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Honoxenne
0 NOpsiIKe BeICHHS JIMYHBIX /eI paGOTHHKOB

1. O6mue nosiokenus

I.1. Hacrosmee Ilonoxkenue O MOpsaKe BEACHHS THUHBIX Jen pabOTHHKOB OpraHHM3aluu,
OCYLICCTBIAIOWIEH 00pa3’oBaTE/bHYI0  JEATENBHOCTh, pa3pabOTaHO B  COOTBETCTBHH  C
®enepanbbiM 3aKk0HOM No 273-®3 ot 29.12.2012 «O6 obpasosanuy B Poccuiickoit ®enepatmmy
B penakuuu ot 25 wions 2022 roma, WenepaibHBIM 3aKOHOM OT 27.07.2006 No 152 «O
TICPCOHANIBHBIX J1aHHBIX» C HM3MeHeHWsMH Ha 2 wions 2021 roma, Vkasom [Ipesunenra or
30.05.2005 Ne 609 «O6 yteepaennn [Tonoxkenus o NEPCOHANIbHBIX JIAHHBIX IOCYAAPCTBEHHOTO
cayxamero Poccuiickoit Denepaliy M BEIEGHHH €ro JUYHOIO nena», Tpynoseim Konekcom
Poccuiickoit @enepaunu, KomiekTHBHbIM JI0roBOPOM, YCTaBOM OPraHHM3al{H, OCYLIECTBIAIOLICH
00 pa3oBaTCbHY 0 ACATEIDHOCTD.

1.2, Jlannoe Tlonoxenne onpenenser NOPANOK BEACHUS JIMYHBIX JI€N1 MEJaroroB W MHBIX
COTPY/HUKOB H PaDOTHWKOB LIKOJIbI, ONPEAENSET TOPSIIOK (opmupoBanus, yyera u xpaHeHus,
BBIIAYH JTUYHBIX €] BO BpPEMECHHOEC MONb30BAHME, a TAKXKE OTBe'FCTBeHHOCTI:-, nmpasa paﬁ()THHKOB H
AMPEKTOPa 00pPa3oBaTENbHOM OPraHU3aLlkH.

1.3. Hacrogmee Monoxenue yreepxcnaetca NPUKA0M [10 IHKONE B GBRNTIETCS
BCCX KAaTCrOPHH MEAarorniecKtX 1 APYrux COTPYAHUKOB LIKOJIbI.
1.4. Benenue nu4HBIX IeNn meaaroros u COTPYIHMKOB LIKOJIbI BO3/IaraeTcs Ha CreLMaNucTa o
KaZipaM OpraHu3allMH, OCYILECTBISIONIEH 00Pa30BATENEHYIO IEATEILHOCT.

1.5. JInunoe neno — ocHOBHOIH AOKYMCHT NEPCOHAIBHOTO YueTa, COACPKALMH Hauboee MoIHbIe
CBENIEHHUs 0 PabOTHHKE 0OPA30BATENBHON OPraHH3ALUK U €ro TDYI0BOH NEATE/ILHOCTH. B miuHOoe
ACIO BHOCATCS CBEACHHS, CBA3AHHbIE C IIOCTYTLIEHHEM Ha paboTy U yBOJILHEHHEM.

1.6. CBenenus, conepkalmecs B THYHOM €€, OTHOCSTCH K KOH(HAEHINAIBHON MHpOpMaLiH,
MMCIOT OrPAHHYCHHBIH I0CTYT M Pa3rallleHHIO HE TOJICHKAT.

1.7. Jluanoe neno Benetcs B TedeHue Beero nepuona padborsl paboTHHKA.

1.8. BezneHne HECKONBKMX NHYHBIX €A OJHOrO paboTHuKa 00pa3oBaTeNbHON OpraHu3aLMM He
JIOITy CKaeTCH.
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2. llopsiiox GopMUPOBAHKS JIHYHBIX 161 COTPYAHHKOB




2.1. dopmupoBaHHE NMYHOrO JEMa MENArOrOB M COTPYAHUKOB  00L1e00pa30BaTebHOI
OPTaHH3ALMH  MPOM3BOJAMTCSH HENOCPEACTBEHHO MOCAE NpHEMAa B 0bueobpasoBatenbHy0
OpraHM3alMil0 MJIM  [epeBOja [EAaroroB M COTPYHHKOB M3 Jpyrod o0pa3oBaTebHOI
OpraHu3alyiy.
2.2. B COOTBETCTBHM C HOPMATHBHBIMH AOKYMCHTaMH B JIMYHBIC /I€/1a NIEAArOTOB M COTPYIHHKOB
OPraHU3alliK, OcyliecTBisoWmeH o0pasosaTebuyo ACATE/ILHOCTD, BKJIAJBIBAKOTCS CIIEAYIOLIME
JOKYMEHTHI:
st nedacozos:
* 3asBJIEHHE O npueme Ha paborty;
*  S@ABJICHKC O COTJiachH Ha 00paboTiy NCPCOHAbHIX AaHHDIX ficAarora;
* CHpaBKa O HAIMYKM (OTCYTCTBHM) CYAUMOCTH U (Min) (hakta yronosHoro npecnenosanmus,
BbITAHHOTO COOTBETCTBY HOLLIMM OPIraHOM NPaBOMOPS/IKA:
* aBTOOHOrpadus;
*  KOMHA NAcnopTa WilM HHOTO JI0KYMEHTA, YA0CTOBEPAIOLIErO JTHIHOCTD;
° KOMHS CTPANOBOC CEMISTENECTEA NEHCHOHHOIO CTPANOBAHUS:
*  KOMHA HACHTH(UKALIMOHHOTO HOMEpa HAJIOTOTLIATE/IbIIHKA;
*  KOMHs NOKyMEHTa BOMHCKOrO y4eTa (fuis BOCHHOOOA3aHHBIX ),
°  KOMus CBUACTE/ILCTBA O 3aK/I0YEHHH Opaka (Mpy HaH4um )
* KOIHs CBHIETEIBCTBA O POXACHHH AeTeH (rpu HAJIMUUN ),
* KOMUH NOKVMEHTOB 00 00pa3oBaHum:
*  KOMHH TOKYMCHTOB O KBATH(DHKAIMN HIIH HATHIHE CICHUATbHBIX 3HAHMIT (pu HanMuun);
*  KOMHMH aTTECTALMOHHBIX JIMCTOB (TIPH HATMYMH);
*  KOMHH TOKYMEHTOB O Har paXkJ€HUH (IIPU HAIMYHH);
*  XAPaKTCPHCTHKH, PEKOMEHATE/IbHbIC MHChMA (IIPH HATHUUH);
* TpHKa3 0 npueme Ha paboTy;
* TpHKa3 O MepeBO/Ie Ha HHYIO NOJHKHOCTH (NPH HATTMYHH);
*  AODKHOCTHAS WHCTPYKLMS (MO/DKHOCTHBIC HHCTPYKIHH C MOMEHTA HA3HAYCHMUS Ha BCe
JOJDKHOCTH),
* TPYAOBOH N0rOBOp (C TOCHEAYIOUIMM BKTIOYEHHMEM JOMOTHHTEBHEIX COrnalCHui K
TPYAOBOMY J10TOBOpY );
* TPYIOBYIO KHUXKKY |
*  MEIHLMHCKYH KHIKKY.
Jlns pabomuuxoa:
*  3adBJICHHE O Npueme Ha paboTy;
*  3adBJICHHE O COrIacuM Ha 00paboTKy NEpPCOHATBHBIX NAHHBIX nenjarora;
*  CiipabRa O Hajiitky (OTCYTCTBIN) CyMHMOCTH 1 (viin) {PaKTa yTONOBHOIO PECICAOBAHIA
BBIZTAHHOI0 COOTBETCTBY FOLIMM OPraHOM M1PaBONOPSIIKA;
* aBToOHOrpadus;
*  KOMH3 NacnopTa MM HHOrO I0KYMEHTA, yA0CTOBEPSIOLIErO THYHOCTD:
*  KOMH3 CTPaxoBOro CBUCTENECTBA NEHCHOHHOTO CTPAXOBAHHS:
*  KOmue MAeHTHGAUKANMOHHOrO HOMEDa HANOrONNATeNEINMKA;
® KOTHs JOKYMEHTa BOWHCKOTO y4eTa (s BOCHHOOOSA3aHHbBIX);
*  KOIHS CBHACTENBCTBA O 3aKII0YeHNH Opaka (IpH HaHauK);
*  KOMHs CBHACTE/LCTBA O POXNIEHHH JeTei (MTPH HAMYHH);
*  KOIMH IOKYMEHTOB 00 00pa3oBaHuu,
*  KOMHH TOKYMEHTOB O HArPKIEHHH (MIDH HATHYMH):
*  XapaKTEpHCTHKHM, PEKOMEH/aTe/bHbIe MHUChMA (IIpH HAIIM4MH ),
* TpHKa3 o npueme Ha pabory;
* TNpHKa3 0 NEPEBOAE HA UHYIO JOKHOCTD (npu HanM49uK);

* JIOJDKHOCTHAsi MHCTPYKUHUS (JIOIDKHOCTHBIC HHCTPYKLMH C MOMEHTA HA3HAYEHMS HA BCe
JIOJKHOCTH);,



* TPYNOBOH JOrOBOpP (C MOCHEAYIOLIMM BKTIOYEHHEM JIOMONHHTENBHBIX COTJTALIEHUH K
TPYZAOBOMY J10TOBODY );

* TPYJOBYHO KHHXKKY,

*  MCEIMUHHCKYH KHUXKY.

Pavomooamens ogopmasiem:

*  TPYZIOBOH JIOTOBOP B JIBYX dK3EMILIsIPaAX;

* TPpHKa3 0 mpueme Ha padoTy (0 mepemereHuy Ha Apyrue JOJDKHOCTH),

*  JIMuHYHO KapTouky Ne T-2;

*  AODKHOCTHYIO MHCTPYKLIMIO B JIBYX 3K3EMILISAPAX.

R T
4 WOHTEUNIIC D SHUROMIKIT,

® C HOPMATHBHO-IIPABOBLIMH JIOKyMEHTaMH WIKOJb! (YcTaBom, KomiekTuBHbIM ZIOTOBOPOM,
IpaBunamu TpynoBoro pacnopsiika u Ap. OKAJbHBIMH aKTaMH ),

*  C I0JDKHOCTHOH MHCTPYKLIMEIH;

* TIPOBOAMT BBOMHbIH HHCTPYKTaX, MHCTPYKTRX M0 OXpaHe TPyZla, HHCTPYKTaX IO
MPOTUBONIONADHOH BezonacHocTy,

2.4. [lepButnoe odopmicHHe THIHOTO Lejia MpPeyCMaTPUBAET;

*  TIPUCBOCHHUE JHYHOMY NETy HOMEPA COTNIACHO KYPHATY YYeTa JIMUHbIX e (mpunoxeHue
Ne 1);

* MpOCTaBieHHE HAa 00JIONKKE JTMYHOro aena (mpunoskeHue No 2) cnenyloumnx peKBU3UTOB:
MHICKC nena (B COOTBETCTBMM C  HOMEHKIATYDOH  Jefl obwmeobpa3zoBarenbHOI
OpPraHu3alMH; TMOJHOC HAWMEHOBaHHME 00L1e00pPa30BaATENLHOM OpraHM3aunm, Homep
JIMYHOrO fiena; GaMujIUs UMSI OTYECTBO PaGOTHHKA B MMCHUTEILHOM najaexe; AaThl — roj
Hatajla h rONl OKOHYAHHs! BEICHHSI IEN1a; KOJIMYECTBO JINCTOB; CPOK XPaHEHUS;

* [TOMCIICHHE JOKYMEHTOB, MOMIEKAMX XPAHEHHIO B COCTABE JIHYHBIX aen, B
XPOHOJIOMMYECKOM TTOPSIIKE:

BHYTPCHHAS OMUCH NOKYMCHTOB 1e1a (npuiioxkenne Ne 3);
JIHBIH JIMCTOK 110 YYeTy Kaapos (MpumoskeHus Ne 6);
3a5BJICHHE O NIpUEME Ha paboTy;
TNpHKa3 o npueme Ha pabory;
TPYAOBOH 10T0BOP;
JIOTOBOp 0 MOJIHOM MATEPHANbHOH OTBETCTBEHHOCTH (eCTH PabdOTHUK —
MaTE€PHAIILHO OTBETCTBEHHOE JTHLIO ),

»  XapaKTePHCTHUKH U PEKOMEHAATE/IbHBIE ITUChMA;

» cornacue Ha 06paboTKy MepCOHATBHBIX JaHHbIX.
2.5. JInCTBI 1OKYMEHTOB, OMELIEHHbIX B JTHYHOE JEJ10, TOJTIEXAT HYMEPALIHH.
2.6. C uciibio obcCiicucHis HalUiCKaiHcH COXPaHHOCTH JISHOIO jiciia 1i€4ai0T0B i COTpyAHHKOB
0011e00pa3oBaTeIbHONA OpraHU3auy U ynoOcTBa B OOpalIeHWH C HUM TIpH (hopmupoBanuu
AOKYMEHTBI MOMCIIAKTCA B OTAECAbHYH Manky. IIpu yBOJBHEHHH paboTHUKA TNPOLIMBAIOTCS
HUTKaMH U CIIAK0TCS B APXHB.

27 BHyTpCHHfLFl OITHCh NOKYMEHTOB, UMECHOLIHXCA B JIMYHOM ACJE, TO/DKHa COJICPKaTh CBEACHUSA
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anMenopay KYMEHTOR
BIUIOYCHHMS JOKYMEHTOB B JIHYHOE JICJIO M U3bATHS M3 [IE/Ia, 4 TAKKE KeM 3BT IOKYMEHT U 110
KaKoH mpuyuHE.

2.8. BHyTpeHHsAs ONMCh COCTAaBISETCH HA OTACIBHOM JMCTE N0 yCTaHOBJICHHOH (opme. JIucTo
BHYTPEHHEH ONUCH HYMEPYIOTCS OTAEIILHO.

2.9. [lpu nonroToBKe NMUUHBIX mej K Epenaie HA XPAHEHHE K BHYTDPEHHEN OIMCH COCTaBjSeTCS
HTOTOBAsl 3aIMCh, B KOTOPOH yKa3bIBAaeTCs LH(PAMU M NPONHCHIO KOTUYECTBO BKIIOUCHHBIX B Hee
JIOKYMEHTOB U KOJIMYECTBO JIMCTOB JIe1a. :

3. lopsaox Benewuss JaHYHBIX e Ne1aroroB. W  COTPYAHMKOB OpraHH3aIHH,
0CymecTBJA0mEeNH 00pa30BaTEILHYIO JeSI TETBLHOCTD



3.1. JlnyHoe n€n0 NenaroroB M COTPYIHUKOB 0011€06pa3oBaTe bHOIM OpraHM3alM¥ BEJETCH B
TEUEHHE BCEro mepuofa paboTbl KakAOro Mearora W COTPYAHHKA B 00MIEOOPa30BATENBHOM
OpraHu3alum.
3.2. JlanpHe#lee BEACHHE JIMYHOTO ACNA MEAAroros W COTPYIHUKOB 0011€00pa30BaTe/ILHON
OpPraHusallii MpefyCMaTpHUBAacT MOMELICHHE B ACJI0 NOKYMEHTOB, 00Pa3yIOLIMXCH B MPOLIECCE
padoyeit NeSTENBHOCTH U MMEIOLLMX 3HAYEHHE /1S TPYIOBBIX OTHOLICHHI:
* JIOTOJIHEHHE K JINYHOMY JIHCTKY I10 YYETY Kaapos;
*  JIOTOJIHUTENbHbIC COrJIALLICHHS K TPYA0BOMY IOrOBOpY;,
. KOIMHH TMPHKAa30B I10 JIMHYHOMY COCTaBy, KOTOPbIC KacawTCs I[I€4aroroB M COTPYOIHHWKOB
O0LICO0 pa3oBaTCIbHON O aHN3ALIH,
* OT3BIBBI JIOJUKHOCTHBIX JIMII O TMEJarore W COTPYAHWKE 001e00pa3oBaTeHOi
OpraHu3aliH;
*  KONHMH JOKYMEHTOB O MOBBILICHUH KBATM(PUKALIMH,
*  KOIHWH CEPTH(HMKATOB, FPAMOT;

* JMCT — 3aREPUTENE mena (COCTARNIIOT NP
*  HHBIC JIOKYMEHTBI.

3.3. B uensx obecrieveHus KOHTPOJS 3a COXPAHHOCTBIO M AKTYAJIbHOCTHIO IHUHBIX A€ B
001eo6pa3oBaTebHOM OpraHU3alMK XeromHo (He mo3aHee | KBapTajia roja, Cleayoiero 3a
OTYETHBIM) MPOU3BOUTCS IPOBEPKA UX HAJTHYHMS U COCTOSTHHUS.

3.4. EXeronHyio npoBepKY COCTOSIHHS JIMYHBIX €] Ha MDEIMET COXPaHHOCTH BKJIHOUEHHBIX B
HCrO NOKYMEHTOB MPOBOAMT CHEIHANBHO CO3JaHHAs KomHccHA. O MPOBEAEHHBIX MPOBEPKAX
ACNIACTCA OTMETKA B JIUCTE O pe3yjbTaTaxX €XEroJHOW MPOBEPKH COCTOSHHUSA W HATMYUS JIMYHOTO
nena (mpunoxerne Ne 5) 4 COCTaBASETCS aKT. Pe3yIbTaThl IPOBEPKH JTHYHBIX A€ B 0653aTEIBHOM

MOPSIIKE NOBOAATCS 110 AMPEKTOpa 00111e00pa3oBaTeILHON OpraHH3aliu.

4. MMopsnok yuéra M XpaHeHWsl JHYHBIX A€J TEIATOroB M COTPYIHHKOB OpPraHH3alNH,
OCyIIeCTBJIsI0LIEH 00pa30BaTe/IbHYIO 1A TEILHOCTb.

4.1. XpaHeHHe U yueT JMYHBIX JIe] TeNaroros COTPY/IHUKOB OpraHM3allvy, OCYLUECTBISIONMICH
00pa30BaTENbHYIO NEATEIBHOCTh, OPraHU3YIOTCS € LI OBICTPOro M Ge30MHGOYHOr0 MoucKa
JUYHBIX €N, 00eCnevyeHHsT MX COXPAHHOCTH, a TAKKE O0ecrneucHus KOH(UACHIMATBHOCTH
CBENICHHH, CONEPIKALIMXCS B AOKYMEHTAX JIMYHBIX JI€J1, OT HECAHKLIMOHHPOBAHHOTO nocTymna.

4.2. Jlnunble fena COTPYHUKOB XpaHATCS B ceiide 001meo6pazoBaTeNbHON OpraHU3aIIHH.

4.3. TpynoBble ¥ METULIMHCKHE KHIKKH XPAHATCS OTAC/IBHO B cetide.

4.4. Jloctyn k IM4HBIM 1€aM MENAroroB M COTPYIHHKOB 001e0bpa3oBaTesbHOM OpraHu3au
HMCIOT  TOJBKO CEKpETaph, CHEUMAIMCT 10 KaapaMm, AUPeKTop o061eo6pa3oBatenbHOl

Opianvsaiiii GG 3aMCCTHTCIin AMPCRKTOpa iipv KCIOIHCHYK GGﬁS&HHGCTEﬁ' AMPCRTOpa
obuieobpa3oBaTe/IbHON OpraHU3aLIH.

4.5. Cucrematnsaums JMYHBIX €1 NEJArOrOB M COTPYIHHKOB 00meobpa3zoBaTesbHOM
OpraHM3aLMy NPOM3BOAKTCS B al()aBUTHOM MOPSJIKE.

4.6. Jluunbie nena mexaroroB W COTPYIHHKOB 0011e00pa3oBaTENBHON OPraHU3alH, UMEHOLIMX

FOCYIAPCTBCHHEIC 2RANMY, MDEMUM, HATDANLI, VUEHEIE CTEMEHH W IBAHMY XDAHATCH NOCTOSHHO, 2

OCTaIbHBIX COTPYAHHKOB — 75 JIET € rojia yBOJibHEHHS PabOTHHKA (B COOTBETCTBHH C [epeunem
THUIOBBIX YNPABJIEHYECKUX JOKYMEHTOB).

S. llopsiI0K BBIKAYH JIHYHBIX 1€] BO BPEMEHHOE 110/1b30BAHHE

5.1. Bblnaa auuHbiX nen (OTACIBHBIX JOKYMEHTOB B COCTAaBE JIMYHOrO jeja) BO BDEMEHHOE
MOJIL30BAHUE TIPOM3BOAMTCA C pa3pellieHHs AMPEKTOpa 001e00pa3oBaTeNbHON OpraHH3alul Mo
3a4BJICHUIO COTPYTHMKA OpPraHM3allii, OCYLIECTBIISIONIEH 00pa3oBaTENbHY IO AEATENBHOCTS.

52. Pabora (03HaKOMIeHME) C IMYHBIMM  J€NaMM  TICNAroroB M COTpYIHUKOB
00eobpa3oBaTebHON OpraHU3aLMy TPOU3BOIUTCS B MPHUEMHOMN JupekTopa. B konile pabouero
AHSA CCKpPETapb MM CHELMANUCT MO Kaapam o0s3aHa yOenuThesi B TOM, 4TO BCE JIMUHBIC Aela,



BbIIAHHBIE BO BPEMCHHOC I10/Ib30BAHME, BO3BPALLEHBI HA MECTO XpaHEHHUA KU €CTh JIU
HEOOXOMMMOCTB J1Isi IPUHSTHS MEP K UX BO3BPALUEHHUIO HITH PO3BICKY.

5.3. @akT BbIAYH JIMYHOTO J€N1a (PUKCHPYETCS B KOHTPOJILHOM Ky pHAJIE.

5.4. VI3bsiTHE OTACTBHBIX 10KYMEHTOB W3 JIMYHOTrO JeJa IPOM3BOIMTCS C PA3PelICHHs AMPEKTOpa
00iiic06pasoBaTE/ibHON OpTraHi3aliii C OQOPMICHHEM COOTBCTCTBYIOMICH 3amiCH B Tpade
«ITpumedanney» BHYTPEHHEH omucH. [Ipi BpEMEHHOM M3BATHM OKYMEHTA Ha €10 MECTO (MEXTy
JIMCTAMHM  COCEJIHUX JIOKYMEHTOB) BKJIAIbIBAETCS CIIPABKAa-3aMECTHTENL ¢ YKa3aHHEM JaThl W
NPUYAH W3BATHA C TIOANKCHIO JINIIA, BBIAABIIECTO A0KYMEHT, H MOAMKMCHIO JIHIA, TIOJYYHMBIIErO €ro
BO BPEMEHHOE I10JIb30BAHUE.

6. Odopmiienne JH9HBIX e/ ePe] cAauei B apxXuB
6.1. OdopmieHne TMYHBIX Je Ul NEPefayl B apXHB TIPOU3BOLMTCS CTIELMATHCTOM MO Kajpam
0011e00pa3oBaTeIbHOM OpraHu3aLmH., JTa NPOLEAypa BKIHOYAET:

*  TOALIMBKY (TIeperJieT) aena;

*  VTOYHEHHE HYMEDALIHH JIUCTOB JIEJIa:

* COCTaBIICHME NUCTa-3aBepHUTens (npuioxenue Ne 8);

*  COCTaBJICHUE (YTOUYHEHWE) BHYTPEHHEH OMHUCH;

* BHECEHHME YTOYHEHHI B PEKBU3UTHI JMLIEBOH 00JI0KKH f1ena.

6.2. Jlucr-3aBeputens nena NODKEH IMOAMMCATh €r0 COCTAaBHTEIb, NPH ITOM AEIAETCS
paclin(poBKa JODKHOCTH M TOANMCH, TMPOCTABIAETCA JaTa. B Mpolecce WCroib30BaHus
ApXWBHBIX JIOKYMCHTOB B JIMCTE-3aBEPUTENIE JIENAKOTCH COOTBETCTBYIOIIHE OTMETKH. ECim neso
MOAMTO O€3 JIHCTA-3aBEPHUTENA, TO €r0 CISAYCT HAKICHTb HA BHYTPEHHIOK CTOPOHY OBIOKKH
nena.

6.3. C uenbo obecrnieueHms COXPAHHOCTH JIMUHbIX 1€JT PEKOMEH/TYETCS:

* O0BCAMHSTL MHIMBHIYabHBIC IHYHBIC JENA YBOJEHHBIX COTPYAHHKOB B OIHYy 00JI0XKKY
(0OBEIMHEHHOE [IEJI0) ¢ TAKMM PacuyeTOM, YTOOBI 0OBEM aena (Toma) He npesbian 230
JTHCTOB (ITyTeM CLUMBKY MaTepHaJIOB MHIMBHIYAbHbIX 1€ [0 FOAaM YBOJIbHEHHS):

* pacronarath MaTepualibl WHIAMWBHIYalNbHbIX €] B Mpeienax aena (toma) B aa(aBHTHOM
nopsiike (MoGamMuiIbHO), OTAENAA MATEPHAIIbI, OTHOCAIIMECS K PA3HbIM HHIMBULYAIbHBIM
JeNaM, YMCTBIM JIUCTOM Oymaru ¢ ykasaHHeM Ha HeM (DaMHJIHH, UMEHH M OTYecTBa
COOTBCTCTBYIOLICIO  yBOJUCHHOIO [iCAarora W COTpyAHkka OOLICOOPAa3OBaTCibHOMN
OpraHu3alui,

* CHa0kKaTh Kakn0e OOBLENWHEHHOE AENO0 (TOM) BHYTPEHHEH OINMCHIO C IEPEYMCIIEHHEM
(amuind, WMEH W OTYECTB W yKa3aHHEM HOMEPOB CTPAHML, B Mpeiesax KOTOPBIX
pacrooKeHbl COOTBETCTBYHOLLUME IOKYMEHTBI.

6.4. Tlepenaua MMUMEIY TeT B APXMB OCYINECTRISLTCS HE MIOTHES THEX T noce 3ABEPIICHUL U,
B ACTIONPOM3BOACTBE B COOTBETCTBHM C TpadukoM. [IpeaBapuTENBLHO CeKpeTapeM, CreHHATIHCTOM
NoO Kajpam MPOBEPAETCA MNOJHOTA M NPABUIBHOCTL MOATOTOBKH JHYHBIX JEA K Mepeaade.
BeisiB/ieHHbIE NPY NPOBEPKE HENOCTATKH YCTPAHSAIOTCS CEKPETAPEM, CIELMATHCTOM MO KajipaM.
[Tepenayua u nprem MPOM3BO/IATCS 1O OMKCH C MPOCTAHOBKONH OTMETOK O HAJIMYMH THUHBIX e,
6.5. JInuHble nena NenaroroB U COTDYIHUKOB 0011Ie06Pa30BATEIBHOI ODraHM3alHH. 3aKOHYEHHBIC
Aenonpoussoacteom 1o 1 susaps 2003 roaa, xpaustes 75 ner, nocne 1 suBaps 2003 roga — 50
neT. JIndHbie Aena AMPeKTopa, raBHoro OyxraiTepa 061Ie06pasoBaTebHOMN OPraHu3aii UMEIT
MOCTOSHHbIN CPOK XPAHEHHS.

7. OTBETCTBEHHOCTD

7.1. Ilemarorn m coTpynHMKH 00L1€00PA30BATENBHON OpraHU3alMk 00S3aHb] CBOEBPEMEHHO
MPEACTABIATE CEKPETAPIO HIIM CMISLMANIMCTY MO KaJpaM CBEACHHUS 00 H3MEHEHHH B NIEPCOHAbHBIX
JAaHHBIX, BKJIOYEHHBIX B COCTaB JIMYHOTO JIC/A.
7.2. PabotoaaTens obecneunBaet:
* COXpPaHHOCTb JIMYHBIX €T TMEAAaroroB M  COTPYJHUKOB  0011€00pa3oBaTebHOI
OpraHu3alyu,



* KOH(HMICHLMAILHOCTh CBEJCHHH, CONCPKALMXCA B JIMMHBIX Je/iax NeIaroroB
COTPY IHUKOB.

8. Ilpara paGoronartens u paGoruuxa
8.1. Jins oOecrieueHHs 3aLIMTBI MEPCOHAIBHBIX JIaHHBIX, KOTOPBIE XPAHATCS B JIMYHBIX AejaxX
fICaroros W COTPYAHWKOB 0OIIE00pa3oBaTENbHON OpraHM3aLMK, MNEJaroru u COTPY AHUKH
00111e06pa3oBaTeIbHOM OpPraHM3aLiKk UMEIOT MpaBo;
* MONYYHT MONHYI0 HHMOPMALHIO O CBOMX MEPCOHANBHBIX JAHHBIX W obpabotke ITHX
TAHHBIX:
B g

®  T0JiyiKTb CBOVO/AHDIN AUCTY Il K CBOWMM ICpC

OHalibHbiM JaHHbIM,
*  TOJyHHTb KOMHHM TOKYMCHTOB, XPaHSUIMECS B INYHOM JICIE H COAEPKALIME TIEPCOHATBHBIE
JAaHHBIE,
*  TpeboBaTh MCKITIOYEHHS WITH HCIIPABICHHUS HEBEPHDBIX M HETOTHbIX NEPCOHAJILHBIX JAaHHbIX,
8.2. PaboTonarens umeer npaso:

* 00pabarLieaTy mepcoMANLHLIS MAHMLIE nEnaroroR w COTDY THUKOR 001
OpraHW3allvi, B TOM YHCIE M HA 3ICKTPOHHBIX HOCHTEIINX,

* 3anpOCHTL OT TMEeNaroros M COTPYAHHKOB 00LICOGPA30BATENBHON OpPraHU3alMH  BCHO
HEOOXOMMMYI0 MH(OPMALMIO TS BENCHHS JMYHBIX 1eT W 00pabOTKH NepCOHasIbHBIX
TaHHBIX,

9. 3akI0uHTeNbHBIE NOI0KEHNS

9.1. Hacrosimee ITonoxenue o nopsiake BeaeHHs JTHYHBIX Aen pabOTHHKOB ABJASAETCS JIOKAJILHBIM
HOPMAaTHBHBIM aKTOM, IPUHUMAETCS Ha [lemaroruueckoM coseTe IIKOMBI ¥ yTBEpiKaaeTcs (nubo
BBOZMTCA B JICHCTBHE) NPHKA30M JMPEKTOPA OPTAHH3ALMH, OCYLIECTRISIONMICH obpa3zoBatesibHy O
NCATENBHOCTS.

Y.2. Bce usMeHeHUs M AONOJIHCHHUA, BHOCHMbIC B HacCToOsiliee [100XKeHHe, OMOPMISIIOTCS B
NMACEMEHHOW (opMe B  COOTBETCTBHMH ACHCTBYIOLIMM  3aKOHOIATENCTBOM  POCCHICKOI
DOeneparpn.

9.3. Tlonoxenue o MoOpsiIKe BEIEHHS TUHBIX 1ejT PabOTHHKOB 00PA30BATENBHON OpraHH3aLMHK
MPUHUMACTCA  HAa HEONPENCNCHHBIA Ccpok. M3meHenus u  gomonHenms Kk  [1OMOKEHMIO
HprHHMaioTCA B IOPALRS, TIPCAYCMOTPCHAOM i1.9. 1. HaCTOACTO | 100K s,

9.4. Ilocne mpuusitis [lonoxeHHs (MIM M3MEHEHHH U JIOTIOJIHEHUH OTAENBHBIX [YHKTOB |
Pa3/esioB) B HOBO# PENAKLIMK IPEAbIAYIIAs PeAAKLMS ABTOMATUYECKH yTpauMBaeT Cuiy,



Kypnan yyera THuHbBIX Jei

[Mpunoxenue Nel

K MOJIOXKEHUIO O MOpPAIKe BeeHN s

JIMUHBIX 1€ paboTHHKOB

Ne Hara DPamuann, | Tabenb- | domwxnocts | Crpykryp- Jara n Jara n IMpumeua-
n/ | odopmie- HMA, Hblii (npodec- HOe HOMeEp HOMep Hue
N | HHA THYHOIO | OTYECTBO HOMEp cHs, nosapasze- npuKasa MpHKasa
nemna nemarora u CreuHatb- neHue (pacnops- (pacnops-
COTPYAHHKA HOCTB) JKEHHA) O HKEHUA) O
nemarora u nnueme npexname-
COTPYAHHKA nenarora u HHH
coTpynHuka | (pacropixe-
Ha paboty HUH)
TPYZOBOrO
JOroBopa ¢
MefaroromM u
COTPYIHUKOM
(yBOnbHE-
HHH)
2 3 - 5 6 7 8 9




Ipunoxenue No2
K MONOKEHUIO O MOPAIKE BEAECHHA
JIMYHBIX 1eN1 pabOTHHKOB

O6n0%Ka nTMaHOrO N€EJIa

donpg Ne

Onuck No

Jeno Ne

Hnnekc nena

(nassanne obpasosatensrol opranmsamm)

JIMYHOE JIEJIO Ne

(3T0/I0BOK Hefa)

JlaTa wauana

Jlata okonuyaHus

Ha JcTrax
XpaHuts ner
Donp Ne
Onuce Ne

Jeno Ne




BHYTPEHH:I51 OITUCh

JOKYMEHTOB ziej1a No

[punoxenue Ne3

K MOJIOXKEHHUIO O NMOPAJIKE BEIeHUA

JHYHBIX 7€ pabOTHHKOB

No Hnnexc Jara Ha3zpanme Howmep [Tpumeyanns
n/n JIOKyMEHTa JIOKYMEHTa JOKYMEHTa JMCTOB
nena
Hroro: JIOKYMEHTOB
(ThpaMK B PO MHEKIO)

Koum4ecTBo IMCTOB BHY TpeHHEl OnucH

OTBETCTBEHHBIH 3a
KaJIpOBBIH yYeT:

(imadpavu 1 nponmcko)

« » 202 roma

(noumes)




©.HN.0.

[punoxenne Ned
K MOJIOXKEHHUIO O MOpPAJIKE BeeH s
JHYHBIX e paGoTHHKOB

JlomKHOCTS

JinuHoe neno Ne

JlaTa o3Hakomsienus neparora
W COTPY/IHHKA C JIMYHBIM
JICJIOM

IMoanuce nenarora u
COTPYAHMKA

OTmeTkH, npuMedanus,
3aMeuaHus




IMpunoxenne Ne5

K MOJTOKEHHIO O NOPAOKE BEACHHA

JIHYHBIX 1€ paGoTHHKOB

OTMeTKa 0 pe3y/IbTaTaX eKeroHoi NPOBEPKH COCTOSIHUS
H HAJTHYHS JIHYHOIO JAe/ia

D.N.0.

JoJpDKHOCTE

JInunoe geso Neo

Jata nposepku

D UN.O. uneHos
KOMMCCHHU

Tloamnuen wieHos
KOMMCCHUH

Pesynbrar npoBepku




1. ®amunusa

[Ipunoxenue Ne6

K NOJOMXKEHHIO O NOPATIKE BENEHHA
JIHYHBIX J1€7 ]JaGGTHHKOB

Ums

OTt4yecTBO

2. ITon

3. lox, uucno U MecsL poXKICHUS

4. Mecto pokacHHs

5. I'paxknaHcTBo

(ceno, gepeBHs, ropoj, paiion, oGnacTs)

6. ObpasoBatue

Hassanwue DakynbTer
y4eOHoro WIH
3aBEJICHUS U €ro oTAeNneHue
MECTOHAXOMKICHUE

T'on
MOCTYTUICHHUS

I'on
OKOHYaHHS
WJIK yXoaa

Ecnu ve
OKOHYHJI, TO
C Kakoro

Kypca yies

Kakyro

CIIEUHUAITbHOCTD

MOJIy YK B
pesynbTare
OKOHYAHHUSI
yuebHoro
3aBE/ICHMS,
yrazatb Nv
JUIIJIOMA MJTH

YAOCTOBEPEHUS

7. KakMMH MHOCTPaHHBIMH S3bIKAMM BJIa/I€ETE

(4HTaeTE H NePeBOIHTE CO CIOBApeM, YHTAETE M MOKeTe OOBICHATECH, RIId/IeeTe cBobOjiHO)

8. YueHas cTerneHb, yueHOe 3BaHKe

9. Kakue nmeeTe HayuHbIe TPYIbI H H300PETEHHMS




10. Bemonnsemas padora ¢ Hadajla TPYAOBOW ACATEIBHOCTH (BKMOHas y4eOy B BBICIUMX H
CPE/IHHMX CTIELHATbHBIX y4eOHBIX 3aBEECHHUSAX, BOCHHYIO CIIY)KOY M paboTy 110 COBMECTHTEIILCTBY )

l Mecsu u rog [ JIOJDKHOCTE ¢ YKa3aHHEM YUPEXKICHHS, Mecronaxoxaenue ‘
| mocTyrieHus | yxona | OpraHM3aIMK, IPEANPUSTHS, A TAKKE VUPEKIAEHHUS,
‘ MHHHCTEPCTBA (BEIOMCTBA) OpraHH3aLHuH,
\ Npe ANPUsITUS

11. IIpebbiBanue 3a rpanunel (pabora, ciyxedHas KOMaHAUPOBKA, [10€3/1Ka C JAenerauueil)

Mecsiu ¥ roj

B kakoii cTpaHe

Llesns npeOriBanus 3a

C Kakoro 0 KaKoe rpaHULIEN
BpPEMEHH BpeMsi

12. Yuactue B BBIOOPHBIX OpraHax
MecTo BIOOpHOTO Ha3ssanue Bbibopaoro | B kauectse koro ["on

opraua

oprasa BbIOpaH

u30paHusi | BBIOLITHS

13. Kakne umeeTe npaBUTEIbCTBEHHBIE HArpabl

Korna u xem HarpamicH

14. OTHONIEHHE K BOHHCKHM 00A3aHHOCTSAM ¥ BOMHCKOE 3BaHUE

Cocrasn

Poux Botick

(KOMaH THBIH, MOIHTHIECKUIE, 2/ IMUABCTPATHRHEIH, TEXHHYECKHH K T. 1)

15. CemeiliHoe MonoKeHUE B MOMEHT 3arOMHEHUS JIMYHOTO THCTKA

16. Jlomaurnuii aapec

(IEHBL CEMBH, C YKA3aHHEM BO3IPACTa)

17. OBa3ytoch CBOEBPEMEHHO HM3BELIATh 000 BCEX M3MEHEHHMAX NAHHBIX, BKIFOYEHHBIX B JIMUHbIH

AMCTOR 110 yHCTy Kahpos.

« »

202

roaa




[Tpunoxenue Ne7
K MOJIOKEHHIO O MOPAIKE BENEHHA
JIMYHBIX Jie1 pabOTHUKOB

Damunnsa

Hms

OT4ecTBO

Harta poxxaenus

1. I'paxnaHCTBO (€C/M M3MEHAH, TO YKAKHUTE,
KOTI'J1a ¥ 110 KaKOoH IMpHuHHe)

8 OGPnannuup, yueHas crenedt (korna wu

__________ g s==fas LILIIRES i e

Kakue yucOHbie 3aBE/iCHHs OKOHYW/IH, HOMEpa
aunaomoB). CnennanbHOCTh M KBaau(uKauus
10 AUIJIOMY

3. KakuMu HHOCTPAHHBIMH A3bIKAMH H S3bIKAMH
Haponos Poccuiickoi Denepaunu Braneere u B
KaKkol  CcTeneHH  (YMTaere W MOXKETE
00BSICHATBCS, Ba/iceTe CBOGOIHO)

4. Bemonnsiemas pabota ¢ Hawana TpyAOBO#i AEATETLHOCTH (BKIIOUAS BOCHHY0 CJ1y»k0y 1 pabory

MO COBMECTHTEJILCTBY )

Mecsu u ron ] JIOIDKHOCTB € yKa3aHWeM yupexaeHus, | MecToHaxoKIeHHe ]
NOCTYTIEHUS yxozna OpraHM3aIMK, PETPHSITAN, & TAKIKE YUPSKICHNSA,
MHHUCTEPCTBA (BEIOMCTBA) OpraHu3aluH,
NPeANnpPUATHS
5 Bamm Gnurkue poncTREHHUKN (KeHA MY, OTeIL, MATh APAThe CeCTPRI) o
Crernenb Damumns, ums, ['on Mecto paboTsi, Anpec mecta
poacTea OTYECTBO POXKIEHUS JOJDKHOCTB JKUTEIIBCTBA

6. lomaurnuit agpec u Homep Tenedona

(HOMED, cepHA, KeM M KOTJIa BhIjaH)
8. JlononHuTenbHbIE CBECHMUS, KOTOpbIe BbI xenaere coobmTs 0 cede

10. Ha kakoii ypoBeHs 3aprutatel Bei paccuuTsiBaete?

« » 202 ropa

JOJDKHOCTD OTBETCTBEHHOIO 3a KaApoBhil yyer) (o e )
ZIpo; A )

(pacmH@poBKa Mo IIHCH)



[Ipunoxenue Ne¥
K NOJOMKEHHIO O NOPALKE BEACHHA
JIH4HBIX Oen [JaﬁOTH HKOB

MTUCT-2ABEPUTE Th

B nes1€ npoimTo ¥ npoHyMEpOBaHO

esa Ne

JIHCTOB
(1MdpaMB H TPOMHCBIO)

c No no Ne , B TOM YHCIIE:
JIMTEPHBIC HOMEPA JIUCTOB
OPONYLIEHHbIE HOMEpa JINCTOB
+ JINCTOB BHYTPEHHEH OIUCH JIMCTOB

D T e N e L N e e

vuuvucHRAUv IR ll.ll"l)l‘l HOURUL O vULLUNHEMA 1 lUMde JINLV1IUB

(hopmHpoBaHus nena
OTBETCTBEHHBIH 3a
KaJpOBbIH y4YCT
(O THCE) (pacmudpoBKa HOIITHCH)

« » 202 ropa




