INPHHATO:
Ha Obwem cobpanuu paboTHHKOB

/777 Jegres it

(HamMenoranKe obmeobpazoraTeLugl oprammsarmm)

/N :
AR NN
5

]’\ac[[[ is’:‘:

[TpoTokon Ne

[Tpencenareni2y,

Nucrpykuuns
N0 1eJI0NPOH3BOICTBY

1. O0mue nonoxkenus

1.1. Hacrosmas Hucrpykumus no ACIIONPOU3BOACTBY B IIKOJE pa3paboTaHa B COOTBETCTBHH C
DenepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 "06 obpaszosanuu B Poccuiickoii ®Peneparmn’ B
penakuun ot 25 uons 2022 roga, TOCT P 7.0.97-2016 «Cucrema CTaHAAPTOB M0 HHAOPMALIUH,
OHOJIMOTEYHOMY M H3LATEbCKOMY eIy, «OpraH13aioOHHO-PACTIOPSIAMTENbHAS TOKY MEHTALIAS,
TpeboBanus k odopmueHHIO HOKyMEHTOB», a Take YCTaBOM 0011eobpazoBarTenbHOI
OpraHuM3alMi W JOpYrMMH HOPMATUBHBIMU TPABOBBIMH aKTaMH POCCHICKOI ®enepanumu,
PETTAMCHTHPY FOLUMMH IEATEIbHOCT 00111€00pa30BaTeIbHBIX OPraHU3aLHiA.

1.2, Nlanuas MHCTpyKkums no AenONpOM3BOACTBY B IIKONE (majee - Huctpykims) o6osnauaer
lipabkiia TIOATOTOBRH | 0¢0p‘fvﬂieiﬁiﬁ AURYMCHTOB B Gﬁmcuupa.sunalc.nmnur Opranr3aiiiii,
ONpeJessieT CTaHAAPTEl OQOPMIICHHS PEKBH3UTOB, 0JIAHKOB [0KYMEHTOB, COCTABJICHHS MPUKa30B,
MONOXKEHHH MHCTPYKIIMH, a TAKKE PerIaMeHTHpyeT (opmupoBaHue [ien U UX TEKyLlee XpaHEHHE,
MIOATOTOBKY NOKYMEHTOB M €l K Mepeadye Ha apXMBHOE XPaHEHME B 0OMIEOOPA30BATENbHO
OpraHu3aLuu.

1.3, Unctoykiue no nenonnomzroncTay naznaforaua n renay VCTAUORIIEHWY 2 NIHET
L TPYKIMA N0 Men0npOU3RONCTRY NAln a B Ienax YCTAHORNIEHHUY € UWHED
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Do y ¢ TpeBoranuit
K NOAroTOBKE, 00pabOTKEe, XPaHEHWI0 M MCMOJIb30BAHHIO 00pasyromuxcs B JA€ATENbHOCTH
001e00pa3oBaTeIbHONW  OpraHM3aniu | NOCTYNAKIMX B WKOJY HOKYMEHTOB, a Takke
COBEPLICHCTBOBAHWS W MOBBICHHS 3(PHEKTHBHOCTH AETONPOM3BOACTBA 00meobpazoBaresibHOM
OpraHu3aLHH.

1.4. Tlonoxenus WUucTpykumm PACTIPOCTDAHSAIOTCA HAa OPraHW3auMi0 paboThl C AOKYMEHTAMU
HE3aBUCMMO OT BHIA HOCHTENs, B TOM YHCNE C 3JIEKTPOHHBIMH NOKYMEHTaMH, BKJIHOYasi
MOArOTOBKY, 00paboTKy, XpaHE€HHE H HCIOJIb30BaHHE JOKYMEHTOB, OCYLUECTBISAEMbIMH C
MOMOILBIO MH(OPMALMOHHBIX TEXHOJIOTHIA.

1.5. Opranusaumio, Metonuueckoe PYKOBOJACTBO, COBEPIICHCTBOBAHME JEJONMPOM3BOACTBA M
KOHTPO/Ib 32 COO/MIOCHHEM HacTOsMIEH MHCTPYKIMM B TIKONE OCYIIECTBSET OTBETCTBEHHbIH 3a
BEJICHHE JIEJIOTIPOU3BO/ICTBA.

1.6. Tlpasa u o06s3aHHOCTH pPaGOTHHKOB, OCYWIECTBIAIOLMX paboTy ¢ AOKYMEHTaMH B
CTPYKTYPHBIX  MOAPAa3ACNCHUAX  00IICOo0pa3oBaTENbHOA  OpraHM3alLuu, yCTaHaBJIMBAKOTCSA
AOKHOCTHBIMM HHCTPYKIMSAMH HJIM NPHKA30M AHPEKTOPA.



1.7. CBeneHus, conepxalidecs B AOKYMEHTaX, MOryT ObITb MCIOJIb30BaHbl TOIbKO B padOyux
LHejasax B COOTBETCTBUH C IMOJTHOMOYHMAMH COTPYIOHHKA, pEIﬁOTaI-OIJ.[eFO C NOKYMEHTAMM. Pabora ¢
NOKYMEHTAMH BHE MOMELICHWH LIKOJbI HE pomyckaerca. [Ipu yTpaTe AOKYMEHTOB MPOBOAMUTCA
ciyxe0Has npoBepKa.

1.8. Tipn yxome B OTIMYCK, NEPEBOAC (MEPEMELICHHM) MO padOTE WM B CIy4ae YBOIbHEHHsA
COTPYAHUK o0s13aH nepenaTe BCE HaxXOAAIMECA Y HEro AOKYMEHTbI HHOMY COTPYIHHKY,
OnpeneNéHHOMY B COOTBETCTBHM C YKa3aHWEM HEMOCPEICTBCHHOTO PYKOBOIMTENA YBOJIbHAEMOTO,
YXOJIAIIETO B OTIYCK MITH MEPEBOJIAIIETOCS (MIEpeMenaemMoro) no pabore coTpyIHHKA.

1.9. MHcTpykums obsi3aTenbHa ams coOmoieHns BceMu paboTHUKaMU LIKOJIbl. BHOBB NpHHSATHIC Ha
paboTy COTPyinKe, B AOJUKHOCTHDIC 00A3aHHOCTH KOTOPBIX BROQHWT BCACHAC AUKYMCHTALMH, b
TECUCHHE Tpéx pa601mx JHEN CO AHS U3daHUS [MpuKasza 0 HasHa4CHHWH Ha JOJDKHOCTHL JOJIKHBI OBITH
03HAKOMJIEHBI C HACTOSIIEH HHCTp}’KLIHeﬁ noJa MOOIHUCh.

2. lIpaBu.1a NoAroTOBKUA ¥ 0OPMIICHHS JOKYMEHTOB

2.1, B nesTentHOCTH MIKONE! COINACTCY KOMIUIEKC OPraHUZalMOHHO  DACTIODYMMTEIEHEIY
JNOKYMEHTOB: PUKAa3bl, MOJOXKEHUS, NPaBHJIa, WHCTPYKLIMK, PETJIAMEHTHI, NIPOTOKOJbI 3aCeNaHui
(coBelIaTeNbHBIX, KOOPAMHAUMOHHBIX, JKCMEPTHBIX M IpP. OPraHoB), aKThl, AHATHTHYECCKHE
CIPAaBKH, JOKJIAZHbIE M CIYXXEOHbIE 3aMMCKH, J0rOBOPbI (KOHTPAKThI, COIJIALUCHUS), JEjoBas
(cnyxxeOHasi) mependcka M Ap. COCTABISAKOTCS W OQOPMISIIOTCS CrELMalIbHbIE JIOKYMEHTBI,
CBSI3aHHbIE C  TUIAHUDOBAHMEM  O0DA30BATENILHOW  NEATENBHOCTH M OCVLIECTBIIEHHEM
XO3SAMCTBEHHBIX MEPONMPHUATHIN, BEACHHEM y4eOHO-MEeNarorMyecKoro yuera, oOpraHusauueit
ACNONPOU3BOACTBA 00111c00pa30BaTEIbHOM OpraHu3alnu, 00ecnedeHueM Oy XraJaTepeKoro y4era.
2.2. JIOKyMEHTbI MOTYT CO37aBaThCsi Ha OyMaXXHOM HOCHTENEe M B 3NEKTPOHHOH (opme ¢
COOMIO/ICHEM YCTAHOBJICHHBIX TIpaBUl O(GOpMIICHNs NOKYMEHTOB. [Ipu co3maHuu NOKyMEHTa Ha
IBYX M DoJiee CTpaHUIIaX BTOPYIO U NOCTEAYIOLIME CTPAHMLIbI HYMEPYIOT.

2.3. Homepa cTpaHul mpoCTaBIsiOTCA MOCEPEAUHE BEPXHETO MOJIs JOKYMEHTA HA PACCTOSHUM HE
meHee 10 MM oT BepxHero kpas nucra. Jlomyckaercs CO3JaHMe NOKYMEHTOB Ha JIMLIEBOH H
000pOTHO#H CTOPOHAX JIMCTA.

2.4. Tlpn NBYCTOPOHHEM CO3JaHUM JOKYMEHTOB LUMPUHA JICBOI'O I10Jisl HA JIMLIEBOW CTOPOHE JIACTA
W MIPABOro MoJisi Ha 000POTHOI CTOPOHE JIUCTA JNOHKHBI OBITH PaBHbI.

3. PexBH3HTBI IOKYMEHTOB
3.1. Jlnsa peKBH3HTOB MOKYMEHTOB, CO3/aBaeMbiXx B 0011e00pa3oBaTebHOR OpraHU3aLuH,
yCTaHaB/IMBAKOTCA Npasuia U TpedoBanus B coorsercTBuu ¢ [OCT P 7.0.97-2016.
3.2. CocTaB PEKBH3MTOB KOHKPETHOTO IOKYMEHTA ONPEACIAETCA €r0 BUIOM U Ha3HAYCHHUEM.
3.3, Ilpy MOATOTOBKC 1 OQOPMICHWH [AOKYMCHTOB B HIKOJAC HWHCMOMb3YHOTCA CACAYOMIKT
PEKBU3HTBI:
Kol (hopMBbI HOKYMEHTA,
e HaWMCHOBAHWE LUKOJIbI;
CMPaBOYHBIE JAHHBIE O HIKOJIE;

- HAWMEHORAHIAS R'I/I'Ha Il‘nl(\! I.IPI-IT":'I_;
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e JlaTa IOKYMEHTA,

e PErucTpPaLMOHHbINA HOMED JOKYMEHTA,

*  CChIJIKA HA PETUCTPALIMOHHBIH HOMED U AATy TOKYMEHTA,
e MECTO COCTaBJICHUS (M3/1aHUS ) TOKYMEHTa,
e a;pecar:

e rpuQ yTBEP)KACHUS JOKYMEHTA,

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTa,

e OTMETKA O MPUIOKEHHUHM,

e rpud cornacoBaHus TOKYMEHTA,

e BU3Q,



¢ TIOJIMHCE;

e OTMETKA 00 3MEeKTPOHHOMN MOJINMUCH;
e TI€YATH,

e OTMETKa 00 UCIOJIHUTEE,

« OTMCTRKa O 3aBCpCHIH KOTINH,

e OTMETKA O MOCTYIUIEHHH JOKYMEHTA;

*  PC30JIHOLHUA.

4. B/1aHKH 10KYMEHTOB
4.1, MoxymenTsy, coznapaemsie B ofmeofpazoparentHoll opranuzanmy, ohopmnsiorcs Ha Snankay,
M3rOTOBJICHHBIX Ha CTAHJAPTHBIX JMcTax Oymaru GopmatoB A4 (210x297 mm) u AS (148x210 mm),
OtnenbHble  BHABI JOKYMEHTOB (TabmMIBI, CXEMbl, CMEThI) JOMyckKaetcss O(OPMISTH C
ucrosnb3oBanueM Gopmara A3 (420x297mm). JIOKyMEHTBI, COCTaBJISIOIIME BHYTPEHHIOK
nepenucky, oQopMIAIOTCS Ha CTAHAApPTHBIX JMctax Oymarm ¢opmara A4 (210x297 mm) Ges
HCIIOJIb30BaHHsA O1aHKOB.
4.2. Kaxxnplii TMCT 10KyMeHTa, 0()OpPMIICHHBI Ha OnaHke Win Ge3 Hero, M0JDKEH UMETh M0Js HE
MEHee:

e 20 MM - neBoe;

e 10 MM - mpasoe;

e 20 MM - BEpXHee,

e 20 MM - HUXKHEE.
4.3. JIOKyMEHTbI NIHUTENbHLIX (CBbIE 10 NIET) CPOKOB XpaHEHHUS JOJDKHBI HMETh JIEBOE MONIE HE
MeHnee 30 Mm.
4.4. Bunibl 671aHKOB JIOKYMEHTOB, IIPUMEHSAEMBIX B IIKOJIE:

e 00MIMiA OJ1aHK;

e OJIAHK MUCHMA;

o OnaHK KOHKPETHOro BMAA NOKyMeHTa (OnaHKk mpukasa, GnaHk pacnopsokeHHs, OnaHK

[IPOTOKOJIA U AP.)

4.5. OOpasupl pa3pabOTaHHBIX M TIPUMEHSIEMBIX B IIKOJE OJaHKOB MOIEKAT BKITIOYECHUIO B
MHCTPYKIIMIO 110 A€I0NPOU3BOACTBY 0011€00pa3oBaTeIbHOM OPraHU3aliiy B KAYECTBE MPHIIOKEHUI
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5. llpukassl

5.1. Tlpukasamu 0QOpPMISIOTCS PELICHHS MO0 ONEPaTHBHBIM, OPraHW3ALMOHHBIM, YYeOHBIM,
KazipoBbIM (MPUJIOKEHHE 2 HAa 9 NMCTaxX) U IPYTrUM BOMPOCaM paboThl LIKOJIBI.

5.2. TIpoekTbl TpPHKA30B TOTOBAT OTBETCTBEHHbIC WCHOJHMTEIM HA OCHOBAHMHM TOPYYCHHIl
IUPEKTOpa, €ro 3aMECTUTENICH. 11POEKThI MPUKA30B MO JIMYHOMY COCTaBY FOTOBHMT CHELHAIUCT IO
Kazapam.

5.3. B npukasax TEKCT U3NaracTCs OT NEPBOTo JIMLA CAMHCTBEHHOrO0 yrcna («[TPUKA3BIBAIO).

54. Tekcr npuka3a MOXET COCTOATh M3 [BYX WYacCTeW: KOHCTaTMpyromeH (npeamOyisl) W
pacrnopsAauTEIbHOM.

5.5. B KOHCTaTHpYiOUWICH HacTH KpPaTKO HONATaiOTCA LCHiW W 3aAa4s, (axibi U COOBITHA,
NOCIY)KHBIIHE OCHOBAHWEM JUIA M3JaHWs npuka3a. OHa MOXKET HauYMHATHCH cioBamMH "B nensx",
"B coorsercteuu", "Bo wucnonnenwe", u T.n. Eciu npukas wsgaeTcs Ha OCHOBAHHH IPYTOro
JIOKyMEHTa, TO B KOHCTATUPYIOIIEH YaCTH YKa3bIBACTCS HAUMEHOBAHKUE ITOr0 JOKYMEHTA, €ro Jara,
HoMep u 3arosioBok. [Ipeambyna B mpoekrax npuka3o 3aBepiuaercs cioBoM «[TPUKA3BIBAIOy,
5.6. PacnopsauTenbHas 4acTh JODKHA COAEPKATH MEPEYMCICHME MPEANMCHIBACMBIX NCHCTBHI C
YKa3aHUEM HCTIONIHUTENS KaXA0ro MEHCTBUS M, NPH HEOOXOIMMOCTH, CPOKOB HCHOIHEHMS.
PacriopsiautenbHas 4acTh JeAMTCA HA MYHKTB M MOAIMYHKTBI, KOTOPbIE HYMEPYIOTCS apabCKuMu

uMpamu. JIeHcTBHS OHOPOAHOrO XapakTepa MOryT ObITh IIEPEYHUCIIEHBI B OJTHOM MYHKTE.



5.7. B kauecTBe MCHOJHUTENEH YKa3bIBAIOTCS 3aMECTHTENH JMPEKTOpa, MpPENCenaTe]n Wiu
PYKOBOAMTEMH pabounX rpymni (KOMHACCHIA).

5.8. Eciu npukas W3MEHSET PaHee U3/IaHHbIH JJOKYMEHT (IyHKThI JJOKYMEHTA), TO OAMH U3 IMyHKTOB
PACMIOPAIUTEIBHON YaCTH TEKCTa NOJDKEH CONEPKaTh CChUIKY Ha M3MEHSEMBIN 0KyMEHT (ITyHKTHI
JOKYMEHTA) C YKa3aHUEM ero 1aThl, HOMEpA U 3arojioBKA.

5.9. Ecim npuka3 oTMeHsieT AeiCTBHE paHee W3AAaHHOTO NOKyMEHTa (ITyHKTOB JIIOKyMEHTa) ¢
ONpeJIeNICHHON 1aThl, TO OJMH W3 MYHKTOB PACTOPAAHTENLHOM YaCTH TEKCTa M0JHKSH HAYHHATHCA
cnoBamu "[lpusHate yTpatwBImMM cuiy..", nanee ykas3eiBaThCS JaTa, HOMEP M 3arojiOBOK paHee
M3IaHHOTO JIOKYMEHTa (IyHKTa TOKYMEHTa), a TAKKe 1aTa, ¢ KOTOPOH OTMEHSIETCS ero JeicTBHe.
Cciivi fata me yKa3aHa, 70 /ACHCTBHC pPance HM3AAHHOTO AOK) YMCHTA (01 TMyHKTB GOKYMCHTaA)
OTMEHSETCS C 1aThl M3/1aHUsl HOBOT'O MPHUKA3a.

5.10. Ecniu npuka3s oTMeHsIeT paHee M3/IaHHBIH JOKYMEHT ¢ MOMEHTA M3IaHH, TO OJMH U3 ITyHKTOB
pacropsAaMTeNbHOM YacTH TEKCTa NOJDKEH HaYMHAThCs ciaoBaMd "OTMEHHTb..." M yKa3bIBaThCS
Jara, HOMEP M 3aroJIOBOK PaHEe U3AaHHOTO JOKYMEHTA.
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yKa3aTh CPOK BBeACHMs €ro B aeWcrtsue. [locneaHuit MyHKT pacnopsauTeNbHOW 4YacTU MOMKET
COEpKaTh CBEJCHUS O JODKHOCTHOM JIHIIE, HA KOTOPOE BO3JIAraeTcsi KOHTPOJIb 338 UCTIONHEHUEM
pUKa3sa.

5.13. Tlpukasel NOANMMCHLIBAIOTCS TOJILKO IMPEKTOPOM 0011€00pa30BaTENbHOM OPraHH3aLHN HITH
PaOdOTHUKOM. MCIIOJIHAIOLLMM €r0 00S3aHHOCTH.

5.14. OtBeTcTBEHHOCTH 32 O0ECTIEUEHHE CBOCBPEMEHHOM M KA4eCTBEHHOM MOArOTOBKH MPOCKTOB
MpUKa30B ¥ HMX COIJaCOBAaHWE C 3aMHTEPECOBAHHBIMH PAa0OTHHKAMH M OpPraHU3allMsMH HECYT
aBTOPBI MPOEKTA NPHKa3a.

5.15. PernctpanmoHHsie HOMepa TPUCBAMBAIOTCS TPHKA3aM [0 MOPAAKY HOMEPOB B Mpeesax
KaJICHIapHOT 0 To/1a.

5.16. Jlata perucTpauiu npuKasa SBjIseTcs AaTOH ero moArmicaHus.

6. llpaBuyia, N0J10KEHHST, HHCTPYKLHH

6.1. IlpaBuna — HOpMaTHMBHBIN AKT, ONPEIEIAIOLUMNA MOPSANOK KAKOro-1100 BHIA AEATENHHOCTH,
yCTaHaBJIMBAIOUIMH WJIH 3aNPELIAIONINI ONpPeaeICHHOE [T0BEAECHHE.

6.2. IlonoxkeHue — HOPMATHBHBIN aKT, IETANBHO PErIAMEHTHPY FOLIMH MPaBOBOH CTaTyc, NOpaa0K
OpraHM3alyH U MPOLENYPY KaKOro-JIM00 BUAA ACATEIIbHOCTH.

6.3. VMHCTpyKUMS — HOPMATHBHBIH aKT, M31aBAEMBIi B LEAX PASbACHCHUS W onpeaccHUs
NopsAaKa NPUMEHEHHS COOTBETCTBYIOILECIO HOPMATHBHOIO aKTa JU00 C LE/IbI0 yKa3aHus HOPM O
Crocobax BhITIOIHEHHUS ONPEAEICHHBIX Orepauuii (neAcTBHi).

6.4. IlpaBuna, MOJOKCHAN, UHCTPYKIMH npmmma}orcs (B 3aBMCMMOCTH OT BHJA JOKYMEHTA) Ha

b HpabiiAi0iiicM COBCTC, 3alljaniinax 1Lpuq)uuru.)r1wu ROMKHTICTa IiKO/ibi W YTBCPMOAAIOTCH
JUPEKTOPOM.

6.5. IlopanoK MOArOTOBKM MPOEKTOB MPABHII, TOJOXEHHS, MHCTPYKIIHK COOTBETCTBYET 001LIEMY
NOPSJIKY MOArOTOBKH MPOEKTOB MPHKa30B 0011e00pa3oBaTenbHOM OpraHu3aium.

6.6. TekcT mpoekTa MONOXKEHHs, NMPABUJI, WHCTPYKLUMM NEYATAETCA HA YHCTOM JIHCTE Oymaru
(hnmuwra Ad

6.7. OTAHYHMTENLHBIMA XapaKTEPHCTHKAMK TEKCTOB MPABHIT, MOJOKESHMS, HHCTPY KLU SBJSIOTCH:

* TOYHOCTb NMPHUMECHSAEMBIX (POPMYIMPOBOK 6€3 HUCTOIB30BAHUS CJIOB W MOHATHHA, MMEIOIIMX
MHOXKECTBEHHBINA CMBICIT,

* HCNOJIb30BAHHE KOPOTKHMX MPEUIOKEHHH, OOLICNPUHATHIX BBIPAKCHUI M CBA30K, NPH
HEOOXOIMMOCTH - NDENBADUTENBHOE ONDENIENIeHHEe HCTIONb3VEMBIX MOHATHH, COKPAILICHHIA.
abbpeBuatyp;

* ONHCaHWE BCEX BO3MOXHBIX BAPUAHTOB COOBITHA M COOTBETCTBYIOLIMX MM BapHAHTOB
AENCTBHH, T.€. OJHOTA NPEACTABICHHUs HHOPMALIMHK;

* CTPYKTYPHPOBAaHHOCTh TEKCTA C LENBbI0 JOCTHXXCHHS HAMJIyYIleH MoCiIe10BaTeIbHOCTH
U3JIOXKEHHUS MaTepHaa,



* MHHHMH3AMA TCKCTA C MOMOLIBIO NPUMEHEHHs 0000LIEHHH (0030pOB MpeamonaraeMbix
NCHCTBHIA) U NPUMEHEHHE NIEPEUMCIIEHHI (32124, ITANOB, YCIOBHI M T.11.).
6.8. B 3aBHCHMOCTH OT CIIOKHOCTH M 06beMa Pa3padaThIBAEMBIX MPABUIL, HOJOKEHUS], HHCTPY KLU
- TEKCT IOKYMCHTA NEJIMTCS HA IV1aBbl, yHKTBI M MOANYHKTHI. | 1aBbl JOMKHBI MMETh HA3BAHHS.
Hymepaums npousBoAHTCs apadCKUMHU LI PAMH.

7. IlpoToxo. 3aceanus (COBEIAHNS)

7.1. TIpoTokon — 1OKyMEHT, B KOTOpPOM rikcupyeTes xon 06CyKAEHHA BONPOCOB M MPUHSTHS
pelennii Ha COOpaHHsAX, COBCLIAHMAX, KOH(EPEHLMSX U 3aCETAHMAX KOJUIErHAIbHBIX OpraHoB.

7.2. Ilpotokon 3acenanus (cosemanws) - (nanee - MPOTOKON) O(OPMIISIETCS HA YUCTOM JIHCTe
Oymaru (opmara A4,

7.3. PexBusut - "tekct noKkymenTa". PeKBU3HT COCTOMT U3 JIBYX 4acTe#: BBOAHOW U OCHOBHOM.

74. Bo BBOZHOW wWacTM  yKa3bIBAIOTCH WHAUMATBI, (GaMHUIHM W JOJDKHOCTH
TPEACENATENLCTBY IOLIETO, CEKPETaps, NPHCYTCTBOBABILMX HA 3aCENAHUM H, TIPH HEOOX0AUMOCTH,
JIALL, IPUIIALIEHHBIX Ha 3aCelaHue (COBEIaHuME ).

7.5. DboaHas 4acih MpOTORO/A 3aKAHGHBACTCH TICPCHHCM  paCCMaTpiBachbix  BOMPOCOB,
NICPCYUCIICHHBIX B MOPAAKE HMX 3HAYMMOCTH C YKa3aHWEM JOKJIad4uka Mo KaXX10My
paccMatphBacMoMy Bornpocy. Bonpocst opmympyrotes ¢ npemtorom "O" ("06"), nevatarotes ot
I'PaHHLBI IEBOTO MOJIS M HYMEPYIOTCA apabekuMu Ludpamu.

7.6. OcHOBHasi 9acTh NMPOTOKONA COCTOMT M3 Pa3ziesioB, COOTBETCTBYIOUIMX PacCMaTPHBAEMBIM
BOMPOCAM ¥ UX HYMEDAIUY.

7.7. Tekcr mpoTokona wW3naraercs OT TPETBEr0 JHMIA MHOXKECTBEHHOro umcia ("caywanmm”,
"BBICTYNHIM", "nocTaHOBUIH", "permm’).

7.8. TIpOTOKOJ MOANMKCHIBAETCS JHLIOM, MPEACENaTeILCTBOBABIINM Ha 3aCelaHNH (COBEINAHMH), U
CCKPETapEM 3acenanus (COBeIIaHm ).

7.9. Ilpu OTCYTCTBMM CeKpeTaps 3acENaHHA. B TOM HHCIE MPH TIPOBENEHUM ONEPATUBHBIX
COBCIL[&HHFI, JOOTMYCKaeTCs MoarnucaHue MPOTOKOJIA TOJIEKO npencena"renhcmyiomﬂm.

7.10. TekcT mpoToKona HOMKEH GBITH MOATOTOBICH HE NO3HEE TPeX NOHEH CO OHA 3acenaHus.
[IpoexThl  COOTBETCTBYIOMMX  MYHKTOB NPOTOKOJIa  BM3MPYIOTCS  HO/DKHOCTHBIM  JIMLIOM
OTBETCTBEHHBIM 3a MOANOTOBKY.

7.11. Jlata mpoToKo1a 1OIDKHA COOTBETCTBOBATH JHIO MPOBEICHHUA COBEILAHMA (3acenaHus ).

7.12. Konuu NpOTOKOJIOB pacchLiaioTCs 3aMHTEPECOBAHHBIM OPraHU3alMsAM H JODKHOCTHBIM
JMIaM B COOTBETCTBHM C yKAa3aTeNeM PACCBUIKH, KOTOPbIA COCTaBisieT CeKpeTapb 3acenaHus
(coBeranus),

8. ILian
8.1. [inan — noKyMeHT, ycTaHaBIMBaOLIMI NEPCYCHb HAMEYEHHBIX K BHITIOJIHEHHIO MEPONPHSTHIA,
HX TIOCJIENI0BATEIbHOCTD, 00BEM, CPOKH, OTBETCTBEHHBIX MCTIOTHHTE/ICH.
8.2. Ilnau odopmnsercs na nmcre Gymaru popmata A4 ¢ ucnosnb3zoBaHHEM CIEYIOLIHX
PEKBU3HTOB:
* HAWUMEHOBAHHWE LIKOJIbI,
¢ Tpud YTBOPACHkNA AOKYMCHTA,
e JlaTa JOKYMCHTa,
®  PEruCTPALMOHHBII HOMED JIOKYMEHTA;
* HaMMCHOBAHME BHMIA JOKYMEHTA,
* 3aroJIOBOK K TEKCTY;
® TEKCT MOKYMeuTa;
* HAHMEHOBaHHE 0/DKHOCTH,
* TOAIMKCE.
8.3. PekBu3nT — "TeKCT 10KyMeHTa" o(opMiIsieTcs B BIe TabHIb! ¢ rpadamu:
* HOMEp MyHKTA NJIaHa,
* HAWMEHOBAHWE MEPOTIDUATHS,



® CpOK UCIIOJTHCHHA,
*  HUCIOJHHUTEb;
e TPUMEYAHHME.

2. O1sier
9.1. OT4eT — NOKYMEHT, COIEpIKALMi CBCACHHSA O PE3yJIbTaTaX JACATEIbHOCTH 3a ONPEEICHHBIH
MepHo/ BPEMEHH, BBITTOJTHEHHH MEPOITPUATHIH, MOPY Y€HHH, 3a1aHH, TIAHOB,
9.2. OryeTsl, MPENOCTABIAEMbIE B OpPraHbl rOCYJapCTBEHHOW BJACTH (B TOM YHC/IC B OpraHbl
rOCYJapCTBEHHOH  CTAaTUCTHKH) W  HMEIOIIME  YCTAHOBJIEHHYIO  MpPaBOBBIMH  aKTaMH
POCYIANCTREHHEIY OPFaHOR onMy, COZMAIOTCH MO VCTAHORNCHHON NOCYIADCTREHHEIMU ODraHaMM
(opMe H B ONIpENEIEHHOM UMH MOPSLIKE.
9.3. OTuéThl, MPEAOCTABISEMbIE COTPYAHWKAMM ILIKOBI B XOJIE€ BHYTPEHHETO B3aWMOJCHCTBUA,
CO31aK0TCA 1O MPaBUJIaM, YCTAaHOBJICHHBIM IS CO3JaHUS CITY)KEOHBIX 3aMHCOK.
9.4, Oruetsl odopmnstorcs Ha nucte Oymarn Qopmata A4 ¢ MCNONB30BAHMEM CIICAYIOLINX
DEKBU3UTOB:

e HAaWMEHOBaHWE LIKOJIBL,

e JaTa 10KYMEHTa,

e PEruCTpPALIMOHHBIA HOMEDP JOKYMEHTA,

e HaWMEHOBAHME BHJA JOKYMEHTa,

e 3aroJIOBOK K TEKCTY,

¢ TERCT [AOKYMEHTA,

e OTMETKA O MPHUIOKEHUH (ITPU HATTHYHH ),

e HAaUMEHOBaHHE JOJDKHOCTH,

e TOJNKCH.
9.5. B tekcre oTuéta B 00A3aTENBHOM MOPANKE NO/DKHO COHNEPKATHCA YKa3 Ha JEATEIbHOCTS,

MEDONDUATHE, REIMAHHOS NODYUSHME 3aNaHue, NYHKT MIAHA, NOANeXAmuil BLIMOMHEHUR, W
pe3yabTaT O BBIMOJHEHHH, B TOM YHCIE C YKa3aHHEM Ha COOJIIOZICHWE HWIM HapyLICHHE
MCIIOJIHUTENBCKOW — JIMCUMIUIAHBI, YCTAHOBJIEHHBIX CPOKOB HCMOJHEHWS W Hajjexaluee
npefocTaBicHHe  MH(GOpMAIMH, HEOOXOAMMBIX  MaTepuanoB  (MPOEKTOB  JIOKYMEHTOB)

COMCIOJIHMTEISIMH (ITPU YY4ACTHU HECKOIBKUX UCTIOTTHUTENEH ).

10. ITucemo
10.1. TIncbma roToBATCS Kak:
OTBETHI O BBITIOJTHEHHWH TTOPYYEHUM BbILIECTOSILIIMX OPraHOB UCIOJHUTEIBHOU BJIACTH;
OTBETbI HA 3alPOChl OpPraHyU3aLMii, NPEANPUATHI 1 YaCTHBIX JIMLI,
e HWHHUIMATHBHBIE MMCHMA.
10.2. CpoKH TIOATOTOBKH OTBETHBIX MTHCEM:
e C KOHKPETHOH JaTOH UCIIOJIHEHUS, YKA3aHHO! B IOKYMEHTE, - B YKa3aHHBIH CPOK;
e B COOTBETCTBHM C pPC30JIOLMEH AMPEKTOpPAa M €ro 3aMecTUTeNed Ha OCHOBaHHH

YCTaHOBJICHHbIX CPOKOB MCIIOJHECHHMSA [OPYYEHHH, 3alpoCOB WM M0 PELICHHIO aBTOpa
PE30TIOLMH.
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pe3omouud. CpoKH MOArOTOBKM MHUIIMATUBHBIX MUCEM OMNPEACISIOTCS CaMOCTOATEbHO aBTOPOM
MPOEKTa MUChMA C YYETOM HEOOXOAMMOCTH PELICHUS KOHKPETHBIX 3a1a4 U (WJIM) B COOTBETCTBHH C
TpeOOBaHUSMH 3aKOHONATENLCTBA, MOPYYECHUAMH HEMOCPEACTBEHHOTO PYKOBOUTENS.
10.4. Iucbma neuataroTcs Ha OsaHke nucbMa 0011€00pPa30BATE/IbHON OPraHU3allik C YIJIOBBIM
DACTIONOXEHUEM DEKBUIUTOR,
10.5. JlonmosHMTENbHO K pekBU3uTaM OsiaHka nucbMa NpH O(GOPMIECHHM INHCEM B LUKOJIE
MCTO/b3YIOTCS CHEY IOIIME PEKBU3HUTHI:

e ajpecar,

*  3aroJIOBOK K TEKCTY;

* TEKCT IOKYMEHTA!



* OTMCTKA O MPUIOKCHHH,

e BH3a;
¢ [IOIOITHUCD.
e OTMETKa 00 UCTIONIHUTENE.
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10.6. 11PH OQPOPMIICHKWH McCbMa Ha ABYX M 00JieC CTpaniiiax BTOpasd i oCACAy foiiFc CTparriiibi

HYMEPYHOTCS MOCEPEIMHE BEPXHETO MOJIS UCTa apabCKUMK Lu(pamu.
10.7. [Tucema moanmceIBaeT AMPEKTOP MM PabOTHUKHM, YIIONHOMOYEHHbIE PHKA30M.
10.8. CnyxeOHble 3anmicKu
10.9. B uensix ocymecTBieHHs B3aMMOIEHCTBIS MEXIY COTPYJIHMKAMHM B PAMKAX BHYTPEHHETO
TOKYMEHTOO00DOTA B HIKONIE NPHMEHSIOTCE ¢ryixefurie 2anucky. Crnyxefurie 2ammickn srngiotcs
CIPaBOYHO-MH()OPMALIMOHHBIMM  TOKYMEHTAaMH. ABTOPaMH  CITy’KEOHBIX 3alTACOK  SBJISIFOTCS
COTPYTHHKH 00111€06pa3oBaTe/IbHON OpraHU3aLyy.
10.10. CnyxebGHas 3anucka MOXKET COCTABIISTECS MO YKA3aHHIO PYKOBOICTBA WJIH 110 HHHLHATHBE
KOHKPETHOT'O COTPYAHHKA.
10.11. Tpu odopmiienun ciryskeGHOM 3aIMUCKH OGOPMISIOTCS CENYIONINE DEKBH3HTHI:

e ajpecar;

e /laTa NOKYMEHTA,

* HaMMCHOBAaHWE BUIA JIOKYMEHTA;

*  3aroJI0BOK K TEKCTY;

* TEKCT JIOKyMEHTA;

* OTMETKA O MPUJIOKEHUU (TP HAJTHYHH ),

* HAWMEHOBAHUE JIOJDKHOCTH,

* IOAIHUCS.
10.12. CnyxebHBIe 3aIMCKM MOTYT CO3AABAThCs Ha OyMaKHOM HOCHTeNe W (1K) B INEKTPOHHOM

thopme.

11. JloBepenHocThb

11.1.  JloBepeHHOCTb BBIIAETCA COTPYAHHKAM IOKOJIBI M oopmIsieTcs 1O MpaBMiIaMm,
YCTAHOBJICHHBIM HacToOsied MHCTpykumed njis nucem, ¢ yuérom TpeGoBaHMil rpakIaHCKOro
3aKoHOAaTe/IbCcTBA Poccuiickoi denepaliny v HaCTOSLIETO pa3jeia.

11.2. TlpoexT nomepewHOCTH NONrQTABIMBAETCS U BUINPYETCH  COTDYIHUKOM, KOTOPOMY
JIOBEPEHHOCTh OyACT BbidaHa, MOCNE YEro Nepenaércs B KAHUENAPHIO JUIS HANpPABIEHHs Ha
NOANHCAHHKE.

11.3. JloBepeHHOCTh MOAMMCHIBAETCS AMPEKTOPOM MM  JIHIIOM, OCYLIECTBISAIOLIAM  €ro
OJHOMOYHSA  (MCTIONHAIOWMM 00A3aHHOCTH), M CKPEIUISETCS Meuathio 0611eo6pa3oBaTebHOM

ODPraHM3aliH.

12. loroBopsbl, corjiauieHusi, KOHTPAKTDI

12.1. JloroBopsi, cornaiienus, KOHTPaKThI (anee - JIOTOBOPbI) NOJATrOTAB/IUBAKOTCS B COOTBETCTBUM
C TpeOOBaHUAMM IPaKIAHCKOT0, TPYAOBOr0, OIOIKETHOrO M HHOTO 3aKOHOAATEIbCTBA POCCHiiCKO
Pezepauy, B 3aBUCMMOCTH OT PEryJMPyeMBIX JAOTOBOPOM TIPABOOTHOLUEHMH W 00S3aTEIbCTB
CTOPOH.

12.2. TlpoexT nOroBopa TOATOTABIMBAETCH OTBETCTBEHHBIM COTPYIHHUKOM (KOHTPAaKTHBIM
YNPaBISIOLIMM) C Y4€TOM HEOOXOAMMOCTH CBOEBPEMEHHOTO M KAYECTBEHHOrO O0GECTeueHHs
MCIIOJIHEHUA CBOUX MOTHOMOUYMH (00s13aHHOCTEH, PyHKIMIT), IOTHOMOYMIA IIKOJIBI B LIEJIOM.

12.3. TIpoekT HOroBopa MOArOTABIMBAETCH OTBETCTBEHHBIM COTPYAHUKOM (KOHTPAKTHBIM
YTIPaBiAIOLKM) COBMECTHO CO CICLAAHCTOM, K (PyHKLHAM (IOTHOMOMHSM ) KOTOPOIO OTHOCHTCA
PELIEHUE BOMPOCOB, SBJISIOWIMXCS MPEIMETOM JOTOBOPA, MM HHBIM COTPYIHHKOM TIO MPAMOMY
YKa3aHUIO IMPEKTOpa 001e00pa3oBaTebHOM OpraHU3aliuH.

12.4. Heo6xonmmas 171st MOArOTOBKY [IPOEKTA 10rOBOPA HHPOPMAITHS cobUpaeTcsi OTBETCTBEHHBIM
NULOM (KOHTPaKTHBIM YIPABJISIOIMM) B MOPSAKE paboyuero B3aMMOAEHCTBUS C yUETOM MpaBHII,

VOTAUNRMTAHHEIY HacTaaineii Muernuriiuets
VCTAHO IX HACTOMTEH MHCTDUKIY



13. IlpHHUKTIBI OPraHK3ALHH IOKYMEHT0000poTA

13.1. B n0okymenToo00poTE BBINENAIOTCA CICAYIOUIME [IOKYMEHTOINOTOKH: MOCTYNAomas
JIOKYMEHTalMs  (BXOAAWNAsi), OTNpaBiseMas JAOKyMEHTauMsi (MCXOnsuias), BHYTPEHHsS
JAOKYMEHTALLHS.

i3.1. B coctaBe BXONAIIEH M HMCXOIALICH IOKYMEHTALMM MOTYT BbIIENSTHCS JOKYMEHTSHI,
NOCTYNHBUIME M3 BbIICCTOSAUIMX, NOAPAAHBIX, MEIHLIMHCKMX M JIPYTHX OpraHM3alMi, OpraHoB
MECTHOI'0 CamOynpaBJieHus, 00palliCHHs rpaXkIaH.

13.3. OOpawenus rpaxxaaH perHCTpUpYIOTCs W (GOPMHPYIOTCS B AeNa OTAEIBHO OT APYTHX
10Ky MEHTOB 0011106 pa3oBaTe/ibHON OpraHu3aiuy.

13.4. B LR0/iC 40CTaBKa K OTNPABKa AOKYMCHTOB OCYICCTBIACTOA CPCACTRAaNK TiUSTOBUN CBSH,
3JIEKTPOHHOU CBS3H, & TAKXKE MO CHCTEME 3MEKTPOHHOrO HOKyMeHToobopota (manee - C3J1). C
MOMOIBIO TOYTOBOH CBsI3M B 00mEe00pa3oBaTeNbHY0 OPraHM3alMio JOCTABISETCS MUChbMEHHAS
KOPPECTIOH/ICHIIMS B BU/IE MPOCTBIX MHCEM, 3aKa3HBIX MTHCEM, OYTOBBIX KapTouek, OaHaeposieil 1
MEJIKHX [IAKETOB, a TAKKE NCYaTHbIC H3IaHUS.

14. Tleppuunasi 06paboTKa NOCTYNAKMMUX JOKYMEHTOB
14.1.  JIOKyMeHTbI, NOCTynamOImMe B IIKONY, MNEPENAIOTCS HA PETHCTPALMIO CEeKpeTapro
00111e00pa30BaTE/IbHON OPraHU3alMKk W IPOXOAAT MEPBHYHYI0 00pabOTKY B [€Hb MOCTYICHHS,
TPH MOCTYTUIEHAX B Hepabouee BpeMs - Ha crenyrowmii pabounit nens. [Tpu mepBruHOii 06paboTke
JIOKYMEHTOB TPOBEPSETCS TMPABUJIBHOCTL anpecoBaHus. OLIMOOYHO MOCTVIUBLINE JIOKYMEHTI
MEPECHIIATCS M0 MPUHAICKHOCTH WM BO3BPALLAIOTCS OTIPABUTEIIO.
14.2. JTokyMeHTbI, MOCTYTMHBLIKE C OTMETKaMH "Cpouno”, "Bpyuuts Hemennenno", "OnepatusHo",
HE3aMEUTMTE/ILHO MPOXOAT MEPBUYHYI0 00paboTKy U JNOKIAIBIBAIOTCS AUPEKTOPY MM B Cydae
€ro OTCYTCTBHS — 3aMECTUTEIIIO AUPEKTOPA M0 HAMPABJIEHUIO IEATEIbHOCTH.
14.3. [TocTynuBmKe TenerpaMmbl IPHHUMAIOTCS MOJ MOAIACH C IPOCTABICHUEM 1aThl M BPEMEHH
NpHemMa, PErUHCTPHPYIOTCA M0 TEM KE MPABHIIAM, 9TO U MMChMA.
14.4. DnexTpoHHbIE COOOLIEHHUS, AIPECOBAHHBIE AUPEKTOPY WM HATIPABICHHBIE B aPEC LIKOJbI,
pacrcyaTblBaAOTCA U OOKNAAbIBAKOTCS JUPEKTOPY HMIIK B ClIy4ae ero OTCYVTCTBHUA — 3aMCCTHTEIIHD
JMPEKTOpa.
14.5. DnexTpoHHBIE COOOLICHMS, 3aBEPEHHBIE MEKTPOHHOM MOAMUCHIO, MOUIEKAT obpabotke no
NpaBuiiaMm, NpeayCMOTPEHHBIM JUls MOCTYMAIOLIEH (BXOSILEH ) I0KYMEHTALIUH.
14.6. IloctynuBmas (BXonsimas) NOKYMEHTALUAS PAacIpeNensieTcss Ha PErMCTPHpPYeMble W He
MO/IEXALHE PErHCTPALMK JOKYMEHTBI.
14.7. He nopnexar perucTpaiuu:

* TPHUIVIACUTE/IbHBIC, [103IPABUTE/IbHBIE MMChMA U TEJIErPaMMBI;

o Guicini;

* TUIaHbl M IPOTrPaMMbI CEMUHAPOB, KOH(EPEHIMIA U APYTUX MOXOOHBIX MEPONPHATHIA;

e JIOKYMEHTBI 10 OyXrajJTepckoMy yuery, MaTepHalbHO-TEXHHYECKOMY OOECTIeYEeHH O,

TJIaHOBbIC U (PHHAHCOBBIE JOKYMEHTSL, [IOCTYNaoume 63 CONpoBOANUTENHLHOTO TTHCHMA:

¢ PCKJIIAMHBIC, KOMMEPYECKHE MPENJIOKEHHUS, B T.4. ITOCTYIIUBIIHE T10 SJ'ICKTPOHHOﬁ MOo4TE,
s [IEUATHLIS W2TAHTI

aa adaatae 220 aaaisay

e IHMCbMA C NOMETKOH «JIMYHOY.

15. Perucrpammsi, y4eT M paccCMOTpPEHHE pPYKOBOJAHMTEJIEM NOCTYNAMHUX (BXOASLIUX)
AOKYMEHTOB

15.1. TlocrynuBiuke (BXOmslmMe) HOKYMEHTbI DEFMCTDMDVIOTCS TONBKO TMOCHIE M [IEPBUHYHOH
00padoTKH K HE3aBHCHUMO OT CTI0c00a MX JI0CTABKH.

15.2. Peructpaims — npocTaBiieHHE B HIDKHEM MPABOM YIITy TIEPBOrO JIHCTA ZOKYMEHTA OTMETKH
O MOCTYIUICHHH C YyKa3aHHEM JaThl TOCTYIUICHHS W BXONAILEIO PErMCTPAllHOHHOTO HOMEpa
JIOKYMEHTa C O00s3aTENbHONW 3amMChi0 B JKYPHAJI PErMCTPAlMM MOCTyNaomei (BXoasieii)
nokyMeHTaluH. CTPYKTypa perucTpaloHHOr0 HOMEpa, NOCTYNAKMmEro (BXO/ISIIEro) JOKYMEHTa,



COCTOMT M3 €ro MnopsaaAKOBOro HOMEpa W HHACKCA JA€Ja 110 HOMEHKIAType Jen
001eobpa3zoBartesibHON OpraHu3alum.
15.3. Perucrpamms Bcex MOCTYNHMBIIMX (BXOASLIMX) JOKYMEHTOB IPOM3BOAMTCH B npenenax
O0LICTO JOKyMEHTONOTOKA. JIOKYMEHTBI, MOCTYIHBIIME B LIKOAY N0 KaHaiaM (aKCHMHIBHO
CBA3H, 00pabathiBaiOTCA i PETHCTPHPYIOTCA B OGLEM TIOPAZKE.

Texker moctynuBuieH TeneOHOrpaMMbI  3amMCBIBAETCS B KypHAJIE perucTpanmm
TenepoHorpamMm 1 mievaTaeTcs Ha IMCTe GyMaru i nepenauy Ha PACCMOTPEHHE,
15.4. Tloctynaroume (BXOAALIME) IOKYMEHTbI IEPEAAKOTCS HA PACCMOTPEHHE PYKOBOJCTBY TOJIBKO
M0CJIE€ X PErUCTPALIMH H TIPEIBAPHTEILHOTO PACCMOTPEHHSI.

155, NoxyMeHTE mocTVnuBRImue B OAMEenBNAORATETLUVIA ONFALTARATIN L
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it nQ BOODOCAM, He
TpeOYIOUMM  PacCMOTPEHHSI JIMPEKTOPA, HANpABJAITCS PaGOTHHKOM OTBETCTBEHHBIM 32
ACIIONPOU3BOACTBO LIKOJTbI HEMOCPSACTBEHHO HCOIHUTENIO 3aMpoca.
15.6. JlupexTop B pe30/II0LHH ONPEACIIAET JIMLL, OTBETCTBCHHBIX 33 HCIIOJIHEHHNE JIOKYMEHTA, U JaeT
MM ropyueHue. PaboTHHK OTBETCTBEHHBIH 3a NENOMPOU3BOACTBO LIKOJIBI NEPENacT AOKYMEHT Ha
HCIMOJIHEHHUE.
15.7. TlonnuHHKMK NOKYMEHTA C PEe30JIHOLMEH PYKOBOIHUTENS 001e00pa3oBaTeIbHONW OpraHU3aLnm
HaNpaBJIAETCA UCIOTHUTEIIO.
15.8. Ilpn HanMuMM HECKONBKHX HCHONHMTENEH NOMIMHHUK NOKYMEHTA NEPENACTCs TOMY
UCTIOJIHUTCII0, KOTOPbIH B  COOTBETCTBHMH C YKa3aHMAMH 10 WCIOJHEHMIO SBISETCS
OTBETCTBEHHBIM, OCTAJILHBIC HCTIOJHUTEIIH MOy Hal0T KOMHIO 0Ky MEHTA.
15.9. INoanuHHMK KOKYMEHTa, KOTOPbIH HCIOJHAETCS HECKOJBKHMH IOJDKHOCTHBIMH JTHIIAMH,
TOJIy4aeT OTBETCTBEHHbIN HCTIONHHTE/b. OCTAIBHBIM UCHIOIHHUTEIIAM [EPENAIOTCS KOMHHU.
15.10. MsroToBnenue kommii AOKYyMEHTa 1l NeEpPeatdd COMCTIONHHTEISNM OCYUIECTBIISAETCS
cekperapem 00meodpa3oBaTebHON OpraHu3aLH.
15.11. Pesomouus conepxur:

* YKa3aHHC MO HCIOJHEHUIO, COACPKALIEE KpaTKOE OMMCAHWE HEOOXOAUMOro IS

WCIIOJIHEHHS NCHCTBHS;
* YKa3aHWCe Ha CPOK, B TEYCHHE KOTOPOro MO0 10 MCTEYECHHS KOTOPOrO HEOOXOIMMO
UCIIOJIHUTH MPEANUCAHHOE NSHCTBHE,

* JIMYHYIO NOJIKCH aBTOPa PE30JTHOIIUH;

¢ [aTy OpOCTaBiiCHHA PCI0IOLIHEL
15.12. Ykasanue Ha Cpok, B TEYEHME KOTOPOro MO0 10 MCTCUCHHS KOTOPOro HeodXoammo
UCTIOJIHUTE MPEANMMCAHHOS ACHCTBHE, MOKET HE BBIPAXKAThCA KOHKPETHOM NaTOM M conepKarb
BbIDOKEHHUS: "B yCTAHOB/ICHHbIN 3aKOHOM CPOK" M T.IL.
15.13. Pesorouns nueTcs Ha cBOGOIHOM OT PEKBH3UTOB MECTE NEPBOro JIMCTA JOKYMEHTA.
15,14 R ciyuae, KOrja pezomionma annecopana HeCKOTEKIAS COTPYIHUKAM, TO OTBETCTREHHEIM 22
MCTIOJTHEHUE NOKYMCHTA B LIEJIOM ABIACTCH COTPY/HMK, YKA3aHHBIH MEpBbIM (BEpXHUM), 16O
COTPYHHK, B OTHOLICHUH KOTOPOTO CHE/NaHa IOMETKA O TOM, 4TO OH SABISETCS OTBETCTBEHHbIM.

16. Opranusauusi paGoTsl ¢ 0OTHPABISIEMBIMH (MCXOASIIIHMH) JOKYMEHTAMH

16.1. Jlo npenocraBneHds MNpoeKTa OTIDPABISEMOrO (MCXOMALIETO) NOKYMEHTa Ha TONMUCH
AMPEKTOPY MM HHOMY YMOJHOMOYEHHOMY B YCTaHOBJIEHHOM TOPSAKE HA MOATMCAHME JIHLY
OCHOBHOH HCMOJIHUTEIIb IPOBEPSET TMPABUIBHOCT OGOPMIEHHS OTIPABISEMOrO (rcxonsuiero)
FIOKYMCHTA Ha COOTBETCTBHE TPeOOBaHUAM HacTosiLell MHCTpyKimH,

16.2. Tlpn noarotoske oTmpaBnsieMoro (MCXONAIIEr0) JOKYMEHTA Kak OTBETA Ha NOCTY MMBUIMIA
(BXOASALIMHA) JOKYMEHT WCIHOJHHTENbL NMPUKIAAbIBACT K NOATOTOBJIEHHOMY TIPOEKTY BXOHALIMH
JIOKYMEHT.

16.3. [1poekTbI OTNpaBseMbIX (MCXOMAIIMX) TOKYMEHTOB C Y4E€TOM CODIIOICHNUS YCTAHOBIEHHOTO
B PC3OTIOUMH CPOKa WCIOMHEHHUS MEPENaroTCs OTBETCTBEHHBIM HCTIONHUTENEM B  OTHEN
AENONPOU3BO/CTBA (KAHLIEIAPHS, CEKPETaph) LIKOJIbI JIJIsi HANPABIEHHS HA MOANUCAHNE.

16.4. T[lomnucanHeie oTnpaBasemMsie  (MCXonsiMe) JNOKYMEHTBI, TepefalTcs paboTHHKY
OTBETCTBCHHOMY  3a  NICNIONPOM3BOACTBO  LIKOJIBI, KOTOPBIA  OCYIIECTBISET NPOBEPKY



KOMIUICKTHOCTH W COOTBETCTBHS KOJMYECTBA JK3EMIUIPOB OTIPABJIAEMOrO (MCXOMISILIEr0)
NOKYMEHTa CIHMCKY pacChUIKH, a TaKKe TMpPaBUIbHOCTE O(GOPMIICHHS JOKYMEHTA COTJIaCHO
HAaCTOSLIEH MHCTPYKLIMH.
16.5. B ciyuaec HapylICHHSs KOMIUIEKTHOCTH WJIH COOTBETCTBHA KOJMYECTBA, a TAKKE
MPaBUIIBHOCTH OCi]OpMJIEHHSI JOKYMEHTA COrjlaCHO HACTOMIIEH HHCTPYKIIMHU  OTHPABIISIEMEBIE
(McXomsKMe) IOKYMEHTbI  HE3aMEUTMTENBHO  BO3BpaulaloTcss paboTHMKaMM — KaHUEIAPHH
OTBETCTBCHHOMY WCIIOJIHUTEIIIO WM B CIIy4Yae€ OTCYTCTBHSI OTBETCTBEHHOI'0 HCIIOJIHUTE]IS €ro
HEMOCPEICTBEHHOMY PYKOBOIMTEIIIO JUISl YCTPAHCHHS HAPYICHUM.
16.6. JIOKyMEHTBI TOC/IE MX MOANMCAHUA JHUPEKTOPOM WM HHBIM YNOJHOMOYCHHBIM JIHLIOM
ICPCAARITCA B KaHLIC/LPHIO O01HC00pasoBaTC/ibHON OpraHi3alifi A PETHCTPALIHH W OTIPABKH.
16.7. PerucTpauus oTnpasiseMbiX (HCXOAAIIHMX) JOKYMEHTOB OCYLICCTBISETCSA MOCIIE MPOBEICHUS
pabOTHUKAaMHU KAaHLENSPHH, OTBETCTBEHHBIMH 32 JIEJIONPONU3BOCTBO, MPOBEPKH KOMILIEKTHOCTH M
COOTBETCTBUS KOJMYECTBA JK3EMIUISPOB, a TakkKe MPABWILHOCTH O(OPMIIEHHS OTIIPABIAEMOIrO
(MCXOAAIEr0) NOKYMEHTA.
16 8  Peructpanug €O2MaRASMEIY  TOKYMEHTOR OC
yTBEpAAEHH MO0 Ha crieayroluii paboumii 1CHb.
16.9. CBeneHus 0 perucTpUpyEMbIX OTIIPABIAEMBIX (MCXOMISIIMX) TOKYMEHTAX BHOCSATCS B 3Ky PHAJ
PErHCTPALIMH OTIPABIAEMON (MCXOASILECH) TOKYMEHTALIHH.
16.10. PeructpauuoHHblii HOMED M aTa OTIIPAB/IAEMOro (MCXOSAILEro) 10KYMEHTA MPOCTABIISAIOTCS
Ha MONJMHHMKE NOKYMEHTa B DEKBM3WTaX OllaHKa W Ha I3K3EMILIADE. OCTANIIEMCH B JIEJE
0011e00pa3oBaTENLHON OpraHu3aluu.
16.11. CrpykTypa perncTpalMOHHOrO HOMEpa OTMNPABJISAEMOro (MCXOMSLIETr0) TOKYMEHTa COCTOUT
W3 ero NopsiikoOBOr0 HOMEPA U MHIEKCA JeJ1a M0 HOMEHKJIATYPE el MIKOJIbI.
16.12. OtnpaBka IOKYMEHTOB MPOM3BOJMTCA [ICHTPAIM30BAHHO PA0OTHUKAMHM KaHLUE/ISAPUH
LIKOJIBI, KOTOPbIC MPOM3BOIASAT HMX COPTHPOBKY MO crnocoly oOTnpasicHUs (MPOCTasi, 3aKaszHasl,
MEXIyHapoHas | Jp. ).
16.13. [1ucema, Tenerpammbl, OTKPBITKH, OaHACPONIH U MEYATHBIE U3/IAHKS OTIPABJISHOTCS OYTOM.
dakcorpamMmbl 1 Tene(OHOrpaMMbl TIEPENAIOTCS TI0 KaHANAM TEIEOHHOM CBS3H.
16.14. DnekTpoHHBIE COOOLIEHUS OTMPABJIAIOTCS C OQHIMAIBHOTO MOYTOBOTO 3JIEKTPOHHOTO
azipeca 00weoOpa3oBaTebHONW OpraHU3alHH.
16.15. IlucbMa, TenerpamMMbl, OTKPBITKH, DAHACPOIH, (PAKCOrPAMMBI, 3JIEKTPOHHBIE COOOLLEHUS, HE
CBsA3aHHBIE ¢ paboueii NeATEeNbHOCTBIO, K OTIIPABKE HE MPUHUMAIOTCS.
16.16. JlokyMeHTbI, OTIIPaBIsEMbIE CPEICTBAMH ITOYTOBOM CBSA3H TPOXOMAAT:

e  YNaKoBKY,

e a/pecoBaHME (NPU HANpPABJICHUM JOKyMeHTa Oonee uem B 4 anapeca) — B COOTBETCTBHU C

YKA3a1C/icm PacChijiii, Ha Ka/K[AOM IKICMILLAPS iHChMa yKa3piBacTCi TOJIbKO O/dKH aipecart.

e TIPOCTaBJIEHHE CTOMMOCTH MOYTOBBIX YC/YT,

e TiEpenavy B IOYTOBOE OT/CJICHHE CBSA3H.
16.17. Ilpu noAroToBke ¥ OTHpaBKE NHCEM HEOOXOAMMO YUYHMTHIBATH MPABUIIA, yCTAHOBJIEHHbIE
NpHKa3oM MuHKCTEPCTBA CBA3H M MaccoBbIX KoMMmyHuKatmii PO ot 31 umrons 2014 r. N 234 "O6

vreemnE el [ INapum 0oxa2auma Ve TuT mauTarnid cna2m’
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16.18. JlokyMeHTbI, OTIpaBISEMbIE CPEACTBAMH MOYTOBOH CBS3H B OIHH aZpec, BKJIJAbIBAIOTCA B
OJIMH KOHBEPT.

16.19. Hcxonsiume IOKyMEHTbI, NMpeIHA3HAYEHHBIE JUISi OTMPABKM CPEACTBaMM (DaKCHMHIIBHOM
CBSI3H, OTIPABIAIOTCSA PA0OTHAKAMM KaHLENAPHH 0011e00pa3oBaTeibHON OpraHr3aluy.

17. Pa3paboTka 1 BeleHHe HOMEHKJIATYPHI el

17.1. lokymeHTa/IbHbIHA (OH/ LIKOIBI — COBOKYITHOCTH JOKYMEHTOB, 00pasyloMXcs B MpoLecce
ero HesATeNbHOCTH. JIOKyMEHTaNbHbIH (OHI LIKOJIbI COCTaBISIIOT JOKYMEHTbI, CO3/IaHHBIE B
001meobpa3oBaTeibHOW OpPraHU3alMK M TIONYYEHHBIE €H0 B PE3Y/IbTATE B3aMMOJCHCTBUS C

OpraHamM rocyJapCTBEHHOM BIACTH, OpraHaMH MECTHOIO CAMOYIIPABJICHUS, IOPHIAMYECKUMH W
(PHU3HUECKUMH JTHIIAMH.



17.2. HomeHnknatypa fiei siB/ISIeTC OCHOBOH (POPMUPOBAHHMA AOKYMEHTAILHOrO (JOHAA WIKOIBI H
NpEeACTaByisieT CO0O0H CHCTEMATU3HPOBAHHBIH TEPEYeHb 3aroJIOBKOB (HAMMEHOBaHMIl) fe,
3aBOJMMBIX B ILUKOJIC, C YKa3aHHEM CPOKOB MX XPaHEHUS, ¥ O(DOPMICHHBIH B COOTBETCTBHMHM C
NMPAaBOBBIMH aKTaMHU, PEKOMEHAAUMSMM W METOJAMYECKHUMH YKasaHUsSMH OpraHoB Poccuiickoi
denepauuu, YNOJTHOMOYEHHBIX B C(EPE TOCYIAPCTBEHHOrO YIIPABIEHUS APXMBHBIM JIEJIOM,
IETIONPOM3BOJICTBA U JOKYMEHTO00OpOTA.

17.3. HomeHknaTypa nen cocTaBisieTcsi Ha OCHOBE M3y4YeHHs [MOJIOKEHHI, MHCTPY KM U MpaBui, a
TAKOKE  JPYTHX JOKYMEHTOB, PCIJIAMCHTHPYIOIIMX —JICATEIBHOCT  001eodpa3oBaTebHOM
OopraHusaliiyd, a TakKKe€ HOMEHKJIATYyp Jea 3a NpEAIIECTBYOIIHME TOOBl W JOKYMEHTOB,
00pasyOIHACA B ACATC/IDHOCTH OOLICO0PA30BATC/IbHON OPT aHN3aiiki.

17.4. HoMeHKnaTypa JAeN WCMOJb3YeTcs IS TPYNIHPOBKH HCIOJHEHHBIX JOKYMEHTOB B /e,
CHCTEMATH3aLMKN H Y4€Ta 1€, ONPEAE/ICHUs! CPOKOB MX XPAaHEHHS U TOKUCKA JOKYMEHTOB, SABJISETCS
OCHOBOM /ISl COCTABJICHUS ONUCEMN JIE]I MOCTOSHHOIO M BpeMeHHOro (cBoime 10 jiet) XpaHenus, a
TAKOKE JUIS y4YeTa Jie/l BpeMEHHOT 0 (110 10 neT BKIIOYUTENBHO) XpaHEHuS!.

17.5. Homenxnarypa nen BROIUTCY B NeHCTRUE MPMKA0M 110 HIKOTTE,
17.6. HomeHKaTypa A€/ TOTOBUTCS B TPEX IK3EMIUISIPAX:

e JUIA IOMEIICHHUSA B HOMEHKJIATY PHOE [IEJIO M NOCTOSSHHOIO XpaHEH!s,

/TS MCTIONIb30BaHMs B paboTe OTE/IOM JEIONPOU3BOICTBA (KAHIIEsPHENt);

e JUIs XPaHEHUS B apPXHUBE LUKOJIbI,
17.7. VI3 HOMEHKNATYpbl 1€ MIKOIbI OTBETCTBEHHbIM JIMLIOM 33 BENEHHE NEIOTNPOM3BONCTBA
O(OPMIISIIOTCS BBINUCKM JUIS K&KIOTO M3 MOJApas/ieieHuii U OTAeNnoB 061eobpa3oBaTebHOI
OpraHy3aluu.

18. ®opmuposanue aes1 U HX TeKymiee xpanenue. [1oAroToBka 10KyMeHTOB M el K nepeaaye
HA APXHBHOE XpaHeHHe
18.1. ®opmupoBaHHe e — IPYIIIMPOBKA MCIOJHEHHBIX JOKYMEHTOB B JIe/ia B COOTBETCTBUM C
HOMEHKJIATy pOii fien 001meo6pa3oBaTebHOH OPraHH3aliK U CHCTEMATH3AIHMS I0KYMEHTOB BHYTPH
nena.
18.2. Jlena co nua ux 3aBejieHMs 10 NEPENaiH B APXUB LIKOJbI MM HA YHHUTOXKEHHE XPAHATCA 10
MECTY MX (JOPMUPOBAHUS.
18.5. Tlpukasel 1O OCHOBHOHW, aJMHHHCTPATHBHO-XO3AUCTBEHHON, Y4€OHO-BOCTTHTATEIBHOM
ACSATEIBHOCTH LIKOJIbI, FPYNIUPYIOTCS OTAEIBHO OT MPHUKA30B MO JUYHOMY COCTaBY PabOTHUKOB M
M0 JINYHOMY COCTaBy 00y4aromuXcs (y4aluXcst/BOCTIHTAHHHKOB ).
18.4. Tlepenncka rpynnupyeTcs 3a MepHO] KAJICHIAPHOTO rOa M CHCTEMATH3UPYETCS B
XPOHOJIOrHYECKOH MOCIE10BaTETbHOCTH.
18.5. IlpoBepia Hanwmwiis v COCTOAHMA AOKY MCHTOB ¥ /iC/i ipOBOANTCS TipH NICPSMCILCHNAN ACH, iipH
BO3BPATE €I, MPH PEOPraHu3aliy HIIH JTMKBHIALNH 0011e00pa3oBaTe/IbHON OpraHu3aliiy.
18.6. B apxuB o6uieobpa3oBatesbHON OpraHM3aUMM (Hajee - apxuB) MEpPeJaloTCs Jeia
MOCTOAHHOT0, BpEeMEHHOr0 (CBbite 10 JIeT) CPOKOB XpaHEHHs ¥ MO IMYHOMY COCTaBy Yepes 3 roja
[oCJIe rojia, B KOTOPOM IOKYMEHTbI ObLIM MOMELIEHBI B IENI0 HA XPAHEHHE.
187 Tlepenaua noKyMeHTOB B aPXMB TPOUIROTUTCS 110 VTRENMKISHHEIM OIHCAM Nel,
18.8. TlonroToBka 1OKyMEHTOB M J€J1 K NEpEladye HA apXMBHOE XPAHEHHE M HA YHHYTOXKCHHE
NpeayCMaTpHBAET:

e JKCNEPTHU3Y LIEHHOCTH J0KYMEHTOB;

* COCTaBJICHHE OMHUCEH JIEJI MO PE3YIbTaTaM IKCIEPTH3bI HX LIEHHOCTH,

e odopmieHHuE nen:

¢ COCTABJICHHE aKTOB HA YHUYTOKEHHE JIOKYMEHTOB M JIEJI C UCTEKIIMMH CPOKAMH XPaHEHMSI.
18.9. Okeneprusa LEHHOCTH I0KYMEHTOB TOCTOSHHOTO M BPEMEHHOTO XPaHEHHS OCYIIECTBISETCS
€KETONHO JIMLIOM (JIMI[AMHK), HA3HAYEHHBIM TMPUKA30M OTBETCTBEHHBIM (OTBETCTBEHHBIMM) 3a
apXyWBUPOBAHHE.
18.10. B neno nomewmaercs He Gosee 250 TMCTOB (TOMMIIMHA ENa IPHA ITOM COCTABISIET He Gonee 4

cm). I1pn Gonbuwom komauectse HokymentoB dopmupyiotes Toma (uacti) nema. BuyTpu nena



JAOKYMEHTBI PacrionaratoTCa B XpPOHOJIOrHYCCKOM MOPAAKE B COOTBETCTBHH C OIMHCBHIO. B nena
MOMELIAIOTCS TOJIBKO UCTIOJIHEHHBIE, MTPABUIIEHO O(OPMIIEHHBIE JOKYMEHTHI.

18.11. JlokyMeHThl BHYTpHM Jeja PacroyiaraloTcs CBEpXy BHH3 B XPOHOJOTHYECKOH, BOMPOCHO-
JIOTUYECKOW  TMOCJIEN0BATENBHOCTH WM MX COYETaHMM. PacnopsiiutesibHble  OKYMEHTBI
IPYNIUPYIOTCA B A€/a M0 BUAAM U XPOHOJOTHH C OTHOCAILIMMHCA K HUM MPHIIOKCHUAMM.

18.12. JInunbie kapTouky pabOTHHKOB (POPMUPYIOTCs B A€IO 10 andasuty haMuimii.

18.13. Odopmnenne nena npemycmatpuBact: OQOPMIICHHE PEKBH3MTOB OOJIOKKM jaena Io
YCTaHOBIIEHHOH (OpMe; HyMEpalui0 JHMCTOB B J€/I€ KapaHJAllOM B BEPXHEM MPaBOM YLy,
COCTAB/IEHUE BHYTPEHHEH ONMCH JOKYMEHTOB Jea, MOAWMBKY W nepemer Aena. Jiuct 6onbuioro
\TJGF}M&T&, NOAiFThIK 3a OAFH i\'}")ﬁﬁ, HYyMCPYCiCA KakK O4vH JiFiCT B TipabOM BCPAHCM YIiiy.
JlokyMeHTBI ¢ COOCTBEHHOH HyMepalieil TUCTOB, B TOM 4HCJIE MeYaTHbIE U3JAHHS, HYMEPYIOTCS B
obuiem nopsuake.

18.14. JIucTel A€/, COCTOSILIMX U3 HECKOJLKUX TOMOB WM YacTel, HyMEpPYIOTCA M0 KaXIA0OMY TOMY

WKW 9aCTH OTACJIBHO.
1R 15 Tlocne ABEPIICHUG HYMEDAIWH [THCT

m UCTOR COCTARNEETCS 2BEPUTENILHAA HANIUCE
pacriojlaraeTcsi B KOHLE Je1a. 3aBepuTebHask HAAMMUCh COCTABISETCS B ACJIC HA OTACIBHOM JIUCTE-
3aBepUTEIIC Aena.

18.16. B 3aBeputenbHOi Haamucu uMppamu U TPOMUCHIO YKA3bIBAETCS KOJMYECTBO JIMCTOB B
NAHHOM  JieNie. 3aBepUTENbHAst HAAMMCh MOAMUCHIBAETCH €€ COCTABHUTENEM C VKAa3aHUEM
paclM(POBKM TMOMNMCH, HOJDKHOCTH M JaThl CoOCTaBjieHHs. KOIMYECTBO IJIMCTOB B  J€le
MPOCTaBJIIETCSA HA 00JI0KKE /1eN1a B COOTBETCTBUU C HTOI'OBOM HAAMUCKIO.

18.17. PexBusut "Cpok XpaHeHMs Jena" NEPEHOCHTCS Ha OOJIOKKY Aeia M3 COOTBETCTBYIOLIEH
HOMCHKJIATYPbl A€ MOCJAE CBEPKH €ro co CPOKOM XpaHCHHWA, YKa3aHHbIM B MEPEYHE THNOBBIX
JIOKYMEHTOB HJIM B MEPEYHE JOKYMEHTOB, 00pa3yloUHMxcs B ASATENbHOCTH (eaepaibHOro oprasa,
C YKa3aHUEM CPOKOB XpaHECHHS.

18.18. Ha nenax nocTosiHHOrO XpaHeHust MUIieTcs: "XpaHuTh NOCTOAHHO" .

18.19. Ilpuem nen mpoW3BOAMTCS COTPYAHMKOM, YIIOJHOMOYEHHBIM HA BEICHHE JEATEILHOCTH
apxuBa, ¢ MPOCTABJIEHHEM B JIBYX JK3EMIUIAPAX OMHMCH JIE] OTMETOK O HAJIMYMK KaX10ro jaeia (Ha
KXIOM JK3EMIUISIPE OMMCH YKa3bIBAETCH KOJIMYECTBO (PAKTHHYECKHU NMPUHATBIX /€N, Aara fnpHeMa-
nepenaYu Jen, a TakKe NOANMCH apXMBHCTA U COTPYHHKA, TIEPENaBIIETo Aea.

19. 3aknounTesibHbIE MOJIOKEHHSI
19.1. Hacrosimas MHCTpyKUMsA MO ACTOMPONU3BOACTBY ABJSCTCA JIOKAIbHBIM HOPMATUBHBIM aKTOM
0011e00pa3oBaTeNbHOM OpraHu3ali, npuHWMaercs Ha OOwWwem cobpanud pabOTHMKOB M

y‘raepﬁcnaemﬂ (BBO,II UTCH B ueﬁcrlme) npmcaaom IalGKTOpa oﬁmeoﬁpa:;oaamnbﬂoﬁ opraﬂmauuu
1 ﬂ ""l

MUCBMEHHOH (OPME B COOTBETCTBUH JICHCTBleLl[HM 3aKOHOAATENIbCTBOM Poccnucmn (Dencpauun.
19.3. UHCTpyKuMs 1O AETONPOM3BOACTBY B LIKOJE NPUHAMAETCH HA HEOMPENEIEHHBIH CpOK.
W3menenus u nononHenus Kk MHCTPYKIMH NPUHUMAKOTCS B MOPSAKE, NMPENyCcMOTpeHHoM m.19.1.
Hactosiei Muctpykimm.

104 Tlocne nDUHATAS Uucrovkniuu (Wiu uzMepednii ¥ NONOnHeHuld OTnemLHErY MYHKETOR U

aad rJ AL\ Rl NohtL L mann M ARk 2w aataatal sy SR

paanenoa) B HOBO#M PCAAKIKK Npeabiayiias peaakuysa aBTOMaTHYCCKH YTPauuBacT CHITY.



Tpunoxcenue No |

IIpaBuia
oopMIIeHHSI PEKBH3HTOB JOKYMEHTOB

1. Jlns mNOArOTOBKH JIOKYMEHTOB OPUMEHACTCA TEKCTOBBIH penakrop, obecrneyuBaroLmii
TPEOOBAHKA rPadUUECKOro BOCNPON3BENIEHUS PEKBU3UTOR JIOKYMEHTA.

2. Bunsl u pazmepsl ucrnonszyemsix mpudros: Times New Roman — 12, 13, 14; Calibri 14 u
NpHOJIVOKCHHBIE K HUM.

3. Tlpu monroToBKE TEKCTOB B TAGNMUAX, AN OOCCICYCHHS Jy4llIEd YUTAEMOCTH JaHHbIX
Z0MyCKaeTCs NpMMeHeHue wpudros Buaa Arial, pasmepos 12,13.

4. Jlnanason MCroNb3yeMbIX MEKILYCTPOUHBIX MHTEPBAJIOB: OT OIAHAPHOI'O J10 MOy TOPHOTO.

5. AB3auHbIii OTCTYI TEKCTA HOKYMeHTa - 1,25 oM.

el

7. MHOrocTpouHble PEKBH3HTBHI TMEYATAKOTCS HEPE3 OJMH MEKCTPOYHBIH HHTEPBAJ, COCTABHBIE
HaCTH PEKBH3UTOB OTACNAIOTCA OTOJHHTEIBHBIM HHTEPBAJIOM.

8. Eciv IOKyMEHT rOTOBMTCS JUIS M34aHMS C YMEHBUICHHEM MaciuTtaba, TEeKCT meyaraeTcs yepes
J1Ba HHTEPBAA.

9. Unrepean mencny Byxeamu  cnopax - 06smmLii, Wnrepean mexcny cnopamu - onun npoBen.

10. TekcT noKyMeHTa BBIPaBHHBAETCS 110 LIAPUHE JIUCTA (110 FPaHULIAM JIEBOTO W MPaBOro MOJICH
JIOKYMEHTa).

I'l. Jlnnua camoil JTMHHOM CTPOKM PEKBM3HUTA NPH YIrIOBOM PACIIOJIOKEHHH PEKBH3UTOB HE Hosee
7.5 cm.

12. Jlnuna camoit IIMHHOM CTPOKM peKBH3UTA NPH MTDONOJBHOM DACMOJIOKEHUH DEKBU3HTOB HE
bonee 12 cm.

13. Ko ¢opmsl nokymeHTa

Kox dopmsr nokymenta npocrasnsercs va YHAQUUMPOBAaHHBIX (OPMaX HOKYMEHTOB, B OCHOBHOM
UCTIONIE3YEMBIX B KaJIpOBOM JIOKyMeHT0060poTe wmkobl. Pacnonaraercs koj ¢dopmbl B npaBom
BEPXHEM Yriy pabo4ero Tojis AOKYMEHTa, COCTOMT M3 CJIOB "®opma no" (HauMEHOBaHHE
KITaCCH(HMKATOPA) ¥ LINPPOBOro KOJA.

lpumep - Dopma no OKVIT 0301001.

14. HaumeHoBan#e IKOJIbI

HauMmeHoBaHWe IIKONBI JOMKHO COOTBETCTBOBATH HAMMEHOBAHMIO IOPHIHYECKOTO  JIMLIA,
SaKpEIUICHHOMY B €r0  YYpCAMTENIbHBIX  JIOKYMEHTaX (Ycrase 00111e00pa3oBaTeIbHOM
opranusauun). [lon HanMEeHOBaHHMEM LLKOIBI B CKOOKAX YKa3bIBA€TCA COKPALLEHHOE HANMEHOBAHKE
001eobpasoBaTenbHON OpraHU3aLHy.

Han nanveHnoBanueM WKoJIbI - yKa3biBACTCS MOTHOE HAUMEHOBAHHE BBILIECTOSIEH OPraHM3aluu.

15. CiipaBoUHbIC fAanibic O KOS

CripaBounbie naHHbIC 0 wWIKOJNE BKAKOYAIT B ce0si: MOYTOBLIL azpec, Homepa tenedoHa, (akca,
AApeC SNMEKTPOHHOH mouTkl, kox wkoasl no OKIIO (npoctasnsiercs mo Obmepoccwuiickomy
Kraccuduxaropy NPEANPUATAN ¥ OPraHW3aLMii), OCHOBHOIM TOCYIapCTBEHHBIA PErUCTPaLIMOHHbIN
Homep (OI'PH), npenTnukaunonnbiit HoMEp HAIOrOMAATENbIIMKA/KO NPUYHHBI [TOCTAHOBKH Ha
Hanoroern yuer (MHH/KITIT).

16. Hanmenosauue Buia nokymenta

PexBusutr ucnonesyercs ans ykasaus Buna AOKYMEHTa M pacrojaraeTcsi Moj pPEKBH3UTOM
«HauMeHOBaHHe oOuieobpasoBaTenbHOl opranuszauMm». HammeHoBauue Buia JIOKYMEHTA He
YKa3pIBAETCS B MHChbMAaX.




17. [lata 1oKyMeHTa

Jlatoii nokymMeHTa sIBIsSieTCS [aTra ero MOATHCAHHSA (MpHUKa3, NMHCbMO, 3aMHCKa, aKkT MU Ap.),
YTBEDIKICHHS (MHCTPYKLMS, NOJOKEHUE, MPaBHiA, PErJaMEHT, MJIAH, OT4eT M ap.), CoObITHS,
3a(pMKCUPOBAHHOTO B IOKYMEHTE (IIPOTOKOI).

Jlata IOKyMEHTa MPOCTABJISAETCH JOJDKHOCTHBIM JIMLIOM, TMOJNHCHIBAIOLIMM HIIH Y TBEPKIAIOIIHM
AOKYMEHT, WIW [PH PEruCTpalMH NOKYMEHTA, WM HENOCPENCTBEHHO COCTABHTEJNEM TPH
[OIrOTOBKE JI0KYMEHTa (CiTyeOHas 3aMucKa, 3asBIEHHE U JIp.).

JlokyMeHTbI, H31aBaeMble COBMECTHO C IPYTHMH OpraHU3alMsIMH J10JKHBI UMETh OJHY (EIHHYIO0)

MURid U

* [JeHb MeCsUa, Mecdl, roa. Jles mecsua u mecsu oOpMISIOT IBYMS Napamu apabekux
UM(p, pasieNeHHBIMM TOUKOH, roi - 4eThipbMS apabekumu  Lrpamm, HarpuMep:
01.12.2017. Byxsa "r" nocne uudp He CTaBUTCS.

* TpU CIOBECHO-IM(POBOM Crocobe oopmieHHs IaThl AeHb MeCALA YKA3bIBACTCA Mapoii

anafckny madn ron ueTRINEMS anaferEvT uudnavu. wannuven: 12 newafng 2017 r
SPaLCKHX THQD, MO YETRIDEMS ApADCKUMY u@naMy, HanpuMen: 12 nexabp r,

18. PerucrpanioHHblii HOMED JIOKYMEHTa

Peructpaumonseiii HOMEp NOKyMEeHTa MPOCTABIACTCA B COOTBETCTBHH C CHCTEMOM perucrpaumm
[IPUHATOM B LIKOJIE.

PerucrpaunonHslii HOMEp MPHUCBAMBAETCA JOKYMEHTY MOCHE €ro TOANHCAHNS (yTBEpKIEHNS ).
CcblUIKa Ha PErMCTPALIMOHHBIA HOMEP M ATy J0KYMEHTa

Ccbuka Ha MCXONALIMIT HOMED U ATy JOKYMEHTA aIpecaHTa BKJIOYaeT B cebs PEruCTPaMOHHBI
HOMED M 1aTy NOKYMEHTa, Ha KOTOPbIH N0JDKEH ObITh 1aH OTBET.

?

19. Mecto coctapiienns (M31aHus) JOKYMEHTA
MECTO COCTaBICHNA Wik W3AAHWA AOKY MCHTa - "TOPO ..." - YKa3biBacTCA Ha SianKax NPOTORGIIOB
M aKTOB, COCTaBJIAEMbIX B 0011€00pa3oBaTe/IbHON OpraHu3aLUH.

20. Anpecar
B pekBuzure "Anpecat" UCTIONB3YIOTCS OQHIMANBHBIE HAMMEHOBAHMUS OpraHoB rocy1apCTBEHHOM

¥ MCTIOIHUTENEHOH BIACTH, OPraHOB MECTHOTQ CAMOVIIPARNCHUS, OPraHU?AIM HNonycxaerce
MCII0JIb30BaTh OYHLMATEHO NPUHATHIE COKPALIEHHbIC HAWMEHOBAHMS OpPraHoB rocy/iapCTBEHHON U
MCTIOJIHUTENLHOM BJIACTH, OPraHOB MECTHOTO CaMOYTIPABJICHUS, OPraHU3aLHil.

Ilpn appecoBanmu IOKYMEHTa NOJDKHOCTHOMY H YaCTHOMY JIMIy HWHMIMa/bl CTaBATCH [0OCJE

bamunnm.

lpumep - Pyrosooumento OO0 «Cmpoumens »
Damuaus U.O.

PexBusut "anpecat” mpocrasnsietcs B BepxHeil npaBoii yactu JIOKYMeHTa (Ha OJIaHKe ¢ yTIoBbIM
PACrONOKEHUEM  PEKBM3WTOB) MJIM CrpaBa MOA PEKBH3WTaMM OnaHka (npu MTPOJIOJILHOM
PacroNOKEHHH PEeKBU3NTOR Osanka). CTpOKM pekBusnTa "aapecaT’ BHIPABHUBAIOTCS MO NIEBOMY
Kpalo HUITH LEHTPYIOTCA OTHOCHTENBHO CaMO#i JUIMHHOMH CTPOKH.

[Ipu appecoBannn nokymeHTta Ge3 ykasaHusi NODKHOCTHOTO MIA HAMMEHOBAHMS ajipecaTtoB
MUY TCA B MMCHUTEIILHOM ITaNeXKe, HAalPUMEp:

Upzansl cmamucmuxu 20pooa Mockebt

Ilpu  anpecoBannH nOKyMEHTa pyKOBOAMTENIO OPraHM3allAd HAMMEHOBAHHE JIOJDKHOCTH
YKa3bIBAETCS B IATEILHOM MAZIeXKe, HAPUMED:

I'enepansromy oupexmopy OO0 « Hzdanue »

Qamunus 1.0.



[TouToBBIii anpec He yKa3bBacTCA B JOKYMEHTAX, HallpaBJIACMbIX B BBICIIHE OpraHbl
rOCYAapCTBEHHOM BIACTH, (penepaibHbie Opranbl UCIIOIHUTENLHON BIACTH U UX TCPPUTOPHAJIBHbBIC
Oprassl, OpraHbl FOCYIlapCTBCHHOﬁ H UCIMOJIHATEIIHOMN BJACTH, IOCTOS WHBIM KOPPECTIOHIICHTAaM.
[Tpu anpecosauuu nucmma B OPraHH3aINI0 YKa3kIBAIOT €€ HAMMEHOBAHHUE, 3aTEM NOYTOBBIH ajpec,
HAIpumep:

l'ocyoapcmeennoe  yupescoenue  Bcepoccutickuil  HayuHo-uccnedo8amensckuil uHcmumym
OOKyMeHMOBedeHUs U APXUBHO20 OeNd
IIpoghcorosnas ya., 0.82, Mocxea, 117393

iipy azgpecoBaHMM NOKYMEHTA (M3HHYECKOMY JIMIly YKA3bIBAIOT (AMWIMIO H  HHULMAIbI
MOJTy4aTelisi, 3aTEM MOYTOBBII a/ipec, HANPUMEP:

IHempoey H.I1.

IIpoussoocmesennas yu., 0.5, k6.12,

m Nhmmeenes T TOLDD

C. dVILILCADU, [ L2000

PexBusut "Anpecar” He nomken comepxkats Gonee ueTsipex ampecatos. Cioso "Komms" rnepen
BTOPbIM, TPETbHM, HCTBCPTBIM ajapecatamu He ykasbiBaercs. [Ipu umcne anpecaros Gonee 4-x
COCTaBJISICTCS CIIMCOK PACCHLIKH TOKYMEHTA.

Ecim  nokymeHT oTnipaBiisieTcs B HECKONBKO OZHOPOAHBIX OpraHM3aiuii MM B HECKOJIBKO

CTPYKTYPHBIX NOAPA3NAEICHHH OpraHa UCTIOJIHUTEIbHOM BJIACTH, TO OHU YKa3bIBAKOTCS 000OLIEHHO.
[Tpumep:

Pyrosodumensm yupexcoenuit CI10

20. I'pud y TBCPAACHNA AOKY MCHTa

I'pud yTBEpIKIEHHMS NPOCTABISCTCS B NPAaBOM BEPXHEM yriy jpokymeHta. CTPOKH pEKBHU3UTA
BbIDABHUBAIOTCA 10 JIEBOMY Kparw MM LICHTPHPYHOTCA OTHOCHTEJILHO CaMOMl JUTMHHOM CTPOKH.
JlokyMeHT  yTBepkKIaercs  MODKHOCTHBIM  JIMIIOM (IO/DKHOCTHBIMH ~ JIMLIAMHM) W
PacnOpsMTEIIbHBIM 10KY MEHTOM (IIOCTAHOBIIEHMEM, PELIEHHEM, TIPUKA30M, PACTIOPSDKEHHEM ).
[Tpy yTeepwIenny NOKYMEHTA TOMKHOCTHEIM THIIOM rpud YTREKISHMS NOMKEH COCTOSTE U2
cnoa YTBEPXKJIAIO (6e3 kaBbluek), HaMMEHOBaHWSA OKHOCTH JMua, yTBEPXKAAKLLIEro
AOKYMEHT, €ro NOANUCH, HHHLIHAJIOB, DaMHIIMH U IaThl YTBEPHKACHHS.

[Tpumep:

VIBLEPKI[AKO
Hupexmop MBOY Illxona Ne 1238
H.0. Pamunus

21. [ara

IIpn yTBepiKaEHHN TOKYyMEHTA HECKOIBKUMH JODKHOCTHBIMHU JIMLAMM HX TOTHCH pacronaralTcs
Ha OJIHOM YPOBHE.

Tpy yTBEpIKICHNM NOKYMEHTA PAaCMOPSAUTENLHBIM TOKYMEHTOM Ipud) YTBEPXKAEHHUS] COCTOUT M3
cnos YTBEPXJIEH (YTBEPXEHO, YTBEPXJIEHBI, YTBEPX]JIEHA), cornacoBaHHOro ¢
HaMMCHOBAHWEM BHJA YTBEPKIAEMOrO JIOKyMEHTA, HAMMEHOBaHWS BHJA JOKYMEHTA B

TBOPHTEJILHOM MAJAEKE, Er0 NAAThI, HOMEPA.

[Tpumep:

VTBEPK/[EHO
npuxaszom MbOY Illxora Ne 1238



om 01.03.2020 Ne 57
22. 3aronoBOK K TEKCTY
3arolloBOK K TEKCTY - KpaTkoe COAEpXKaHWEe [IOKYMEHTa. 3arojoBOK K TEKCTy MpHKasa
hopmymupyercs ¢ npeanorom "O" ("O06") u oTBewaeT Ha Bonpoc "o wem?"):

* TIPUKA3 (0 YeM7) O CO3/IaHUH KOMUCCHH;

e 1npuka3 (0 yem?) 00 yTBEPHKACHHUH LITATHOIO PaciMCaHus,

e mucbMO (0 yem?) 0 npeAoCTaBIEHUH HH(POPMALIUH.
3aronoBokK K TeKCTY 0(OpMIISieTCs IO peKBU3UTaMK OllaHKa clieBa, OT 'PAHMIIbI JIEBOTO OIS
HanmenoBanue (3aronoBok) nub0 aHHOTALMS JOKYMEHTa COCTABNAETCS AaBTOPOM TMPOEKTa
LOKY MCHTa.

3aroJIoBOK K TEKCTY MOXKET HE COCTaBJISTBLCS, €CII 00beM TOKYMEHTA HE MpeBbIlIaeT 4-5 CTpok.

23. TekcT moKyMeEHTa
JlokymeHTbl 001e00pa3oBaTe/bHOM OpraHU3allid COCTABJISIOTCS HA TOCYAAPCTBEHHOM SI3bIKE

Texer noxkymMeHTa MOXET COIEpKaTh pa3ieibl, MOAPa3Aebl, MyHKThI, MOAMYHKTBI, HYMEPYEMbIE
apabckrmu nugpamu.
B npukazax TeKCT JOKYMEHTa M3/1araroT OT IIEPBOT0 JIMLA €AUHCTBEHHOrO YHCJIA («IIPUKA3bIBAIOY )
B nokymMeHTax KOJNIErdagbHbIX M COBELIATENILHBIX OPraHax OT TPEThEro JMIa eIHHCTBEHHOTO
quca: («cobpaHue... PeLIHIoy )
TekcT mnpoTokona H3MaraeTcsi OT TPETHETO JIHIA MHOXKECTBEHHOTO 4YHCHA  («CIyLiainy,
«BBICTYHIINY, KTOCTAHOBHIINY, K PELLIMIIAY ),
B coBMecTHBIX HIOKYMEHTaX TEKCT H3/araloT OT MEPBOr0 JIMIA MHOKECTBEHHOIO 4YHCIA:
(«TIpPUKa3bIBAEMY , « PELLTHITIY ).
B nenossix (cnyxe0HbIX) MHChbMAX MCIO/b3YIOTCS (DOPMBI H3JIOKEHHS:

e OT MEPBOr0 JIMUA MHOXECTBEHHOTO 4YHCJa ((IMPOCHM HamNpaBWTh», IPEJACTABISEM Ha

paccMOTpEHHUED ),

e OT TPEThEro Julla €OHHCTBEHHOro uucna («Aamunuctpauuss OV Illkonma Ne 1238 wue
BO3paykaeT ),

e OT TMEPBOTO [MIA E€IMHCTBEHHOr0 4Yucna («CuuTal0 HEOOXOMUMBIMY», «IIpeanarai
paccMOTPETh ).

[Tpu ynotpebieHny B TEKCTe (paMUIHIT JTHIT HHHLIHAIBI YKA3bIBAKOTCA 10CE haMuimm.
B nenoBbix (cinyxeOHbIX) MHCbMAX MOI'YT MCIOJIb30BATHCS:
e BCTYNHUTEJIbHOE 0OpalIeHHE:
Veasicaemeiii 20ocnooun Heanos!
Yedasicaerian cociiosca Heiipoeal
Veaocaemeris Huxonaii Ilempoeuy!
Veancaemaa Onvea Hukonaesna!
Veascaemvie cocnoodal

2aas’s CASARAANS W A AL A ACSAALVA A dNS ala

B ofpameuuy no MomKHOCTH HAMMEHOBAHME NOMMKHOCTH MHINETCY ¢ NPOMUCHONH Oyxen B
obpatiennu 1o GaMUIMK WHALKMAIIBI JIMIA HE YKA3bIBAKOTCS.
e 3AKIIOYMTENIbHAS dTUKETHAs (pa3a:

C yeadicenuem, ...

Crpanuiibl JOKYMEHTa HYMEDYIOTCS. HauMHasi CO BTOPOTO JIKCTA I0KYMeHTa apabekumu tmdpamu
MOCEPEIMHE BEPXHETO MOJIS.

Texer nokymeHTa OTAENSETCA OT 3arojiOBKa JABYMS WM TPEMS MEXIYCTPOUHBIMH MHTEPBAJIAMH
MCTTONIb3Y EMBIMH B TEKCTE.

24. OTMETKA 0 [IPHIIOIKEHHH




OtmeTKa 0 MPHJIOKEHHH HCTONB3YETCs NPH OQOPMICHNH THCEM W MPUIOKEHWI K [J1aHAM,
[IpOrpaMMam, OTHETAM, IOJIOXKEHUSIM, TIPABUIIAM, HHCTPYKIMSIM U JPYTHM

JOKYMEHTaM.

B miicbMax oTMeTka 0 NpusIokeHHH 0QOPMIISIETCS O] TEKCTOM MHChMA Ha paccTosaHuH 1,25 cm oT
I'PaHHLBI JIEBOTO MMOJSA. ECIH MPUIOXKEHUE HA3BAHO B TEKCTE MHUCHMA, B OTMETKE O NMPUITOKCHHUH
YKa3beIBaeTCA KOJIMYECTBO JIACTOB H KOJIMYECTBO IK3CMILIAPOB MPHIOKEHHS, HampuMmep:

[punoxcenue: na 3 1. 6 1 sx3.

{lpi  Hajii4¥i HCCKOMBKAX MPIIOKCHNN, B OTMETKC © NPWICKCHNH OHA HY MCPYHOTCA,
YKa3bIBalOTCA HAaWMEHOBAHMA KaXKIOr0 IPUJIOKEHHSA, KOJMYECTBO JIACTOB M KOIWYECTBO
SK3EMILIAPOB, HATIPUMED:

[punoxcenue:
£ Inan-zpache: . ua 3 0. e 2 sx3,
2. Cnpaska o noomeepocoenuu paxma obyuenus... na I 1. 6 1 axs.

Ecnu npunoxenus cOpoUIIOpOBaHbI, TO KOMMYECTBO JUCTOB HE ykasbiBaetcs. Ecim NPHIOKEHHE

HAMpaB/OT HE BO BCE yKa3aHHBIC B JOKYMCHTE aJpeca, TO OTMETKY O ero Hajluuuk o(GopMIsIOT
ClIeYIOLIMM 00pa30M. HaIIPUMED:

lpunoxcenue: na 3 1. 6 1 ox3. monvko 6 nepswiit aopec.

Ha npunoxenusx k npaBuiam, MHCTPYKIMAM, TIOTOKEHHSIM, M1aHAM, nporpaMMam, 10roBopaMm M
APYTMM NIOKyMEHTaM OTMETKa O NPHUIOKEHHH MPOCTABJSIETCS HA TEPBOM JIMCTE TPHIOKEHHS B
MIPaBOM BEPXHEM YIIIy.

Ecnn npunoxenne onHo, oHo He Hymepyercs. Ecim TMPUIIOKEHHA HECKONIKO, OHU HYMEPYIOTCS
(npunoxenue 1, npunoxenue 2).

B TekcTe 10KyMeHTa npu NepBOM YHOMHHAHUM NOKYMEHTa-MPUJIOJKEHHs B CKOOKaX YKa3bIBAETCA:
. (MpuoxeHue) win ... (npunoxenue 1); mepen HOMEPOM MPUJIOKEHHUS NOMYCKAETCS CTABUTH
3HAK HOMeEpa: ... (mpunokenue N 2);

B oTmeTke 0 npunokeHnn yka3biBaeTCs HAMMEHOBAHME BMIA OCHOBHOTO JOKYMEHTa, €ro Jata u
HOMED, HAlpuUMep:

Hpuroxcernue N° 2 k npuxasy MBOY LLxona Ne 1238 om 08.06.2017 No 67 "

Ecmm mpunoskenneM K 1OKyMEHTY (Hanmpumep, K NpUKa3sy) ABISETCS YTBEPXKAAEMBbIH OKYMEHT,
(monoxenwe, npasuia, MHCTPYKIMS, PEJIAMEHT M 1Ip.) B BEPXHEM TIPaBOM YIJIy TPOCTaBJISACTCS
OTMETKa O TPH/IOKEHUH, HIKE — rpud) yTBEPXKICHHS, HANPUMEp:

TIpunoycene
VIBEPKJ[EHO
npuxazom MbOY [lxona Ne 1238 om 08.06.2017 Ne 67

Bun u pasmep mpudra pexsusuta "Ormerka 0 TIPUJIOKEHHH" NIOJDKEH COOTBETCTBOBATH BHIY H
pasmepy mpudTa TeKCTa T0KYMEHTA.

25. 'pud coriacoBanms 10KyMEHTa
['pud cornacosanus 10KkyMeHTa UCTIONB3YETCS NPH COrNACOBAHMUH JOKYMEHTa C OpraHaMH BJIACTH,
OpraHu3allisiMi WM JO/DKHOCTHBIMH Jmiiamu. OH coctout m3 ciosa “COIJTACOBAHO™,




AO/DKHOCTH JIMLA, KOTOPbIM COrJIAcoBaH JOKYMEHT (BK/OYas HAMMEHOBAHME OPraHM3aLMH),
JIMYHOM MOAMUCH, PactiM(POBKH MOANHMCH (MHUIMATIOB, GAMUITHHN) U ATl COrJIACOBAHMSL,

[Tpumep:

COI'VIACOBAHO

Hupexmop MBOY [lxonra Ne 1238
H.U. Heanos

01.12.2017

['pud cornacoBanms B 3aBUCMMOCTHU OT BHA JTOKYMEHTA M OCODSHHOCTEI ero odOpPMIIEHHS MOXKET
MPOCTABJIATLCH:

® Ha MEPBOM JIMCTC NAOKYMEHTA (€CNIH JIOKYMEHT MMEeT THTYJIbHBIN JHCT, - Ha THTYJIBHOM

JIACTE) B JICBOM BEPXHEM YTJy Ha YPOBHE rpuda yTBEPIKIEHUS WIN 110]] HAUMEHOBAHUEM

TTOKV AT TA ﬁnn’wr-\ K UK HeMY I"Iﬂffm"
et AR R R T S P L (N Say 4 ~ 7

LALSLAL il

* Ha MOCJCAHEM JIUCTE AOKYMEHTA 10JI TEKCTOM;
* HaJMCTE COracoBaHus, ABJAIOIIEMCS HEOTHEMIICMOM YaCTBIO TOKYMEHTA.
Brewnee cornacoBaHne Taike MOXET ObITh OCYIIECTBIEHO TIPYyTHM JIOKYMEHTOM - TMHCBMOM,
NPOTOKOJIOM, TIPHKA30M.
[Tpumep:

COI'TACOBAHO npuxasom JJO2M om 01.07.2017 Ne 01-01/54

26. Buza

CoriacoBanune npoeKTa 10KyMeHTa 0(OPMISETCS BU3OMA.

Bu3a NpPOCTAaBISETCA COOCTBEHHOPYYHO JIMLIOM, BU3HDYIOIIMM JOKYMEHT, M BKIHOYAeT B ceds
HaUMCHOBAHHE JIODKHOCTH BH3HDYIOLIETO, €ro JWYHYI MOANKCh, pPacliM(ppoBKY MOAMHCH
(MHULMAITBI, (aMHITHIO) U JATY.

[Tpumep:

:}L'Jt'.-'l«i(ft:ﬁiﬁﬁi&? b :3 icj)ii(ﬁif_)pt}
H.0. Qamunus
03.04.2020

JloryckaeTcs noMCTHOE BH3HPOBAHME OKYMEHTA M €TI0 MPHIIOKEHHIA.

Mpr  mammumy  sameuawnit, nononmennit  x  npoexty AOKYMEHTa  BM3a  1ONOIHIeTCS
COOTBETCTBYIOLUM YKa3aHHEM.

JAns 1OKyMeHTa, MOMIMHHHK KOTOPOrO OTMPAaBISAIOT M3 IIKOJbL, BU3bI MPOCTABJISIIOTCA Ha
IK3eMIUIApaxX JOKYMEHTOB, MOMELIAEMBIX B JENI0.

Jist 10Ky MeHTa, NOUTMHHHK KOTOPOrO OCTAETCS B IIKOJIE, BU3bI COTIACOBAHHS IPOCTaB/IAIOTCA HA

000pOTE TOC/IENHEr0 JIMCTA MOMLTMHHAKA TOKVMEHTA WM HA TIOCHEIHEM JIHCTE OOKYMEHTa T0JI
MOJTTUCHIO.

27. Tloanuck
[Toanuce BKIFOYAET: HAUMEHOBAHHE JIOJDKHOCTH JUL@, TOAMMCABILENO0 JOKYMEHT, €ro

COOCTBEHHOPYYHYO NOMITHCH; PaCIUU(POBKY MOAMHCH (MHULIMAbI, thammus):
[Tpumep:

Hupexmop nuunan noonuce U.0. Pamunus

Eciu  noxymeHnT odopmied He Ha 6nanke, B HaMMEHOBAHHE JIODKHOCTH BKIIOYAETCS
HauMeHOBaHKe 001eo6pa3oBaTeNbHON opranm3aimK (TIOJIHOE HA3BAHME mkosbl). Jlonyckaercs B



pexsusute "[IOANMCH NODKHOCTHOTO JMLA" LEHTPUPOBATH HAMMEHOBAHWE IOMKHOCTH ITHIA,
MOAMHCABLIET0 I0KYMEHT, OTHOCHTEJIBHO CaAMOii THHHON CTPOKH.

[Ipu noanmucaHnH NOKYMEHTa HECKOJBKHMH IODKHOCTHBIMH JIMLIAMH pPasHbIX JOJDKHOCTEH HX
TIOANHKCH pacnojiararoT OAHY MOA APYro# B I10CIEA0BATEILHOCTH, COOTBETCTBYHOIIEH HEPapXHM
3aHHUMAEMOH JO/DKHOCTH.

[Tpumep:

Hupexmop nuunas noonuce H.0.P.
Samecmumene Oupexmopa auunas noonuce H.0.D.

Ilpn noxmucanum A0KYMEHTa HECKONBKAMH JIMIAMM DaBHBIX JOJDKHOCTEH MX TMOMIMCH
pacrosiaraloT Ha OIHOM yPOBHE.

B noxymeHTax, COCTaBIeHHBIX KOMUCCHEH, YKa3bIBAETCS CTATYC JIULA B COCTABE KOMHCCHH:
NPOCTABJCHHEM KOCOW YEpThl MEpPE] HaMMEHOBAHMEM JOJDKHOCTH (100aBNsTh Kakhe- JHO0
IPUCTABKH )

Ecim IMpeKTOp MM HHOE YNOTHOMOYEHHOE Ha [OAMMCAHHE OKYMEHTA IO BPEMEHHO
OTCYTCTBYET (OTHYCK, OONE3Hb, KOMAHAMPOBKA) WM JIODKHOCTh BAKaHTHA, TO AOKYMEHT
NOAMUCBHIBAET  COTPYAHHK, YMOJHOMOYEHHbIH HA  MNOAMMCAHWE B  COOTBETCTBHM €
PacropsAIUTE/IbHBLIM 10KYMEHTOM MIIH HA/IC/ICHHBIH TOJHOMOYMAMH, yYCTAHOBICHHBIMH TIPHKA30M
LWIKOJIBI Wit yHpeanTens (IJ0rM), ¢ ykasaHnem CBoeid IOIDKHOCTH ¥ TOJHOMOYHS, HATIPUMED:

3amecmumens oupexmopa noonuce H.0. @amuius

WIN:

Hcenonnsiowuit o6szannocmu oupexmopa noonuce H.0. @avunus
WU

u.0. oupexmopa noonuce i.0. Pamunus

Pexsusut "lloanuce AOHKHOCTHOrO nHua" MOKET OBITH 0(popMIICH COOCTBEHHOPYYHO aBTOPOM
JIOKYMEHTa (HanpuMep, NPH HAMKMCAHWHM CIykeGHOI 3anucku 6e3 NPUMEHEHUS] TEXHHUYECKHX
CPEACTB) THO0 OGOPMIIEH C HCTIOIB30BAHHEM TEXHHYECKHX CPEIICTB.

B cnysae odopmnenns peksusura "Tloanuch JODKHOCTHOrO mmma" ¢ MCTOMB30BAHHEM
TCXHHUYCCKUX CPEICTB BUJ M pasMEp LIPH()TA yKa3aHHOI'O PEKBM3MUTA HE MOXKET OTIMYATHCH OT
BH/a M pa3Mepa wpu@Ta OCHOBHOTO TEKCTA JOKYMEHTA.

Pexusur "lloanucs nomkHOCTHOrO nMuma" oTaensercs OT TekcTa TPEMS. MJIH YEThIPbMS
OJMHAPHBIMU MEXKTY CTPOYHBIMH HHTEPBAIAMM.

28. [ickaib

Ilevats sBasieTCs CNOCOOOM MOATBEPKAECHUS MOMIMHHOCTH MOANUCH AOLKHOCTHOTO JIMUa Ha
nokymenre. Iledars craBuTCs Ha JOKyMEHTax B Ciyuasx, NPeyCMOTPEHHBIX 3aKOHOAATEIbHBIMU
WM HHBIMH HOPMATUBHBIMH MPAaBOBLIMH AKTAMH.

[Teyate cTaBuTCS Ha CBODOJHOM OT TEKCTAa MECTe, NMPH 3TOM OTTHCK MEYaTH HE 3aXBATHIBACT

TATHOI TTOTTACI 11 TWHACTHOTD TTHIG TINTTITHACARIITATO MAKUVMAUT TATIA R MecTa nﬁnwuaupunnu
eaalanniodt AU SR aINIT iy - saanra LELY, - i e saeasi S SILL AL, UV

e asana J drawaii, aalasi S MU LG, VUL SaRCRR e

«MII» («Mecto neyatu»).

B nokymeHTax, moAroToBneHHsIX Ha OCHOBE YHH(HIMPOBAHHBIX (JOPM, NIEYATH CTABUTCSH B MecTe,
0603HaueHHoM oTMeTKO# "MIT" uiau uHBIM 06pa3oM.

29. OrMmeTka 00 ucnonHUTENNE




OrMetka 06 wucnomHuTeNne (aBTOpE) NOKyMEHTa MPOCTABISETCS HA MHCHMAX LIKO/IbI B JIEBOM
HWIXHEM YTy JTULIEBOH CTOPOHBI NMOCIIEAHETO JIUCTA AOKYMEHTA OT I'PaHHULIbI JIEBOT'O 11018 HIIH, IpH
OTCYTCTBHH MECTa, - Ha 000POTHOI CTOPOHE BHM3Y ClieBa.

Otmetka Bkmouaer damummo, UM, OTHYECTBO HCTIONHMTENS M HOMEP €ro TeneloHa, a TaKKe
OTMETKA 00 WCMOIHHUTENE MOXET IOMOMHATBCH HAUMEHOBAHHEM JODKHOCTH W 3NEKTPOHHBIM
aIpPecoM UCTIOTHUTEIS,

[Tpumep:

Heanos Hean Heanosuu, CREYuaIUCm no oxpane mpyoa
ARO0L 000 OO

(OO0 uuu-uu—gg, ;’vamr;v@;;zaﬁ’.f‘u
30. OrmeTka 0 3aBepeHun Konum
JIN1si IONTBEPIKACHUS COOTBETCTBHS KOMHH (BBINMCKM W3 1OKyMeHTa) MOMJIMHHUKY JOKYMEHTa Ha
TMIOC/ICAHEM TNCTE KOMMH (BBIUCKH M3 JXOKYMEHTA) MOf pexsusuToM "lloanucs” odopmasercs
PeKBU3UT «OTMETKA O 3aBEPEHUH KOTTHIY.
OTMeTKa 0 3aBEpeHMHM KOMHMM BKIIOYAET CJIOBO «BCpHO», HAMMEHOBAHHE IOKHOCTH ML,
34BEPUBILCTO  KOMHIO, COOCTBEHHOPYYHYHO —MOMIIHCH, pacuppoBKy nomnucH (MHULMANEI,
(Gamunmio), naty 3aBepenus kormuu OKYMEHTA.
PexBusur «Otmerka 0 3aBepeHMM KOmHH» MOsKET ObiTh  odopmiiena or pyku wm ¢
UCTOIb30BAHUEM IITAMIIA.

- -

TV e e i e s s A e — g
Hullyvnacivi IAbBU A L b RdAdbik JIMCT MHAOI e

31. OTMeTKa 0 MOCTYIIIeHuK 0Ky MeHTa

OTtMmetka 0 noctynnexun AOKYMEHTa COLCPIKMT BXOISIUIMH PeruCTpalHOHHbIH HOMEP W jary
MOCTYIUICHUS NOKyMeHTa. JlomyckaeTcs ykasaHue 4YacoB M MHUHYT MOCTYIUIEHHS JOKYMEHTa C
3aBEPEHHEM MOANMCAMH 3aHHTEPECOBAHHBIX JIHLL

OTMCTKa 0 nocqynnermn ,IIOK}’ MEHTa MOKET MPOCTABAATHLCH C HCII0JIb30BaHUEM 1IITAMIIA,

32. Pezomonms

Pesomouns copepxur ykasanue no ucnonmenuo nokymenta. OHa oopmiisieTcs Ha CBOHOIHOM
MecTe pabouero nons 10KyMeHTa.

Pesonroums Brirouaer B ceba: (amumimio, nHMUMATE! HCTOTHUTE IS (McnonnuTeNei), nopyyenue no
AOKYMEHTY, MOAMKCEH aBTOPA PE3OITIOLIMK U ATy OQOPMIECHUS Pe30IIOLHH.

Pesomouns, o yemotpennio auua, naomero TIOpYHEHHE, MOXKET BKIIOYAaTh B CeOsi Takke CPOK
HCIIOJTHCHHMS! TOKYMEHTA.




