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1. O6mue nostoxKeHUs

1.1. Hacrosimee [lonoxkenue paszpaboraHo Ha ocHoBaHuM [IpuMepHOro nonoxeHus 00 apxuBe
OpraHu3aliH, YTBEPXKAECHHOro mnpukasom ®PeaepaibHoro apxumpHoro areHtctsa Ne 42 ot 11
anpens 2018 rona, B cootBeTcTBUM ¢ PenepanbHbiM 3aKoHOM Ne 273-D3 ot 29.12.2012 rona «O6
obpazosanum B Poccuiickoit ®enepatmu» B penakimu ot 25 wions 2022 rona. [Tpukazom
Munxkynastypst Poccun ot 31.03.2015 No 526 "O6 yTBepikieHuH NpaBiil OpraHU3alii XpaHeHH S,
KOMIUICKTOBaHWA, y4CTa W WCIONb30BAHMS [JOKYyMCHTOB ApPXWBHOTO (OHAa POCCHIACKON
@enepauuu U JPYruxX apxXMBHBIX JTOKYMEHTOB B OpraHax rocyJapCTBEHHOW BIIACTH, OpraHax
MECTHOTO CaMOYITPaBIIeHUs W OpraHu3aimgax”, Ycrasom 001eodpa3oBaTe/ibHOM OpraHu3aum.

1.2. Jlannoe IlonoxkeHue onpenensieT cOCTaB NOKYMEHTOB apxuBa o00ieobpa3oBaTelbHOM
OpraHM3alli M YCJIOBMA WX XPAHEHHs, YCTaHABIMBAeT 3a[ayud, HasHaueHue M (QyHKUUH
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UiRGJ/IbHGIC apiiiba, pCrjiaMCHTHPYCT ACATC/ibIIOCTD Jikiia, OIBCTCTBCHHOGIC 34 BCACHMC apxiiba b
OpraHu3alluy, OCYIIECTBIIAIOMIEH 00Pa30BATENILHY O 1EATEIbHOCTD.

1.3. B cBoeii nesTensHOCTH apxuB pykoBojacTByercs DenepaibHbiM 3akoHOM Ne 125-03 ot
22.10.2004 «O6 apxusBHOM zene B Poccuiickoii Denepanun» ¢ uameHeHusamu Ha 11 wrons 2021

roja, HOPMaTUBHbLIMU MNpaBoBbiMU akTaMu Poccuiickoit ®Denepauuu, cybnexkra Poccuiickoii
(DPJIanngH R ("I‘hPf\F‘ APXURHOTO NENa W NeTONDOU3RONCTRA, TOKATEHEIMUA HONMATURHEIMU AKTAMU
Oﬁmeoﬁpa:%oxsamnbﬂon OpraHu3alum.

1.4, JIOKyMEHTBI OpraHu3alUH, OCYLIECTBISIOLICH 00pa30oBaTE/bHYIO AEATENLHOCTh, UMEIOLINE
HUCTOPHYECKOE, KYJIbTYPHOE, Hay4YHOE, COLHAIBHOE, IKOHOMHYECKOE U MOJUMTHYECKOE 3HAYCHHE,
COCTaBJIAIOT TOCYNAapCTBEHHYI0 4acTh ApxuBHOro (ouma Poccuiickoii @enepaumu, sBISHOTCS
COOCTBEHHOCTBIO TOCYNAApCTBa M MOMJICKAT MOCTOSHHOMY XPAaHEHHI) B TOCYAAPCTBEHHBIX
apxuBax Poccuiickoli @enepaumu. Jlo nepejaud Ha roCyJapCTBEHHOE XpaHEHHE [aHHEBIE
JIOKYMEHTbI BPEMEHHO XpaHsiTCA B 0011e00pa3oBaTebHOM OpraHu3aiim.

1.5. B wmkone nns XpaHeHus HOKYMeHTOB ApxuBHOro (onma Poccuiickoii ®Denepauum wu
3aKOHYEHHBIX JEJIOMPOU3BOICTBOM NOKYMEHTOB IMPAKTHYECKOr0 Ha3HAUEHHWs, UX 0TOOpa, yyera,
MCTIO/Ib30BAHMs W MOANOTOBKH K MEPEAaYe Ha rocy 1apCTBEHHOE XPaHEHUE CO3/1aeTCs apXHB.

1.6. ApXuB CO031a€TC KaK CaMOCTOATENILHOE TMOApa3aeiieHHe, BO3rIAB/IIEMOE JTHIIOM,
OTBETCTBEHHBIM 32 BEJICHUE apXHBa COTJIACHO MPUKA3Y AMPEKTOPA LIKOJIBL.

1.7. Opranusaims, OCyIIECTBISIOMAA O0pPa30BaTE/bHYIO ACATEIBHOCTh, OOECIIEYHBACT ApXUB
HEO0OX0AMMBIM MOMELIEHUEM, 000PYI0BAHHEM H KaPAMH.




1.8. O06meoOpasoBatenbHas —OpraHu3anus 00€cneuMBaeT COXPAHHOCTh, V4eT, 0TOOP,
YIOPSIIOYEHHE W MCTIONBb30BAHME JOKYMEHTOB ApxuBHOro (ouna Poccuiickoii denepaimm,
oOpasyroimxcs B ero aestenbHocti. ObecneunBaeT CBOCBPEMEHHY 10 Niepeaaydy ITHX 10Ky MEHTOB
HA IOCYAapCTBEHHOE XPaHEHME.

i.9. Bce padOThI, CBS3aHHBIE C MOArOTOBKOM, TPAHCMOPTUPOBKOM M MNEPENAYEd apXMBHBIX
JOKYMEHTOB, IPOU3BOAATCS CHIIAMH U 3a CHET LIKOJIbI.

1.10. 3a yTpaty ¥ nopyy AOKYMEHTOB APXMBHOr0 (onna Poccuiickoi denepauuu 10JDKHOCTHbIC
LA OPraHu3aliii, OCYLUECTBIIAoUIeH 00pa3oBaTe/IbHYI0 AEATENbHOCTD, HECYT OTBETCTBEHHOCTh
B COOTBETCTBHHM C JIEHCTBYIOLUIMM 3aKOHOJATEILCTBOM.

1.11.  llRkOjbHbiM apxnp paOOTaci COaCHO [iady, yTBCP/AAACMOMY AHPCKTIOpOM
001eobpazoBaTenbHOM OpraHU3aliK, H OTYMTHIBAETCS NEPEl HUM B CBOEH padoTe.

1.12. KOHTpOJIb A€ATENbHOCTH apXyUBa OCYLUECTBIIAECT AUPEKTOP OPraHu3alvy, OCYLICCTBIIAIOIICH
00pa3oBaTeNbHYIO ACATEIBHOCTD.

2. CocTar IO VMEHTO

-------- o TR AR A N

2.1. B 1IKO/IbHbINA apXUB MOCTYNAKOT:

* 3aKOHYCHHbIE JICJIONPOU3BOJICTBOM INKOJIbI JOKYMEHTBI TIOCTOSHHOTO XpaHEHus,
obpaszoBaBiuMecs B  JESTENBHOCTH CTPYKTYPHBIX TOJAPA3NENeHHH, AOKYMEHTHI
BpemeHHOro (cBbiire 10 ner) cpoka XpaHeHusi, HEOOXOAMMBIE B NPaKTUYECKOMH
NEATENBHOCTH. TOKYMEHTHI MO KaapaM v 00VYaroLMMest:

* JOKYMEHTbl TIOCTOSHHOTO XpaHEHWs MW [0 JIMYHOMY COCTaBy OpraHu3aluii-
MPeALIECTBEHHUKOB,

* smuHbie  (QoHABI  BeAyWMX ~ pabOTHUKOB  OpraHU3alMHK,  OCYLUIECTBJSHOIIEH
00pa3oBaTEIbHYIO ACATEIBHOCTD, MOCTYNUBIIUE B APXHUB;

*  chnyxeOHbIE U BEIOMCTBEHHbIC U3aHUS,

*  CNpPaBOYHO-TIOMCKOBBIE CPEACTBA K MOKYMEHTAM W YYETHBIE NOKYMEHTbl ApXUBa
OpPraHM3aLuK, OCYIECTBIAIOLIEH 00pa30BaTENbHYIO IEATENBHOCTD.

2.2. Cpoku XpaHEHMs JOKYMEHTOB B apXvBe 00pa30BaTE/IbHON OpPraHU3alliv OINpPEAC/IAIOTCA
COI'JIACHO CPOKaM, YKa3aHHbIM B YTBEPXKICHHOM HOMEHKIIATY pe Jel.
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3. 3apa4m apxuBa
3.1. OCHOBHBIMH 3a/1a4aM¥ APXUBA ABJISAIOTCH:

3.1.1. OprasHu3anus XpaHEHHs IOKYMEHTOB, COCTaB KOTOPBIX MPEAyCMOTPEH pasaciom 2
HacToswero [lonoxenus.

3.1. 2 Komnnemonaﬂne apxpma norcyueHTaMH oﬁmaosaamuunca B JIEATEIbHOCTH

1.3 Y'—leT, obecrnieyeHre COXpaHHOCTH, CO3/1aHUE Hayqﬂo—cnpaB()quro annapara.
.1.4. Hcnonb30oBaHus 1OKYMEHTOB, HAXOAAIIMXCS HA XPAHEHUU B APXHUBE IIKOJIBIL.
3.1.5. IloarotoBka u CBOEBpPEMEHHas nepejnaya AOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit

®enepaiu Ha MOCTOSHHOE XPaHEHHUE B NOCYAapPCTBEHHBIH (MYHHLIMTIABHBIN ) apXHB.
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ACONPOM3BOACTBE 1IKOJbI M CBOCBPEMCHHOH MepeAayueii WX B apxuB OGmeBaTenhHo
OpraHU3aLUK.
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4. ®yHKUMH apXHBa

B co0TBETCTBIM C BO3/IOXKEHHBIMH 3a1a4aMH aDXUB OCYIIECTBIISIET Clienviomue dvHKInY:

4.1. OpranusyeTr nNpHeM JOKYMEHTOB MOCTOAHHOrO ¥ BpeMeHHbIX (cBerme 10 ner) cpokos
XPaHEHMs, B TOM YKCJIE IO KajipaM U 00ydaioummcs, 00pa3oBaBIIMXCH B IEATEILHOCTH LIKOJIbI,
B COOTBETCTBUHU C YTBEPIKICHHBIM rpaduxom.

4.2. ObecrieunBaeT COXpAaHHOCTb M BEAET YUYE€T AOKYMEHTOB M (DOHIOB, HAXOMALIMXCS Ha
XpaHEeHUH B apxuBe 00u1eo0pazoBaTebHON OPraHu3alkH.

4.3. [lpencraBniseT B rocynapCTBEHHBIH (MYHHIIMNAIBHBINA ) ADXUB YUETHBIE CBENEHUS 00 00beMe



M COCTaBE XpaHALIMXCS B apXMBE WIKOJIBI JOKyMEHTOB ApxuBHOro ¢onna Poccuiickoii
Denepaur H APYTrdX apXUBHBIX JOKYMEHTOB B COOTBETCTBHH C MOPAAKOM I'OCYIapCTBEHHOIO
yueTa nokyMeHToB ApxuBHoro ¢onaa Poccuiickoi Denepanuu.
4.4, CucremaTu3upyeT ¥ pa3sMEIACT NOKYMEHTHI, MOCTYMNAILIUEC HA XPAHCHUE B LIKOJIBHBIH
apXxuB, 00pa30BaBUIMECS B XO/I€ OCYLUECTBIICHHS NEATEIbHOCTH OpPraHM3aLMy, OCYLUECTBIIAIOLICH
00pa3oBaTe/IbHY IO NESATENBHOCTD.
4.5. Pa3pabartbiBaet rpadMky NpeACTaBICHUsA OMUCEH HA PaCCMOTPEHHUE IKCIIEPTHO-TTPOBEPOUHON
KOMHUCCHH H TIEpeiaud A0KyMeHTOB ApxuBHOro (oHaa PP na xpaHeHue B rocyaapCTBEHHbIH
(My HULMIIAJIbHbINI ) aPXKB.
4.6, OCyIlicCTBIACT NVATUTUBRY M NPCACTABIACT.
* Ha pacCMOTPEHME M COrJIACOBAHUE OIKCHEPTHOA KOMMCCHMM LIKOJBI OIUCH el
NOCTOSIHHOTO XpaHeHHs, BpeMeHHbIX (cBblme 10 1eT) CpoKOB XpaHEHHSs, B TOM YHCIIE
Mo KajgpaMm ¥ 00y4darouIMMCsi, a TAK)KE aKThl O BBIIEJIEHUM K YHUUTOKEHUIO apPXUBHBIX
JAOKYMEHTOB, HE TMOISKAUIMX XPAaHEHHIO, aKThl 00 yTpaTre HAOKYMEHTOB, aKThl O

HAACTINARIAMLIY T‘l(\ﬂl’\F‘Wﬂ'PUI}GV apvunuuv nnw}ndpu‘rnn

...........................

¢ Ha YTBEPKIAEHHE OIKCMEPTHO-TPOBEPOYHOH KOMHCCHH YTMOJIHOMOYEHHOTO OpraHa
UCTIOJIHUTENILHOH BnacTH cyOdsekTa Poccuiickoli @enepauuu B cdepe apxuBHOro gena
(nanee - OIIK apXuBHOTO yUpexKIEHHUS ) ONUCH €N MOCTOSHHOTO XPaHEHMS;

* Ha cornacoBanue DJIIK apxusHoro yupexnaenus cydwexta Poccuiickoit ®enepauuu
(MyHMLIMMIANIBHOTO  apXHMBa). B C/IVY4ae HANEJIEHWs €ro COOTBETCTBYHOLIWMHM
MOJIHOMOYHAMH, OITHCH AEN M0 THYHOMY COCTaBY,

* Ha cornacoanue DIIK apxusHOro yupexnenus cybwvexra Poccuiickoit @enepaumu
(MyHHLIMIIAZIBHOTO ~ apXWBa), B CJy4ae HAACNEHUS €ro COOTBETCTBYHOIIHMH
MNOJHOMOYHAMH, aKThl 00 yTpaTe JOKYMEHTOB, aKThl 0 HEMCITPABHMBIX TTOBPEIKICHHUAX
apXMBHBIX JOKYMEHTOB;

* Ha YTBEPXKICHHE IMPEKTOPY IOKOJIbI OMMCH JE] [IOCTOSHHOIO XpPaHEHWs, OINUCH
BpeMEHHBIX (CBbille 10 JIET) CPOKOB XPaHEHHUs, B TOM YUCIIE OMMCH eI M0 Kajapam u
00yYalOIMMCS, aKThl O BBIAENCHHWH K YHMYTOXKEHUIO APXMBHBIX JIOKYMEHTOB, HE
MOJUIEXKAIMX XPAHEHHWIO, aKThl 00 yTparte NOKYMEHTOB, aKThl O HEHUCIIPAaBUMBIX
MOBPEKACHHUAX AaPXUBHBIX JIOKYMEHTOB, YTBEpKACHHbIE (cornacosanHbie) DMK wnu
rOCYIapCTBEHHBIM apXMBOM CyObeKkTa Poccuuckor deneparu (MYHUILMMNATbHBIM
apXMBOM) B CITy4ae HAJICJICHUS €r0 COOTBETCTBYHOLLMMH MOJTHOMOTHSIMH.

4.7. Opraamsyer nepenaqyy AOKyMeHTOB ApxuBHoro ¢onma Poccuiickoii ®emepauuu Ha
NOCTOSAHHOE XPaHEHHE B IOCY IapCTBCHHbIA (MYHHLMNAJIbHBINA) apXUB.

4.8. OpraHu3yeT W NPOBOJMT 3KCNEPTU3Y LIEHHOCTH JOKYMEHTOB BpeMeHHbIX (cBbie 10 jer)
CPOROB XpatCHKA, HAXO[ALIWACA Hd XpaHCHWMA B apXibC 1iiNOJibi B LCIAX uTﬁopa AORY MCHTOB
JUIsL BKIIHOYEHHS B cocTaB ApxuBHOTO ¢oHma Poccuiickoit Denepaumu, a Takke BbIABICHMS
JIOKYMEHTOB, HE NMOJJIEKALLUX AaJIbHEHLIEMY XPaHEHHIO.

49. Vyacteyer B pabore OIKCHEPTHOW KOMHMCCHU OPraHW3allik, OCYLIECTBJISIOLICH
00pa3oBaTENIbHY IO AEATENBHOCTb.

410, anBQnuT MEpONPHETHS 1O ofecrneueHUI) COXNANHACTH NOKVMAHTOR HANOTIINIUNCT Ha
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XPaHCHUH B apXMBE OPraHM3aliiK, OCYLICCTBILIOIIEH 00pa3oBaTENbHYIO NCATEILHOCTD.

4.11. Opranusyer uHOOPMMPOBAHUE AIAMUHHMCTPALMM M PabOTHMKOB WLIKOJIbI O COCTaBE M
COmEepXKaHWM JOKYMEHTOB apXMBa OpraHM3alliM, OCYLIECTBIsiOueH  00pa3oBaTebHYIO
NEATENBHOCTS.

4.12. Uudopmupyer 1nosp30BaTeNei N0 BONPOCAM MECTOHAXOKIACHHSA aDXMBHBIX 10KYMEHTOB.
4.13. Opranusyer BbIa4y NOKYMEHTOB M J€N Ans paboThl B YUHTEILCKOM WM BO BPEMEHHOE
M0JIb30BAHHUE.

4.14. VicnonHseT 3anpochl OPraHU3alMii W 3asBIeHHs I'PaXIaH 00 YCTAHOBJEHHWHM TPYIO0BOTO
CTaXka ¥ IPyTrUM BOMNPOCaM COLHAJIbHO-NIPABOBOrO XapakTepa, B YCTAHOBICHHOM NOPSAIKE BbIAACT
KOIMNMHU IOKYMEHTOB M apXHBHBIC CITPABKH.

4.15. Bezner y4et ucnons30BaHus 10KYMEHTOB apXHBa 00pa30BaTeIbHOM OpraHU3aliH.




4.16. Cospact (oHn MoNb30BAHNS APXHUBA LIKOJIbI M OPrAHH3YET €ro HCTIONb30BAHHKE,

4.17. OcymecTBIs€T BEACHUE CIPABOYHO-TIOUCKOBbIX CPEACTB K JOKYMEHTaM LIKOJILHOTO
APXHBA. ComaeT, TTOTTIOJIHAET H COBEPILICHCTBYECT Haquo-cnpaBOquﬁ arnmnapart K XpaHsaluMCcs B
ApPXHBC ACIaM H JOKYMCHTaM.

4.18. YyacTByeT B pa3pabOTKe I0KYMEHTOB OpraHM3ALK, OCYLIECTRISIOMEH 00pa30BaTENLHY IO
ACATENBHOCTb, 110 BOIIPOCAM apXMBHOTO JI€JIa U JEONPOU3BOICTBA.

4.19. Oka3bIBacT METOAMYECKY IO MOMOLIb:

* cayx0e Jen10mpoM3BOACTBA  IIKOABI B COCTABJICHHH HOMEHKIATYypsl  1el,
$opmupoBaHHM W OGOPMIEHHH [EJ, KOHTPOIMPYET MPABHIBHOCTL (dopmupoBaHus U
OYOPMIICHIA AC/ B AC/HONPOH3BOACTHE,

* CTPYKTYPHBIM NOJApPA3JENCHUSIM U pabOTHUKAM MIKOJIBI B TIOATOTOBKE JOKYMEHTOB K
nepenaye B apXuB OPraHU3aliiM, OCYLUECTBIIAIOIIEN 00pa30BaTEeIbHY ) JIEATEILHOCTD.

4.20. YyactByeT B NpPOBENCHWH MEPONPUSTHHA MO TOBBIIEHHUIO KBATM(HKALHH paboTHHKOB
apXHBa U CITykO0bl 1€10NMPOHU3BOACTBA 00Pa30BATENBHON OpPraHU3aLK.

S. llpasa apxiBa

[ binOAHEnUS 603N0JICCHHBIX 3A0AY U PYHKYUT TUYO, OMBEMCMECHHOE 3d apxus, umeem npaso:
5.1.  TlpenctaBnste  AupeKTOpy  OpraHM3alllH, OCYLUECTBIIAIOUIEH  0Dpa3oBaTe/IbHYHO
ACATC/ILHOCT,  MPEIAIONEHHS 1O COBEPLICHCTBOBAHMIO  OPraHW3aLUMM  XpaHCHUS,
KOMIICKTOBAHHSA, VYIETa U UCTIONIB30BAHUS aDXMBHBIX IOKYMEHTOB B aDXUBE LIKOJIBI.

5.2, KoHTponMpoBaTh BBINOJIHEHHE YCTAHOBJIEHHBIX NpaBH1 paboTsl C JNOKYMEHTAMH B
CTPYKTYPHBIX  TIOAPA3sA€/CHUAX  OPraHW3allMK,  OCYUIECTBISIOWEH  00pa3oBaTCIbHYIO
JEATEIBHOCTb.

5.3. 3anpaumBaTte OT CTPYKTYPHBIX NOApa3feiCHHN W pabOTHMKOB IIKONBI CBEACHHS,
HEOOXOAHMBIE [/isl PabOTHI apXKBa, C YHETOM OOECTICUEHHS BBINOIHEHMS BCEX BO3MOKEHHbIX HA
apXuB 3a1a4 U (QyHKLHMH.

5.4. JlaaTb pa3biCHEHHsS M PEKOMEHALMH TI0 BOIPOCAM, BXOAALMAM B KOMIIETEHIIHIO apxuBa
OpraHU3aLMH, OCYIIECTBIAIOLICH 00pa30BaTENBHYIO IEATENBHOCTD.

5.5. HMudpopmupoBaTh CTPYKTypHbIE TNOAPA3NENCHNS WIKOAbI O HEOOXOIMMOCTH nepejayu
JAOKYMEHTOB B apXHB B COOTBETCTBHH C YTBEPIKACHHBIM Ipadpukom.

5.6. IlipMHMMATh yuacTHE B 3aCeJaHWAX OKCIICPTHOH KOMHCCHH 001IC00pa3oBaTENbHOM
OpraHM3alliK, a TaloKe B IKCHEPTHO-NPOBEPOYHOH KOMHCCHH YIOJIHOMOYEHHOTO OpraHa
WCTIONIHUTEILHOH BIIacTH CcyObekTa Poccuiickoit ®eaepauun B cepe apXHBHOTO ea.

6. OTBEeTCTBEHHOCTD 32 (PYHKUMOHHPOBAHME APXHBA
6.1. 11a3HatiCHHOC MPHKA30M ARPEKTOPA LiKGJibi JiHii0, OTBCTCTRCHHOS 33 B ACHKE apxiiba, HECCT
[IEPCOHAILHYK) OTBETCTBEHHOCTD 3a:

® BBIIOJIHCHHE BO3JIOKCHHBIX HA apxXWB 3a7a4 M (YHKUMIA B COOTBETCTBHH C
AEHCTBYIOLIMM 3aKOHOAATENbCTBOM Poccuiickoit deneparmu;

* OpraHu3aimio paboThl apXHBa, CBOEBPEMEHHOE H KBATU(HULIMPOBAHHOE BBINIOJIHEHHUE
MPMKAZ0B, DPACTIODMKCHUH, NOPYUYeHUN BLINECTOSINErO PYKORONCTRA, NeHCTRYIOUIUY
HOPMATHBHO-IIPABOBbIX AKTOB M0 CBOEMY MPOMMITIO AEATEIBHOCTH;

* pauvoHanbHOe M APPEKTUBHOE HCMONB30BAHUE MaTepHaibHbIX, (PUHAHCOBBIX U
KaJpOBbIX PECYPCOB;

* COCTOSHHE TPYJOBOH M UCHOJIHMTENLCKOH JMCLMIUINHBI B APXHBE, BHITIONHEHHE CBOMX
(GVHKUMOHANIBHBIX 06S3aHHOCTEH:

* cobmoneHre MpaBMJI BHYTPEHHErO pacnopsiika, CaHWTapHO-NPOTHBOBMUAEMHYECKOTO
PeXKKMMa, POTUBONOXKAPHON DE30MACHOCTH M TEXHUKH GE30TACHOCTH,

* BEACHHE NOKYMCHTALMM, NPENYCMOTPEHHOH AEHCTBYIOIIMMH HOPMATUBHO-NPABOBBIMH
JIOKY MEHTaMH;

¢ TIPCIOCTAB/ICHHE B YCTAHOBJICHHOM IMOPSIKE NOCTOBEPHONM CTATUCTHYECKOM M WHOL

HH(l]OpMaHHH 0 NEeATENIHOCTU apXHBa,




* TOTOBHOCTh apXMBa K pab0Te B YCIOBHSX UPE3BHIUAMHEIX CHTYAIIHIA.
6.2. OTBETCTBEHHBIC 32 BEACHHE NEJONPOU3BOACTBA, MOArOTOBKY M MPEACTABICHHE JIOKYMEHTOB
Ha XpaHCHWE B apXWB, HA3HAYAKOTCA JIMPEKTOPOM  OpPraHM3alMHd, OCYIIECTBIIAOLICH
00pa3oBaTENbHYI0 NEATCTBHOCTD.
6.3. KOHTPOJIb A€STEIbHOCTH apXUBa OCYLIECTB/ISET AMPEKTOP OPraHHU3allkH, OCYIICCTBIAIOMICH
00pa3oBaTenbHYy O AEATENBLHOCTD.

7. KomnieKkToBaHHe apxuBa
7.1. TlonroToBka TOKYMEHTOB K mepeiade B apXuB 0Opa30BATENbHOH OPraHM3alMM BKIIOYAET

IRCIICPTH3Y Hay4HOW W MPaKTHHYCCRON LCHHOCTH AOKYyMCHTOB, OMOPMICHNC [ACH, COCTABICHNC
OTHCH.

7.2. DKcnepTH3a LEHHOCTH IOKYMEHTOB.

7.2.1. Okcnepmusa yennocmu OOKYMeHmos — ONpPENENeHHe LEHHOCTH JTOKYMEHTOB C LENbIO

0T0Opa X HA XPaHEHHE W YCTAHOBJICHHE CPOKOB XPAHEHHSA. DKCIEPTH3Y LICHHOCTH JOKYMEHTOB B
00pazoBarentHOl OPranmIAMN OCYECTRIISET IOCTOSHHEO NeHCTRYIOMAY JKCIENTHAY KOMUCCHS,
7.2.2. Drcnepmmas komuccus Ha3HAYACTCA TIPAKA30M IMPEKTOPA IIKOMBL. B cocTas OKCMEPTHOMH
KOMHCCHH BKIIHOYAIOT HE MEHEE TPEX COTPYAHHKOB, B TOM YHCIIE B 00S3aTEILHOM NOPSIKE JULIO,
OTBETCTBEHHOE 3a BEJACHWE apXxwBa IIKO/bI, W JWPEKTOP MYHHMLMIAJIBLHOTO apxuBa (Io
cornacoBannio). Cekperapem OKCMEPTHOH KOMHCCHM Ha3HA4aloT CeKkperaps 00pa3oBaTeIbHOl
ODraHW3alHK. DKCIEDTHAs KOMUCCHS Ha 3aCENaHMsIX DACCMATDPUBAET: HOMEHKIATYDY €)1 LIKOJIBL
OIMHMCH €1 NOCTOSHHOIO XPaHEHHs U MO JMYHOMY COCTaBY, aKThl Ha JOKYMEHTBI, BLIIEISIEMbIE K
YHHUTOXEHHUIO.

7.3. Odopmnenue ae

7.3.1. [lena nocTOAHHOrO XpaHeHWs MNOILUIMBAIOTCS B TBEPAYIO OBNOXKKY CYpPOBBIMH HHTKAMM.
JIucTel HyMEpYIOTCA B NpaBOM BEPXHEM YIJIy MPOCTBIM KapaHaamioMm. KoJIuuecTBO THCTOB B
KaXIIOM Jiefie He HOJDKHO mpeBbiiath 250. B koHIE nena Ha OTOETBLHOM JIMCTE COCTABIIACTCS
3aBEPUTEIbHAA HAMIIHCH.

7.3.2. Ha 06noxKe faea MOCTOAHHOIO XPaHEHHS TOJDKHBI ObITh NPOCTABIICHbl CJICAYIOIIHE
PCKBU3HWTBI.  MOJIHOE  HAWMEHOBAHWE  BBILECTOSLICH  OpraHW3alkM,  HAWMEHOBaHHE
0bpa3oBate/bHON OpraHus3aluk, HOMEp (MHIGKC) Jefa MO HOMEHKIAType, 3arofioBOK ena,
ROIMYECTBO JiHCTOB, CPOK ApaHCH#
jena.

7.3.3. Tlo OKOHYaHWH J1E/I0TNPOU3BOACTBEHHOTO rofia B 0(hOPMIICHHBIE 0OJI0KKH €] OCTOSHHOIO
XpaHCHWsS ~ BHOCATCA ~ HEOOXONWMMBIE  YTOYHEHHMSA: B  3arONOBKM  JIesl,  COACPIKALIMX
PacropsIMTENbHBIE JOKYMEHTbI (MpHKa3bl, MPOTOKO/IbI), BHOCATCS HOMEPA, €CIH AeN0 C

NEPEeMUCKON COCTOMT U3 HECKONLKIY TOMOB, B KRM(IOM TOME YKAILIBASTCS KOPPECTIOHIEHT, aBTOD,
TCPPUTOPHSA, IPYyTHE JaHHbIC. B KaXKI0OM TOME yKa3biBaeTCsi nata (4KCIio, MECALL, TO/) Hayana u
OKOHYaHWs aHHOTO ToMa. TO4YHBIE AATHl MPOCTABIAIOTCS HA OOIOKKAX s GBICTPOro MOKMCKa
AOKYMCHTOB B MOCIENYIOLIEM, W3 3aBCPUTE/IbHOW HAAMWUCH HA OOJOXKKY J€a BbIHOCHTCS
KOJIMYECTBO JIMCTOB B JEJIE.

7.3.4. Hanmucu Ha 0010%KKax €1 MOCTOSHHOTO W JOJITOBDEMEHHOI0 XPAHEHHS CJIeayeT
NPOU3BOAUTH YETKO, CBETOCTOMKHMH YEPHUIIAMH.

7.3.5. Jlnsa yueta KOOMYECTBA JIMCTOB B J€N€ M (PMKCALMH OCOGEHHOCTEH MX HyMEpaluu Ha
OTAE/LHOM JICTE COCTAB/ISETCS 3aBEPUTENLHAS HA/IMUCh.

7.3.6. B 3aBEpUTENbHOM HAAIWCH YKA3bIBAETCH KOJIHYECTBO JIMCTOB (mudpamMu 1 nponKce) B
Aene. 3aBepuTesbHAS HAAIUCH MOMNUCHLIBACTCS COCTABHTENEM C YKa3aHHEM €ro I0JKHOCTH M
JaThl COCTABIECHHS.

7.3.7. BHYTpPEHHSs OMKCHh COCTAaBJIAETCA K AENaM MOCTOSHHOIO M A0roBpeMEHHOro (cBbiite 10
JIET) CPOKa XPaHEHUs, CHOPMHPOBAHHBIM MO PA3HOBUIHOCTSM JNOKYMEHTOB, 3ar0JIOBKH KOTOPBIX
HC PAaCKpPBIBAIOT KOHKPETHOE COACPIKAHME JOKYMEHTOB (0CO00 LIEHHBIE, JIMYHbIE JIEa U AP.).

7.4. OnucaHue 10KYMEHTOB MOCTOSHHOIO CPOKA XPAHEHHSL.

7.4.1. OnucH COCTAaBIAIOTCS PA3fENbHO HA Jiea MOCTOSHHOIO XpaHEHHS 110 OCHOBHOH
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ACATCIbHOCTH H Ha A€Jia Mo JIMYHOMY COCTaBYy.

7.4.2. OnucH COCTaBJISIOTCS AETONPOU3BOIUTENIEM.

7.4.3. Onuch BeNETCS B €IMHOM BATIOBOM HYMEPAILIMK B TEYEHUE HECKOIBKHX JIET.

7.4.4. Ha nena ¢ HCTEKIIMM CPOKOM XPAaHEHHS COCTABJISETCS aKT 00 YHHUTOXKEHHH.

7.4.5. Tlo OwROHHYaHWW [CAONpOW3SBOACTBCHHOIO 104a B OOpasoBaTCibHOW OpianW3aiikii
NPOU3BOAMTCA OTOOP NOKYMEHTOB MOCTOAHHOIO CPOKAa XPAHCHMs AJIA BKJIIOYEHHMA HUX B OIHMCh.
Onuce COCTOMT M3 TOJOBBIX Ppa3NeioB, BHYTPH [roja Jena pacnojaraiTcs Mo CTENEeHH
3HAYMMOCTH C Y4YETOM HOMHHAJIBHOIO MNpPUHLMNA (B COOTBETCTBMM C HOMEHKJIATYpPO#
061eodbpazoBaTebHON OpraHU3aLuH ).

746 OHHCH COCTARNEIOTCS DAMENLHO HA 71ena  noc
JIeATEIbHOCTH W Ha JIeJia 10 JIHYHOMY COCTaBy.

7.4.7. OnucH COCTaBISAHOTCS CEKPETApEM.

7.5. llena BpeMEHHOro XpaHeHus oGopMISIIOTCS YIPOLISHHO: OHH HE MOAIIUBAFOTCS, JIMCTHI B HUX
HE HYMEPYIOTCS, YTOYHEHUE HA 00JI0)KKAX HE MPOM3BOAUTCS, OMUCU HA JIEJIa HE COCTABISIOTCS,
V4ET BEAETCA MO HOMEHKIATYDE NEL.

8. Ycii0BHSI XpaHeHHs! IOKYMEHTOB apXHBa

8.1. JIOKyMEHTBI apXHBa XPaHATCS B apXUBOXpaHWIKILIE 0011e00pa3zoBaTeIbHOM OpraHu3aliuu.

8.2. He nomyckaetcst pa3MelieHie apXxuBa B NOJABAIbHBIX ¥ Y€PAAYHbIX MOMEIICHHSX [IIKOJTbI.

8.3. ApXHBOXpaHWIHIIE JOJDKHO OBITH yHaJIeHO OT 1ab0paTOpHBIX, MPOM3BOACTBEHHBIX, OBITOBBIX
NOMELIEHUH W HE UMETb OOLIMX C HUMH BEHTUISLIMOHHBIX KAHAIIOB. APXHUBOXPAHMIIUILE OTAENsAETCS
OT COCEHHUX TMOMEIIECHHH HECTOPACMBIMH CTCHAMH H NMEPEKPLITHUAMH C MpEAeiaMH OrHECTORKOCTH
HE MEHEE NBYX 4acoB. B apXWBOXpaHMIMILE HE NOMYCKAETCA MpOKIazKa TpyOd BoJOCHAGKEHHS M
KaHaJIM3aLuu, TEXHOJIOTHYECKHUE MJIH ObITOBBIE BHIBOIbI BOJIBI.

8.4. ApXMBOXpaHWJMLIE JOJDKHO HMMETb ECTECTBEHHYH) WM MCKYCCTBEHHYIO BEHTHIALIMIO,
OUCCIiCHMBATOIIY 0 PCLIMPNYJiALlkio BO3AyAd, CTabHapHOCTR TeMIICPaTy pHO-BJiaKHOCTHOT O pCiiiMd.
8.5. Bece mocrtynaromue B apXuB 00pa3oBATEIbHOW OpraHM3allMd JOKYMEHThI Pa3MELIaloTcs B
APXUBOXPAHWIMLIAX HA CTALMOHAPHBIX W/MIM TEPEIBIKHBIX METAUTMYECKHX CTe/UlaXkax, B
METAIIMYECKUX 1IKadax UK KOHTEHHEepax.

8.6. Crennaxu NODKHBI OBITh YCTAHOBJICHBI IMEPHNEHIUKYIAPHO CTEHAM C OKOHHBIMH ITPpOCMaMH, a B
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pa3MEILEHHE CTEJTaKEH BIUIOTHYIO K HAPY/KHbIM CTCHAM 3[aHMs M K MCTOYHMKAM Teruia.
8.7. PaccranoBka cremnaxkeidfi M mkadoB OCYIIECTBASETCH B COOTBETCTBHHM €O CIEAYHOLIMMU
TpebOBaHUAMH:

*  pacCTOAHHE MEXIY PANAMH CTEIUIAKEH (rnaBHbIi npoxon) — He MeHee 120 cM;

*  PACCTOSHKE (NMPOXOMA) MEXTY CTEIUTAKAMHU — HE MeHee 75 cM:

*  pacCTOSIHME MEeXJly Hapy>XHOH CTEHOMH 31aHHd M CTeIUIaXXaMHU, Napasuie/IbHBIMUA CTEHE — HE

MeHee 75 ¢Mm;
*  PACCTOSHME MEX]ly CTEHOH M TOPLIOM CTeslaka uiaH mkada (06xoa) — He MeHee 45 cMm;
*  pPacCTOSHHE MEXIY IIOJIOM W HMXKHEH MONKOW cremnaxka (mkada) — HE meHee 15 cM, B
LOKOJIbHBIX 3Taxkax — He MeHee 30 cm.

8.8. IlporTHBONOXKapHbIi peXHUM B 30aHWAX, [I€ pa3sMElIaeTCsi apXHB WIKOJbL, W B
apXMBOXPAaHWIIMIIIAX YCTAHABIIMBAETCS B COOTBETCTBMHU ¢ [IpaBunaMu mpoOTHBOMOXKAPHOTO PEKUMA B
Poccuiickoit @enepaunu ot 16 cenradps 2020 roga Ne1479.
8.9. ApXMBHBIE IOKYMEHTBI CJIEYET XPAHHTH B TEMHOTE.
8.10. 3awmTa 10KYMEHTOB OT JIEHCTBHSA CBETA 00ECTICYNBACTCA XPAHEHHEM IOKYMEHTOB B KOPOOKaX,
nankax v rnepervieTax, B UiKa(ax Wi Ha CTEJUIaXKax 3aKpPhITOro THIIA.
8.11. YpoBeHb MCKYCCTBEHHOIO OCBELUCHUS B KHUTOXPAHWIIHMILEAX J0JDKEH COCTaBATh HE MeHee 100
JTHOKC.
8.12. B apxuBOXpaHMIMIIE 1S XPAHEHHS JIOKYMEHTOB VCTAHABIMBAKOTCS CIIEAYIOUIME 1aPAMETPbI
TEMIIEPATy PHO-BJIAKHOCTHOTO penmma‘

- Y e wrsAATYATTEY Y TR AT AT YA

*  AJiA ApaHCHKA .uun_y MCHTUD Ha U)" MaaHOomM HOCH

A mesrrrassaevean 1771000
Iwdiv 7 lvMiivpal ypa 1717



BIIAXKHOCTb BO3yxa — 50-55%.
8.13. Ilomemenus apxua 00pa3oBaTENbHON OpPraHM3allMH NOJDKHBI COACPKATBCS B YMCTOTE, B
YCJI0BUAX, HCKITHYaOMKUX BO3MOKHOCTB MOABJICHUS NNIECCHH, HACCKOMBbIX, TbLITH.

9. 3aK/IIOYHTETBLHBIE TI0JI0KEeHHS

9.1. Hacrosmee IlonoxeHue sBAsAETCS JIOKAJIbHBIM HOPMATHBHBIM aKTOM, TNMPHHHMAeTCs Ha
O6uieM coOpanun pabOTHUKOB IIKOJbI M yTBEPXKAAETCH (MO0 BBOAMTCS B ACHCTBHE) NPHKA30M
JMPEKTOPa OPraHU3alli|, OCYLIECTBIISAIOLIEH 00pa3oBaTEIbHY IO ACATEILHOCTb.

9.2. Bce W3MGHEHHA M JONMONHEHMA, BHOCHMbIe B Hacrtosuiee [lonoxenue, oopmisiorcs B
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HCbMCHHOX (JOPME B COOTBCICTBAW ACHCTBYIULMM 3anUHUAATC/ibCTBOM I'OCCHHCKOH
Deaepauun.

9.3. [Ilonoxenue 00 apxuBe 00wEOOpa30OBATENBHOM OpPraHU3alliM TMPUHUMAETCS  HA
HeonpeeneHnsii cpok. M3meHenus u nononHeHusi K [1onokeHn0 NPUHHMAIOTCS B MOPAIKE,
npeaycMoTpeHHom 1.9.1. Hactosuero [onoxeHus.

04, Tlocne npuugtua TMonowenus (Unu W3MEHEHWH ¥ NONONHCHUH OTACNEHEIN MYHKTOR U
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pa3/esioB) B HOBOH PeAaKiiiy MPEAbiAyiiias PEAaKiusa aBTOMATHICCKH YTPAainBacT CHITY.



