHEME JIOKYMEHTOB,
2.15. Ilpuem NOKYMEHTOB, MOCTYNAOLMX B Oubsmotexy ot ropuaMYECKOro, ¢dusugeckoro muna
B BUC 71apa ¢ yKa3aHHEM €ro Ha3HAYeHHs JUIS NONONHEHUs GubmoTedHoro doxna, ohopmisieTcs
AOTOBOPOM MOXKEPTBOBAHMS B COOTBETCTBHH C I'paskaaHCKuM KomekcoMm PoccHiickoii Deneparmu
(ct. 574, 582).
2.16. TIpueM NOKYMEHTOB OT YMTATeNeil B3aMeH YTCPSAHHBIX W TPU3HAHHBIX PABHOLIEHHBLIMH
YTPaueHHbIM, O(QOPMISETCS aKTOM O NPHEME JOKYMEHTOB B3aMeH YTepsHHBIX. B  akre
yKasbiBaeTcs  (paMMIMsA, HWHHUMAIBI  YHTATENs, CBENEHUS 06 YTEPSAHHBIX  H3MAHHAX
(perucTpalMOHHBIH HOMEp, KpaTKoe 6ubmorpaduyeckoe omwcanue U3JIaHHs, LIEHA) CBEIEHUS O
NPHUHATBIX U3AHKSX (KpaTkoe Oubanorpaduyeckoe onucanue u3nanus, LI€HA), MOANKCH YHTATE S
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2.17.  Vuér 6ubmoteuroro donna yueGHoit JTHTEPATYpbl OTPKAET TOCTYIUICHHE, BBIOLITHE,
06wy BenuuuHy (oHZA y4eOHMKOB, M CIYXKHT OCHOBOM €ro NPaBHIILHOTO (hOpMUpPOBaHHsS,
LIE/IEBOT0 MCTIONIb30BAHHS W COXPAHHOCTH, OCYLICCTB/ICHHS KOHTPOIS 38 HATMUYHEM M JBIDKEHHeM
y4eOHHKOB.

2,18 Tlponecc yuera Gubnuoreusoro douna yuefuuxon mxmouner NPUeM, ITeMneneranue.
PErUCTPALHIO TOCTYILICHHS, PACPE/IE/IEHHs MO KIACCAM, BHIOBITHS, a TAloke NMOABEACHHE HTOrOB
JBHKEHHS QOHIA U €ro MPOBEPKY.

2.19. Bce onepauu 1o y4eTy NpOH3BOASTCS 3aBEyOLIHM OubHOTEKOI, CTOMMOCTHBII yuer
BeneTcs Oyxrantepueid, obcmysxuparomeit wkony. WUHBeHTapusaums yuebHoro ¢onma u ceepka
NaHHbIX 6UOIMOTEKH U OYXraaTepuy NMPOBOIMTCS €KETOIHO.

220.  VYuer yueGHO# JIMTEPATYPbI OCYIIECTBISETCS TPYMNNOBBIM CIOCOOOM M Beneres B «Kuure




cymmapsoro yueray (nanee - KCY) u (unm) snexrpousom supe. KCY yueOHMKOB XpaHuTCs B
6ubnuoreke nMoOCTOAHHO.
2.21.  KCY cOCTOMT M3 Tpex yacTeif:
Yacte 1. Tloctynnenue B ¢oun. B 9Ty 4acCTh 3anMChIBACTCS 0OLIEE KOIUUYECTBO MOCTYNUBLIMX
y‘leGHMKOB U UX CTOUMOCTb C 00A3aTEJIbHBIM YKa3zaHuCM HOMEpA U J1aThl COMNMpOBOAUTEIBHOTO
nokymenTa. Homep 3anucu exeroano HaurHaercs ¢ No 1 u uaér 1o nopsaky nocryricHui.
Yacte 2. Beibbitie u3 (oHna. B 270l yacTM 3anuchIBAIOTCS HOMEpA aKTOB Ha CrIMCAHHUE
y‘leGHHKOB C YKa3aHUEM JaTbl YTBECPXKIACHUS aKTa U 06UICFO KOJIMYECTBA CITMCAHHBIX y'(C()HMKOB
Ha 00ury1o cymmy. Hymepanms 3anvceii 0 BHIOBIBLIMX M3/IaHUAX M3 FO/1A B TO/I MPOJIOIKAETCA.
Hacte 3. HM10rH yucTa ABWACHWA $oHA0B. B TPCThCH GaCTi 3annChiBaioTCi WIOIH ABHACHA
(donna yueOHUKOB:
+ obmiee KOJIMYECTBO NOCTYNHUBIIMX YYEOHUKOB 32 TEKYILHI TO/l, HA CYyMMY,
* ofmee KOIMYECTBO BHIOBIBIIMX YUEOHUKOB 32 TEKYILMI IO/, HA CYMMY;
+ obmee KOMMYECTBO Y4eOHWKOB, COCTOSLIMX HA y4yeTe Ha | sHBaps MOCAEAYHOIErO
rona, Ha CYMMY.,
2.21. VinpuBuayanbHblii (TPYmiioBoi) y4erT y4eOHMKOB OCYLIECTBIACTCA B KapTOTEKE y4eTa
y4eOHMKOB Ha KaTAIOKHBIX KapTOYKaX CTaHAapTHOrO pasmepa. Ha kaprouke yka3biBaercd
PErMCTPAlMOHHBIN HOMep, Oubsimorpaduyeckoe onucaHue ydeOHUKA, CBEACHMSA O KOIMYECTBE
MOCTYNUBLIMX YYeOHUKOB C yKazaHHeM LeHbL [Ipd HEOMXHOKPATHOM MOCTYIUIEHHH yuebHuKa, HE
UMEIOUIEM OTJIMYHMH. KDOME Tona M3IaHUs M 1ICHBI. BCE TOCTYIUICHUS! 3aHOCATCA Ha ENHHVIO
KapTouky. Ecnu jxe B yueOHHKe BHECEHBI JOMOJHEHHS U U3MEHEHHS, TO Ha HETO 3aBOJMTCS HOBasA
KapTo4ka. KapTouku paccTaBisitoTCS B YUETHYIO KApTOTEKY IO KJ1accaM, a BHYTPH KJ1aCCOB — [0
npeametaM. ITocie crcanus Becex yueOHHKOB KApTOUYKH U3BIMAKOTCS M3 KapPTOTEKH.
2.22. YdeTHble KapTOYKH Y4YeOHHWKOB PErMCTPUpPYIOTCS B <«OKypHane perucTpauy y4YeTHBIX
KapToyek 6ubnauoreuHoro (oHAA MIKONBHBIX YUCOHHKOBY», KOTOPBIH BEAETCS 10 00pasily: HOMED
110 TIOPSAZKY, Ha3BaHHUE, Ki1acc, Ne akTa BbIOBITHS KAPTOUKH.
223, Vyery mnomiexar BCe BHAbI Y4eOHHKOB W ydueOHbIX mocobuit. Pabouwe Terpanu,
OUIAKTUYECKUE MaTepuasnbl, TaONuIbl, IPOMMCH, KOHTYpHbIE KapThl, AaTJachkl SBJIATCA
JIOKYMEHTaMH BPEMEHHOro xapakrtepa. Mx yuer mpomsBoautcst B «TeTpagu ydera HOKYMEHTOB
BPEMEHHOT0 XapaKTepay.
2.24. Ha NpUHATHIX NEPBHYHBIX YYETHBIX JOKYMEHTAaX MPOU3BOIUTCA 3aMUCh, MOATBEPIKIAOLIAL,
9TO MOCTYNHMBIIHME I0KYMEHTBI TIPUHATHI B OHONMOTEUHBIH (OHA Kak B 00BEKT 0CODO LIEHHOTrO
IBIKUMOro uMyuecTsa (nanee - OLIJIW) uinu kak B 00BEKT HHOTO ABMXKMMOIO MMYIIECTBA.
2.25. TlepBuuHble y4ETHBIE JOKYMEHTbI, NOATBEPXKAAIOINE (BAKT MOCTYIUICHHS, MEPEAarTCs B
OyXrajTepHIo [Uls BKTIOYEHHs B yueT 6ubiamoreunoro donna.
2.26. LikexBapTaibio, Py yCioBkn n3McHEHMA cocTapa OLULH, CBSACHHA 00 OOLICM ROIHICTTBE
U CTOMMOCTH HIOKYMEHTOB, BKJIIOYEHHBIX B cOCTaB OuGmmoTedHoro (oHma, kak 00bekT ocobo
LIEHHOTO JIBIKMMOT0 HMYILECTBA, IEPENAIOTCS YUPEAUTEIIO.
2.27. B3ameH YTEpAHHBIX WM HCIOPYEHHBIX YYEOHMKOB TPUHUMAIOTCSI NPYTHE KHHIH,
HeoOxonuMble LIKone. Y4eOHHKH, YTEPSAHHBIE M NMPHUHATHIE B3AMEH, YUUTHIBAOTCS B « TeTpamm
VUeTA KHUT ¥ IDYTHY NOKYMEHTOR, IDUHATEIX OT YHTATENeH BIaMEH YTEPSHHEIYY,
2.28. Vuyer BKIIOYAET PETHCTPALHIO TOCTYIUIEHHS MOKYMEHTOB B OMONHOTeUHBIH (OHI, HX
BBIOBITHA M3 (OHIA, HTOrOBbIE JaHHBIE O BeMuMHE (06BeMe) Beero GubnuoTedHoro hoxaa u ero
MOApa3eNoB, CTONMOCTh (oHAA.
2.29. OcHOBHBIE TpeOOBaHMsl, NPeAbsABISEMbIE K YueTy Oubnnoreunoro ¢ouna:
«  [IOJIHOTA M JIOCTOBEDHOCTh YUETHOH MHbODMALINK:
+  ONEpPaTUBHOCTH,
«  JOKyMEHTHPOBaHHOE O(GOPMIICHHE KKIOTO MOCTYIUIEHHS B (JOHA M KOKAOTO BBHIOBITHS
u3 GoHAa;
e COBMECTUMOCTb TNpHEMOB H (OpPM yHeTa, HMX HAASKHOCTL TNPH TAPAJIEIBHOM
UCIIOJIb30BAHUH TPAJULIMOHHON M aBTOMATH3HPOBAHHOM TEXHOJIOTHI yueTa;




*  COOTBETCTBME HOMEHKJIATYpBI IOKazaTesei yuera (hoHpa aHaNOTHUHBIM TIOKA3ATENAM
rocy1apCTBEHHOM OMOINOTEYHOM CTATHCTUKM,

3. Tlopsinok BbIAAYM M BO3BPATA yueGHHKOB
3.1. Tiopsimox momb3oBanus y4eGHON JUTEpaTypol onpeaensieTcss [lonoxennem o GubanoTeKe,
[IpaBunamu nonb3oBanus 6ubnuoTekoit u nanubIM [lonoxkenuem.
3.2, K ofyuarommmcsi, 0CBaMBAIONIMM OCHOBHBIE 06pa30BaTEbHBIEC MPOrpaMMbl B Mpeiesiax
(enepanbHbIX TOCY 1APCTBEHHBIX 00PA30BATEILHBIX CTAHAAPTOB, OTHOCATCA:

*  obywarommecs, OCBaMBAIOLINE POrPaMMy Ha4aIbHOro 06wIero 06paszoBaHus;

+  00yHaioiiiecs, OCBanBaOIe NPOT paMMy OCHOBHOTO 06ILCTO 06pasoBaiis,

*  o0yuaroumecs, OCBaMBaIOLIHE MPOrpaMMy CpeHero ob1ero o6pa3oBanHus.
3.3. Illxona GecnnatHo obecneunBaer o6ywarommxcs yuebHukamu, yueOHbIMM 1 yqebHO-
METOAMYECKMMH TIOCOOMSMH B  COOTBETCTBMM C  (De[iepaibHBIM TEPEUHEM  Y4EOHUKOB,
PEKOMEH/IOBAHHBIX (IOMYIIEHHBIX) K HCTIOB30BAHHIO TIPH PEAIM3aliK UMEIOLIMX aKKPEAUTALAIO
0fpazoBaTensHEIY mporpamy HauwamsHoro ofmero, ocuopmoro ofmero, cpeaHero 06Iero
obpasoanus B mpenenax (enepasbHBIX TOCYJAPCTBEHHBIX 00Pa30BATE/bHBIX CTAHAAPTOB.
Obecnieuenue 00y4alOMMXCS YKA3aHHBIMH M3NAHUAMM OCYUIECTBIACTCA 3a CHUET H3NAHHHA,
UMEIOmMXCs B QOHAE MKOIBHOW OubmioTexkn. Bubnuoreunsii (OHI EKEroiHO MONOIHACTCA
HEOOXOMMMBIMH yYeOHUKAMH, y4eOHBIMU 1 y4e6HO-METOMIECKUMHU TOCOOHAMM.
3.4. YyebHas nMTEpPATYDA MCHIONB3YETCA HE MEHEE 5 JIET. HO NP COOTBETCTBHH DeneparbHOMY
craHaapty u DeneparbHOMy NEpevHI0 YYeOHHUKOB MOXET MCroib30BaThes A0 10 ser (mucemo
Munncrepcra o6pa3oBanus 1 Hayku PD ot 08.12.2011r. Ne M]1-1634/03).
3.5. VuyeOHuku, ydveOHbIE MOCOOHA M y4eOHO-METONMYECKHE MAaTepuasbl, HEoOXonuMBbie
00yvalomuMCsl Ul OCBOGHHS Y4YEOHBIX TPEIMETOB, KypCcOB, MWCLMIUIMH 32 IIpeaenaMu
(enepanbHBIX  rOCYapCTBEHHBIX  00pa30BaTE/NbHBIX CTAHAAPTOB, POAMTENH  (3aKOHHBIE
NIPEICTAaBUTEIH) TPUOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTAM-UHBAIUIAM U JIETAM C OrPAaHHYEHHBIMH BO3MO)KHOCTSIMH 3[I0POBBS, 00ydalomumMes Ha
JIOMy TI0 OCHOBHBIM 0011€00pa30BaTENbHBIM MPOrpaMMaM C HCIOJIb30BAHHEM JHCTAHIIHOHHBIX
00pa3oBaTebHBIX TEXHOJOTHI Ha MEPUOA MOydeHus 06pa3oBaHus YUCOHHUKH MPEI0CTaBIISIOTCS
B T0JIb30BaHKE OECIUIAaTHO.
3.7. YueOHuKH, ydeOHbIE MOCOOUS U y4eOHO-METOIMYECKHE MaTepUabl (padodue MporpaMMsl,
MOYPOYHOE IJIAaHWPOBAHHUE, METOAWYECKHE MOCOOHS W T.11.) IUISL JIMYHOTO TIOJb30BAHHS YIHTEIS
LIKOJIBI TIPUOOPETA0T CaMOCTOSTENbHO. ECTM JaHHBIE M3JaHMsS UMEKTCS B HAIWYHHA B (OHIE
OuOIMOTEKH, YUUTENS 00ECTIEYHBAIOTCS UMK B €IMHUYHOM dK3eMIUIsIpe GecruiaTHo.
3.8. Vuebuuku, yyebHble U y4yeOHO-METOAMYECKHE MOCOOUSI MPENOCTABISIOTCS O0YydYarommMes
TKOJibi B JIAGHOC 110J1b30BAHKC 110 OAHOMY KOMIUICKTY CPOKOM Ha O[WH IO HE3aBHCHMO OT TOTO,
Ha Kakoi CpoK 00y4YEeHHUs] OHM pacCUUTaHbl. BTOPOi KOMIUIEKT y4EOHHUKOB MOXKET OBITH BBIIAH IO
3asBJICHHI0 DOIMTENEH B CBSI3M C YXYALICHHEM 3710pOBbsi O0ydalOIErocsi MpH HAIWYHH
CcBOOOIHBIX IK3EMILISIPOB B OubroTeKe.
3.9. Ilepen HayanoMm ydeOHOro roma OuOIMOTEKaph BBIAAET YYEOHHWKM Ha KJIAcC KIACCHBIM

pyxopomurenam 1-11 xmaccoe no rpadwmxy, yTEepXNEeHHOMY NMDEKTOPOM mMKONEL Brinaua
y4e0HOM JMTEpaTyphl KJIACCHBIM PYKOBOAMTENAM (rkcupyercs B « KHUre Bhiiayu y4eOHHKOB» H
NOATBEPIKAAETCS IOATHUCHIO KJIACCHOTO PyKOBOIUTEIS.

3.10. O6yuaromHecs MKOJbI IOTy4aloT y4eOHUKHM U yueOHbIe nocobus u3 doxna GubmuoTexku vy
KJJaCCHBIX PYKOBOJHTENEH B Hadajse y4eOHOro rona. Beimauya yueOHHKOB W ydeOHBIX MOCOOHI
pomuTensM 1-X K1accoB u 06ydarommmes 2-9 K1accoB GUKCHPYETCS KIAaCCHBIMM DYKOBOIMTEIISMH
B «BeIoMOCTH BbIIa4H U BO3BpaTa y4eOHHKOBY H IOATBEPHIAACTCS JIHYHON MOAMHCHIO OJHOTO H3
pomureneit obygaromerocs B 1 knacce, a Bo 2-11 knaccax — NTHYHON MOANKCHIO 00yyYarOIErocs.
«BemoMoCTH BbIIauH U BO3BpaTa Y4eOHMKOBY XpaHATCS B OuOimoTeke. KnaccHbie pyKoBOAWTEH
1-11 xmaccoB mpoBOAAT Oecemy-MHCTPYyKTaXx< OOydarommMXcs CBOEro Kijacca W HX pOJHTEei
(3aKOHHBIX TIPEACTABHTENEH) O MPaBUIIAX MOJB30BAHHS YIEOHUKAMH.




3.11. B MCKJIIOYHTEBHBIX ciydasx o0yuaroumecs (10/OKHUKH, BHOBb NPUOBIBIUKE, 4 TAKAKE A
noarorosk k OI'D u EID, Ha nernee obyuenue) nosnyuaior yuebuuku y Oubamorexaps.
Yuebuuku wis noaroropkn k OI'D u E[D obyuatommmes 9-x 1 11-x Knaccop ¥ BHOBb
NPHOLIBIIMM  BBIIAIOTCS TONBKO MpH HANMMYMKH MX B OuGnmoteke. Bhiaua HEOGXOAMMBIX
YHCOHHKOB Ha JICTHHI EPHON (PUKCHPYETCS B YHTATENBCKUX (POPMYIAPAX MO JHTHYIO NOATHCEH
obyuaronmxcs.

3.12. YueOumku MoryT 6bITh BBIIAHBI KK HOBBIE, TAK M HCTIOJIb30BaHHbIE paHee. B TeueHue oaHoMH
HezenH 00y yalommecs 0KHBI IPOCMOTPETh BCE YUeOHUKM 1 yueOHbIe M0COOMA, BEIIAHHBIC UM B
JMYHOE Tonb3oBanue. Ilpu oOHapykennn Ae(EKTOB, MEWIAIOUMX BOCIPHATHIO y4EOHOTO
Maicpraia (OTCYTCTBHA JiHCTOB, [OPHH TCKCTA) OOYHAIOIIANHCA WM CFO pOAWTC/H (3aKOHHBIC
NPEACTABUTENH) MOTYT 00paTHTLCS B GMOIMOTEKY /1Sl 3aMEHBI €ro APYruM. YUeOHHK MOKET ObITh
3aMEHEH NPH ero HamM4uK B (hoHne Oubmmorexu. 1o ucTeueHnn yKasaHHOTrO CpoKa NpETEH3HH 110
BHCLIHEMY BHIy W KauecTBy y4yeOHuka OMONHOTEKOM HE NPHHMMAIOTCH, @ OTBETCTBEHHOCTE 34
oOHapyeHHbIE Ne]eKTs B CHABAEMbIX y4eGHHKAX HeceT TOT 06YHYalOUIMACA, KOTOPhIA MMM
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3.13. B konue yuebHoro roma u npu nepexone ofyuaiomierocs B TeueHue yuebHOro roaa 3
UIKOJIBI B JIPYIyH0 00pa3’oBaTesibHYI0 OpraHu3ammio ydebHuky, yueOHpie mocobus, paboune
TETPaIM M y4eOHO-METONMYECKHE MATepHaibl, MPENOCTABICHHbIE B JIMYHOE [OJb30BAHHE
00y9aloIHMXCs, BO3BPALIAIOTCA B OMONHOTEKY IIKONBL B cilydae mopuu wiw yTepH yueOmuka,
V4EOHOro MM Y4eOHO-METONMYECKOro MOCOOMS. MPEIOCTABJIEHHOTO O0YYAIOMIEMYCA B JHIHOE
NOJb30BaHHE, POAMTENH (3aKOHHbBIE MPEACTABUTENH) 00s3aHbI BO3MECTUTh YIIEpO ¥ BEPHYTH B
OubIMOTEKY HOBBIA YUEOHHUK.

3.14. O6yuarommecs BBITYCKHBIX KJIACCOB NEPE/] MOy YEHHEM I0KYMEHTa 00 OKOHYaHHH IIKOJIBI
00513aHBI IOTHOCTBIO PACCYMTATBES ¢ GUOIMOTEKO (110 06XOHOMY JIMCTY ).

3.15. Bospat y4eOHHKOB B KOHIE Y4eGHOr0 roaa OCyIIECTBASETCS MO rpaduKy, COCTABIEHHOMY
3aBeaylouel OuOIMOTEKOH M yTBEpKACHHOMY AMPEKTOPOM KOl I[IpHem ydYeOHHKOB
TIPOU3BOIMTCS:

+ ot obyyarommxcs 1 — 8, 10 k1accoB - KIACCHBIMH PyKOBOIHTENSMH;

» or obywalommxcs 9 u 11 kimaccoB - 3aBeayrowieil OMOIHOTEKON COBMECTHO C
KJIacCHbIMH pykoBoauTensiMd. Knaccueiii pykoBoautens obecneunBaer 100% sBky
05y HaroliiACsH CO BCCMH y9CGHIUKAMHI B COOTBETCTBIN C TPa(PHKOM.

3.16. OOyuarommecs 006s3aHbl caaTh y4eOHMKH B LIKONBHYIO GHONHMOTEKY B COCTOSHHH,
COOTBETCTBYIOLIEM €THHBIM TPEOOBAHUSIM ITO HX HCIOJIB30BAHHUIO K COXPAHHOCTH.

4. BoiObITHE YieOHHKOB U3 OHO/HOTEHHOTO hoHaa
4.1, Cpox ucnonL30Banud yueOHUKA He MEHee NaTy JeT,
4.2. BeiObiTHE y4eOHUKOB W3 (POHAA GUOTHOTEKH TPOM3BOIHTCS IO IIPHUMHAM!

»  BeTxX0CTH ((HU3HYECKHIi U3HOC);

*  YCTapeJoCTH M0 COAEPIKAHHUIO,

+ yTepe (C yka3aHHEM KOHKDPETHBIX 00CTOSTENBCTB YTEPH).
B akrte 0 BbIOBITHH (UMKCHDYIOTCS CBENCHUS 00 YUeOHMKAX. MCKIIIOYAEMBIX TOJNBKO MO OIHOMN
NPAUYHHE.
4.3. Cnucanue y4eOHUKOB NMPOBOIKMTCS HE PEXE ONHOrO pasa B roa. Ha kakawli BHI Crimcanus
(«Berxuen, «YcTapeBUIME N0 CONEPKAHUION, « Y TEPSHHBIE YUTATENISAMHIY ) COCTABIISIETCS AKT B 2-X
9K3EMILIAPaX, KOTOPbIA MOAMKMCHIBAETCS KOMUCCHEH U yTBEPXKIAETCA AUPEKTOPOM IIKOJbI. OmiH
SK3EMIUISIP aKTa XPAaHWTCS B OuOnMOTEke, APYro¥ NepemaeTcs TMOX PAacIMCKy B GyXranrepHio,
KOTOpas TpPOM3BOAMT CHMCaHWe C OajaHca WIKOJBI YKa3aHHOW B aKTeé CTOMMOCTH y4eOHHKOB.
CrucaHHble 10 aKTy Y4eOHMKH CHAlOTCS B COOTBETCTBYIOLIME OPraHM3alMH MO 3ar0TOBKE
BTOPUYHOTO CBIPbs. JIEHBIH OT Ca4M Y4EOHUKOB BHOCATCS HA PACYETHBIN CYET LIIKOJIbL.
4.4. BeiObiTHe yueOHMKOB M3 (oHma OubnHOTEKH OdOpMISETCS AKTOM 00 HCKIIOYCHHH H
OTpakaeTcs B KHMI€ CYMMapHOro y4YeTa, a TalKe B KaproTeke yuera yuyeOHHKOB. BriObiTHe



Y4eOHBIX MATEPHAJIOB BPEMEHHOTO XPAHEHUSA TPOU3BOJNTCA B KOHIIE KAJICHIAPHOTO FO/I4 110 4KTY
C yKa3aHUEM NMPUYHHBL; «MATEPHaJI BPEMECHHOTO XpaHEHU.

4.5. AKThl Ha crMcaHue YYeOHUKOB BU3MPYIOTCS WIEHAMU KOMACCHH M10 COXPAHHOCTH (BOHAOB.
3aBM3HPOBAHHBIC AKTHI YTBEPHKAAIOTCA TMPEKTOPOM LIKOITH,

4.6. CrucanHbie no akTy yueOHMKM MOryT OBITh MCMONB3OBAHBI JUIA HM3TOTOBICHNA
JMIAKTHYECKOro MaTepuana, JUisl pecTaBpalMOHHBIX paboT WM NEPEarTCcs OpraHu3aiuiasm 1o
3aroTOBKE BTOPCHIPbA. YacTh yueOHMKOB, HAXOMAMMXCA B YAOBICTBOPUTEIBHOM COCTOAHWH,
TI0CJIC CIIMCAHMST MOJKET BBIIABATLCA 00YYAIOLIMMCS JUIsl TIOArOTOBKY K 3K3aMEHAM, NEPEAABATECA
B yueOHbIe KaGMHETBI WM HCIOJL30BAHBI ISl PEMOHTA AIPYIUX Y4EOHHKOB,

4.7. XpaHeHnc CriiCaHHbIX yUCOHIKOB BMECTC C ACHCTBY HOLMMI 3aiipCiiiacici.

S. Yuer uToroB aABHKeHUs1 GHOIHOTEYHOIO donpna

5.1. Witorn npmxenns (JOHIO0B NMONBOAATCA B KHUrE CyMMapHOro yuera Gubnmorednoro dorna
(WM ZIpYroM perMcTpe CyMMapHOTO yueTta, NPHHATOM B OMOIMOTEKE) HA OCHOBAHMM JAHHBIX
CYMMAapHOro y4eTa O MOCTYIUICHWH U BBIOBITHH JOKYMEHTOB,

5.2. VITOTOBbIE NaHHBIE MMEIOT YeThIpe 00A3ATENBHBIX MOKA3ATENA: COCTOANIO HA HA4aslo roja,
TOCTYIIMJIO 3a IO/, BBIOBLIO 3a IO, COCTOMT Ha KOHell roja. MToroBeie JaHHbIE 110 IEKTPOHHBIM
CCTEBBIM YNANCHHBIM NOKYMEHTaM IPEACTABIAIOTCS CJEAYIOUMMH [O0KA3aTeAMH YHIETHBIX
COMHHMIL COCTOSAIIO HA Ha4aJlo roia, 0GOPMIIEHO B IOCTYN B TEYEHHE TOfia, AOCTYIl NPEKPAIIEH B
TCYEHHE ro/1a, COCTOMT Ha KOHEL, roja.

6. IlpoBepka HaIM4Hst A0KYMeHTOB GuGinoTeunoro Gonsa

6.1. OBs3atenbHas MHBEHTaPU3ALMSA NPOBOIUTCS B CIIEIYFOLIMX CITydanx:
* TIPH CMEHE MaTEPHAJbHO OTBETCTBEHHOTO JIMIIA,
*  TIPH BBISBIECHUM (D)AKTOB XUIIEHHS WK TIOPYH JOKYMEHTOB;

* B cnoyuyae CTUXWIHOrO OENCTRMS, TOXAPA UMM ODYIMX UDE3BLIUAMHENY CHTYAMM

BBI3BAHHBIX 9KCTPEMAIBHBIMH Y CIOBHAMH,

*  Tpu nepenade GoHna GuOIMOTEKH MK €€ YaCTH B aPEHY,
* TpY PEOPraHM3allH U JUKBHIALMH OHOIMOTEKH.

JUist mpoBeNIeHHs MPOBEPOK AMPEKTOPOM 06pa30BaTEIbHOM OPraHM3alMK HA3HAYACTCH KOMHCCHS,
B COCTaB KOMHCCHH IOJDKEH BXOIMTh MPEICTABUTENb OV XTalTePHH.
6.2. TIposepka (poHna B MIAHOBOM MOPSIAKE OCYIIECTBISETCS OMH pa3 B 5 JIeT.
6.3. IIpoBepka BCero (OHIA WM €ro YaCTH 3aBEPLIACTCS COCTABICHMEM aKTa O PE3yBTAaTax
TNPOBE/ICHHS NMPOBEPKH HAIMYHS AOKYMEHTOB y4eOHOro (oHIa M MPUIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOILIHMX I10 HEYCTAHOBJICHHOH MpHuKHe. B akte QuKCHpyrOTCS CBeacHHS O
KOJINYECTBE:

*  JIOKyMEHTOB y4eOHOro ()oHJa Mo JaHHBIM yYeTa;

*  JOKYMEHTOB, HMEIOINMXCS B HATHIHH;

*  JIOKYMEHTOB, OTCY TCTBYIOIIMX B 61GI1MOTEUHOM (hOHIE [0 HEYCTAHOBICHHOMN NPHYHHE.
B axTe Taioke yKashIBalOTCS HOMEp M JaTa aKTa O MPOBENCHHH IPEeAbILyIIEl MPOBEPKH. AKT ¢
NPUJIOKEHHEM  CIMCKa  JIOKYMEHTOB, OTCYTCTBYIOLIMX TIO HEYCTAHOBJEHHOH NpPHYHHE,
TOATIHCHIBACTCA IPCACCAATCIICM H “ICHAaMI KOMICCHH i y TRCP/KAACTCA AUPEKTOPOM IHKOIbI.
6.4. Ilpu BblsABIEHMM B [POLECCE MNPOBEPKH (JOHAA OTCYTCTBYIOLIMX IOKYMEHTOB H
HEBO3MO)KHOCTH YCTQHOBJICHHS] BHMHOBHBIX JIMII YOBITKH II0 HEJOCTAYEe CIMCHIBAIOTCS B
COOTBETCTBUH C ACHCTBYIOLIMM 3aKOHOAATEIECTBOM.

7. Meno
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7.1. Opranusaiys paboThl ¢ 1OKyMEHTaMH [0 y4eTy GHOIHOTEYHOro oHIa OCYINeCTBASETCS 110
TpaBHJIaM BECHUS IENONPOU3BOACTBA.
7.2. OcHOBHbIC JIOKYMEHTbI, B KOTOPBIX OCYLICCTBISIETCS YHET, MOUIEKAT MOCTOSHHOMY
XPaHCHHIO KaK JOKYMEHTBI CTDPOTOH OTYETHOCTH. ITOCTOSHHO, 10 NMKBMIAIMH OGHOTHOTEKH.
XDAHATCS DETUCTDbI MHAMBHIYATbHOTO H CYMMAPHOTO yYeTa 10KYMEHTOB GrbmuoTeunoro downa

cTRO B Oprapulanuu vuera §




(PErMCTPALIMOHHBIE KHUIH, HHBEHTAPHBIC KHHIHM, KHATH CYMMApHOrO Y4eTa, YHETHbIH KaTalor U
KaTaJIorn).
7.3. B COOTBeTCTBMM C MpaBWJIAMM OpPraHM3alM¥ rOCYNApCTBEHHOTO apXHBHOTO J€id
YCTaHABIIMBAIOTCS CIIEAYIOIIME CPOKM XPaHEHHs JOKyMEHTOB, obecreymBarommx yHeT M
COXPaHHOCTh (DOHIOB:
*  CONPOBOAMTENIbHBIC MOKYMEHTHI (HAKJIaHbIE, CYeTa, ONHUCH, CIUCKM Ha MOCTYNalouryo
nuTepatypy) — 3 roaa;
*  TIPHXOIHBIE AKTHI HA JIMTEPATYpy, MOJYUeHHyI0 GecriatHo wiu 6e3 COonpoBOAUTEIBHBIX
JIOKYMEHTOB, — 3 roja;
¢ KHWIA y9ETa JMTCPATyPhi, y TCPAHHOR THTATC/AMH ¥ NPUHATON B3aMEH, — 3 TO/a,
* aKThl Ha CIHCAaHWE KHUT M TMEPUOAMYECKMX M3IaHWH, YYETHbIE KapTOUKH, KHWAHBIC
(bopMy sIpbI ciMcaHHBIX W3anuii — 10 ner.
74. Tlo MCTEYEHWH CPOKOB XPaHEHMs YUYETHbIC MOKYMEHTHI TOMWIEKAT YHUYTOKCHHUIO B
YCTaHOBJIEHHOM TIOPSIIKE.
7.5. o oxomuanus ouepenuoii mpomepxu (houna XpaHATCH aKTL! O PE3YNLTATAY NMPOBCACHUA

NIPOBEPKH HANM4Ms NOKyMEHTOB 6ubinoTeuHoro Goua.

8. Obecneuenne coxpannocTn 6u6AM0TEYHOro POHAA KOJBHBIX YICOHHKOB
8.1. CoxpanHocTh (oHma obecneumBaeTCs CO3NAHMEM ONTHMAJBHBIX YCIOBUH XpaHEHHA H
UCIIOJTb30BaHUS YYEOHUKOB. a TAIOKE OXPAHOM MX OT TIOPYM U XMIIEHHHM.
8.2. XpaHeHue yueOHHMKOB OCYLIECTBIISIETCS COTJIACHO ACHCTBYIOMM MHCTPYKIMAM M0 OXpaHe
TPYyZa ¥ NoXKapHOU 6€30macHOCTH.
8.3. DoHz yueOHHKOB PacTIONaraeTcs U yIMTHIBAETCS OTAENBHO OT OCHOBHOIO (hoHza.
8.4. OTBETCTBEHHOCTh 332 OPraHM3alLMI0 COXPAaHHOCTH (OHIa YueOHMKOB BO3/IAracTCsi Ha
JUPEKTOPA LIKOJIbI U 3aBEAYIOLIEr0 OHOJIHOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHHE M COXPAHHOCTb BBIJAHHBIX YUEOHHKOB B T€YEeHHE y4eOHOrO
rojga HecyT obyvaromuecs, nonb3yrommecs 3TuM ¢GouaoM. OHM ke, TPH HEOOXOAMMOCTH,
OCYILECTBJISIOT UX PEMOHT.
8.6. B ciayuae yTepu WM MOpYM y4eOHHMKA POMMTENH (3aKOHHBIE MPEICTABHTENM) BO3MELLAIOT
HAHECEHHBIN yiepd B COOTBETCTBUH C JCHCTBYIOIMM 3aKOHOAATEICTBOM.
8.7. B 1ensx KOHTPOJIs 32 COXPAHHOCTHIO YYEOHHKOB 00YUAIOMMMHUCA Z pa3a B FOJ (CEHTAODPb W
anpens) GUOIMOTEKON MPOBOASATCS BHIOOPOYHBIE PEHIBI MO MPOBEPKE COCTOSHMS YYEOHHKOB.
CBezieHHs O pe3yJibTaTax peiina J0BOMATCS 10 KJIACCHOTO PyKOBOAMTENS, IPH HEOOXOAUMOCTH 10
3aBy4a no YBP. [To pe3ynbraram NpoBEpKH COCTABIISICTCS AKT.
8.8. KpuTepHH 10 MpOBEePKE COCTOSHUS YYEOHHKOB:

+  HaMGKc 3aiKcH O NIPHHAIC/KHOCTH yicOHnKa 00y 9aioiuemy T,

«  HajMyMe BCeX y4eOHHKOB Ha MOMEHT MPOBEPKHU (COTJIACHO PAaCIUCAHUIO YPOKOB),

«  Haju4ue 00JI0XKEeK Ha y9eOHUKaXx;

- BHEIIHHWH BHJ yuyeOHMKA (OTCYTCTBME IPS3H, HAANHUCEH, NOMATOCTEH, TTOPE30B, PBaHBIX

CTpaHHMIL, TIOBPEXACHHH TIEPETUIETOB B yUeOHHKAX),

e nng 1 —4 xnaccop - HATUUME 2AKTANOK,
9. IlpaBuia M0JIb30BaHHS Y4eOHHKAMH 115l 00Y4al0UIHXCs M PoAnTeIei
9.1. Obyuarolyecs UMEIT MPaBo MONyYaTh Y4EOHHKH, NMPELYCMOTPEHHbIE 00pa3oBaTe IbHBIMH
MporpaMMamH LIKOJIbI, BO BPEMEHHOE T0Ib30BaHKe M3 (ouaa 6ubnrorekn GecnnatHo.
9.2. VyeOHUKU BBIIAKOTCS 00YYAIOLIMMCS CPOKOM Ha OJIMH rOJ, HE3aBUCHMO OT TOr0, Ha KaKoH
CpOK OOy4eHWs OHH pPacCuMTaHbl, O€3 MpaBa IEpefayd M MNPOAKH. BO3BPaT YYECOHHKOB
rapaHTUPYETCs POAMTEISAMH (3aKOHHBIMH NPEICTABUTENSMH).
9.3. VueOHHKM MOryT ObITh BbIJAHBI KaK HOBBIE, TaK M HMCIOJIb30BaHHbIE paHee. IIpobGiemsi
HEXBATKH YYeOHMKOB peIualoTcs depe3 0OMeHHO-pesepBHblid (oHA wikon pakona (obnacTHoro
LIEHTPA).



9.4. Obyuarowmecs A0MKHBI TIOANKMCATh KaXIblid yuebHuk, nosjydeHHsii usz donaa LIKOSTBHOM
Oubmorexu (yueOubIii roz, pamMunms, ums, K1acc).

9.5. VueOHUK 0IDKEH HMETh A0MOJHUTENBHYIO ChEMHYIO 06JI0KKY.

9.6. B yueOHHKaX HEMb35l UCATh, PHCOBATh, 3arubATh U BHIPHIBATH CTPAHULIL! M T.JL.

9.7. OOyuaiommecs 00s13aHbl BO3BPAIATH WIKONbHBIC YYEOHUKM B ONPATHOM BHUIE, MO
HEOOXOIMMOCTH PEMOHTHPOBATD HX.

9.8. YUeOHUKH 1OIDKHDI BO3BpaLaThCs B OMOIMOTEKY B yCTAHOBJIEHHBIE CPOKH B KOHLIC Y 4e6GHOro
rozia, 10 JIETHUX KaHUKY 1.

9.9. Bemycknukn (9,11 knaccos) o6si3aHbl paccuntaThess ¢ 6MBIHOTEKON MO MCTEYEHNH CPOKa
00y sCHHs (A0 0y \cHI s aTTCCTATa).

9.10. O6yuarommecs, BbIOBIBAIOLIME B TCUCHUE yuebHoro roaa, 0643aHsl ciaTh y4e6HUKH nepen
TIOJTyYEHHUEM JIOKYMEHTOB.

9.11. B ciryuae nopuu win ytepn yue6unko o6yuatommecs 0653aHbI BOMECTUTh MX HOBBIMH HITH
PaBHOLCHHBIMH T10 COTJIACOBAHUIO C 3aBEAYIOLIUM OUOIMOTEKONA.
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06yqalou1necs, TaK U UX pOAUTENHN (3aKOHHblC npencmamenu).

10. TpeGoBanus K HCMO/IL30BAHMIO H 06ECTIEYEHHIO COXPAHHOCTH YUeOHHKOB

10.1. Obyyatoumecs 06si3anbl GepexkHO OTHOCHTBCS K yueOHHKaM, HE IOMYCKaTh UX 3arPA3HEHHA
¥ MIODYH. TIDHBOSIIMX K TOTEpEe HHAOPMALINK. VXY IAIOIMX VI000IHTAEMOCTb. VCIIOBHA YTEHHA
(motepst 31eMEHTOB M300paXKeHHs, NMATHA, LAPANMHBI, OTCYTCTBHE OJHONW MM Gonee CTpaHmLL,
CKJICHBAHWE CTPAHMIL M TIOBPEKACHWE TEKCTA WM WUIKOCTPALM MPH PacKphITHH, Aedopmaris,
NOTPENaHHOCTh 610K WK MieperuieTa).

10.2. Tlpu wucnonb3opaHum y4yeOHWKAa NEPBOrO roja, OH NOKEH ObITh CHaH B LIKOJBHYHO
OMOIMOTEKY B OTIMYHOM COCTOSIHMM: YHCTBIM, LENbIM, 0€3 MOBPEKIACHHWH M MOTepToCTEH
KOpelIKa, yrjioB neperneTa, 6e3 oTpsiBa nepernera ot 0J10ka.

10.3. TTpu ucnons30BaHKK yueOHHKA BTOPOrO-TPETHETO rO/Ia, OH AOJDKEH OBITh CIaH B MIKOIBHYIO
OubmMoTeEKY B  XOPOIIEM COCTOSHHMHM: WYHCTBIM, LEJBIM, JAOIYCKAKTCS HE3HAYMTE/bHBIE
TIOBPEXKIEHHUS: MOy T OBITH HEMHOTO MOTPENaHbl YTOJIKH MeperuieTa, KOpeluok (HO He TOpBaH ).
10.4. TTIpu Mcronb30BaHUM y4eOHMKA YETBIPEX-TIATH JIET, OH HODKEH OBITh CHAaH B LIKOJIBHYIO
OMOIMOTEKY B yIOBIETBOPUTEILHOM COCTOSHUM, NPHIOIHBIM ISl IAJIBHEHIIEr0 UCIIOIb30BaAHMS:
9HCTBIM, JOMYCKAeTCsl HanphiB Kopewka (He Gonee 1 cM. OT kpasi) M IEPEmIETa B MECTE €ro
COETMHEHUA C 6JIOKOM.

10.5. TIpu mcnonb3oBaHuK yueOHMKA IIECTH JIeT U Oonee, OH AOMKEH ObITh CHAH B IIKOIBHYIO
OubaMOTEKy B yIOBJIETBOPUTEILHOM COCTOSIHUH, HpHI‘OJIHBIM JUIsL TaJIbHEHINEro HUCIOb30BaHMS:
4rCTbiM, AOIYyCRACTCA HaApbib ROPCIiKa (H€ Sosice 2-3 oM
COETMHEHUS C 6JI0KOM.

10.6. Bce nospeskaeHus N0JDKHBI ObITh aKKYPaTHO CKJIEEHbI PO3PaYHOii OyMaroii, 6o Hpokum
MPO3PaYHbIM CKOTYEM.
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11, OrreTeTROHHOCTE VUACTHUKOR 00N220RATATLHOMH TeaTeTLHOCTH
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11.1. JIupeKTOp IIKOJbI HECET OTBETCTBEHHOCTh 33 OPraHM3aLMIO PabOThbI MO CBOEBPEMEHHOMY
nonogHeHuo 6ubnuorednoro Qonna mMKOMBHBIX y4YeOHMKOB, obecriedeHwe 0OydgarOMMXCs
ydeOHMKaMH, Yy4YeOHbIMH TOCOOMAMM, Y4eOHO-METONMYECKHMH MaTepHAlaMH, CpPEeICTBaMH
00y4EeHHs ¥ BOCITMTAHHS.

11.2. 3amecTuTeNp IMPEKTODAa MIKOJBI 1O YYeOHO-BOCHHTATENBbHOW paboTe onpenenser
noTpebHOCTh IUKO/bl B y4eOHHKAX, COOTBETCTBYIOLIMX MPOrpaMMaM OO0YuYeHHs, OCYLIECTBISIOT
KOHTPOJIb 33 HCIIOJIb30BAaHHMEM TMEArOrMYeCKMMH paOOTHHKAMH B XOoAe 00pa3oBaTeNbHOI
NESATENbHOCTH y4eOHMKOB, Y4eOHBIX MOCOOMH M  yueOHO-METONMYECKHX MaTepHaloB B
COOTBETCTBHH CO CITMCKOM, OTPEJEJEHHBIM INKOJOH, COBMECTHO C YYMTENSIMH M 3aBELYIOLINM
OubIHOTEKON OCYIIECTBIISAET KOHTPOJIb 3a BBINOJHEHHEM 00YUAIOLIMXCS €AMHBIX TPeOOBaHMIi 10
HCIIOJIB30BAHUIO U COXPAHHOCTH Y4EOHHUKOB.




11.3. KnaccHble pyKOBOAMTEIM HECYT OTBETCTBEHHOCTh 3a BOCIUTAHUE Yy O0OyHaIOIMXCHA
GepexxHOro OTHOWEHUS K yueOHOHM KHHMTe, 3a COCTOSHME y4eOHWKOB M y4eOHBIX nocobuit
o0yualolmmxcs CBOEro Kjacca B TeYEHHE yd4eOHOro roja, CBOEBPEMEHHYIO Bblaady (caady)
Y4eOHMKOB, YY€HBIX M y4eOHO-METOAMUECKMX TMOCcOoOMi B OMOIHMOTEKY B COOTBETCTBUM C
rPAQUKOM, YTBEPKICHHBIM AHPEKTOPOM LIKOJIBL.

11.4. 3asenyrommii 6MGIHMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh MH(OpMaimu 00
obecneueHHOCTH yueOHUKaMHU, YueOHBIMHE TOCOOHAMH 1 YueOHO-METONNIECKMMU MATEPUATAMU
00yJarOImMXCsl LIKOJIBI, 32 OPraHM3aiio paboTsl GUOIMOTEKH MO BbiAaYe ¥ BO3BPATY y4EOHUKOB,
y4eOHbIX 1OCOOMH M yueOHO-METONMUECKMX MAaTepHaiioB O0Y4alomMMUCH, 334 COXPAHHOCTH
GHGHOTCHHOIO (oHa yicOHOR JUTCPaTypbi.

11.5. Ponurenn (3akoHHble mnpeAcTaBUTENH) OOYYAIOMMXCS HECYT OTBETCTBEHHOCTh 32
COXPAaHHOCTb TOJTYy4eHHBIX Y4eOHUKOB, YUeOHBIX MOCOOHH 1 yUEOHO-METOAMYECKHX MATEPHAIIOB 1
BO3MEILIAIOT UX YTPaTy WIH MOpYy OUOTHOTEKE LIKOJIBI. 3
11.6. Obyuarommecss HeCyT OTBETCTBEHHOCTb 33 COXPAHHOCTh YYeOHHKOB, yueOHBIX MOCOOUA U

YUueBHO-METOMMUECKIY MATEPHANIOR, TIONMYEHHEIY 12 (GoHNa HIKoILHON GubuoTeKy,

12. 3aKkaI04HTE/IbHBIC NOJI0KEHHS!

12.1. Hacrosimee ITonoxxeHne 0 mKOILHOM GUOIHOTEIHOM (oune, nopsaaxe ero GopMUpoBaHU,
YH€Ta, NCIIOb30BaHKs M 0OECTIeYeHHsI COXPAHHOCTH SIBJISIETCS JIOKAJIbHBIM HOPMATUBHBIM 4KTOM,
NpUHUMaeTcs Ha IlenarornyeckoM coBeTe IIKOJIBI M yTBEpiKAaeTcs (Mubo BBOAUTCSA B AEHCTBHE)
[IPUKa30M JUPEKTOpa OPraHU3aliK, OCYIIECTBIISIOMEH 00pa30BaTEIbHY IO ACATECIBHOCTS.

12.2. Bce M3MeHEHWs W NONONHEHHS, BHOCHMbIe B HacTosmee Ilonoxkenue, odopmasiorcs B
MMCPMCHHOH (OpME B  COOTBETCTBMM JIEHCTBYIOLIMM 3aKOHOZATENLCTBOM  Poccuiickoi
Denepanym.

12.3. Tonoxenue o 6GubmHOTEHOM (OHAE 06pa3oBaTENbHON OPraHM3alMH NMPUHUMAETCA Ha
HCOINPCAC/iCHHDIM CPOK. YI3MCHCHWA ¥ AOTOJNHCHNSA K 110JIO/KCHNMIO TIPHHAMAIOTCA B HOPAARS,
TIPeayCMOTPEHHOM 1. 12.1. HacTosero ITosoxeHus.

12.4. Tlocne npunstas IlonoxkeHust (MM M3MEHEHMH M JONOJHEHMH OTHEJBHBIX IYHKTOB U
pas3/iesioB) B HOBOH PENaKUMK MPEeabIAYINas PENAKIHs aBTOMATHIECKH YTPAUHBAET CHITY.




